JOINT MEETING OF THE
MILPITAS CITY COUNCIL AND THE
MILPITAS HOUSING AUTHORITY
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For assistance in the following languages, you may call:
Déi v&i Viet Nam, goi 408-586-3122
Para sa Tagalog, tumawag sa 408-586-3051
Para espafiol, llame 408-586-3232

AGENDA

TUESDAY, MARCH 3, 2020
CITY COUNCIL CHAMBERS, 455 E CALAVERAS BLVD, MILPITAS, CA
6:00 PM (CLOSED SESSION)
7:00 PM (PUBLIC BUSINESS)

CALL MEETING TO ORDER by Mayor and ROLL CALL by City Clerk

ADJOURN TO CLOSED SESSION (6:00 - 7:00 PM)

a) CONFERENCE WITH LABOR NEGOTIATORS
Pursuant to California Government Code 854957.6
Agency designated representative: Human Resources Director Liz Brown
Employee Groups: Milpitas Employees Association, Mid Management and Confidential
employees, and unrepresented employees

b) CONFERENCE WITH LABOR NEGOTIATORS
Pursuant to California Government Code §54957.6
Agency designated representative: Mayor Rich Tran
Unrepresented Employee: City Manager

CLOSED SESSION ANNOUNCEMENT: Report on action taken in Closed Session, if required per Government Code
Section 54957.1, including the vote or abstention of each member present

PLEDGE OF ALLEGIANCE

INVOCATION

PRESENTATION

e Proclaim March as American Red Cross Month

PUBLIC FORUM (7:05 - 7:25 PM)

Those in the audience are invited to address City Council on any subject not on tonight’s agenda. Speakers must come to
the podium, state their name and city of residence for the Clerk’s record, and limit spoken remarks to three minutes or less.
As an item not listed on the agenda, no response is required from City staff or the Council and no action can be taken.
Council may instruct the City Manager to place the item on a future meeting agenda.
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ANNOUNCEMENTS AND FUTURE AGENDA ITEMS (7:25 — 7:35 PM)
Members of the City Council may make brief announcements or suggest future agenda items at this time. For future agenda
items, the City Council shall not debate the topic or engage in discussion but shall simply state a “yes” or “no” as to whether
to direct the City Manager to place the item on a future meeting agenda. If a majority of the City Council agrees to place an
item on a future meeting agenda, the City Manager shall place the item on a subsequent agenda for City Council discussion.

ANNOUNCEMENT OF CONFLICT OF INTEREST AND CAMPAIGN CONTRIBUTIONS

APPROVAL OF AGENDA

CONSENT CALENDAR (7:35 - 7:45 PM)

Consent calendar items are considered to be routine and will be considered for adoption by one motion. There will be no
separate discussion of these items unless a City Councilmember, member of the audience or staff requests the Council to
remove an item from (or be added to) the consent calendar. Any person desiring to speak on any item on the consent
calendar should ask to have that item removed from the consent calendar.

C1. Receive City Council Calendar of Meetings for March 2020 (Staff Contact: Mary Lavelle, 408-586-
3001)

Recommendation: Receive City Council Calendar of meetings for March 2020.

C2. Approve City Council Meeting Minutes of January 28, January 31 and February 4, 2020 (Staff
Contact: Mary Lavelle, 408-586-3001)

Recommendation: Approve meeting minutes of the January 28 special budget study session, January
31, 2020 joint meeting with the Rules Subcommittee and the February 4, 2020 regular City Council
meeting.

C3. Adopt Ordinance No. 38.835 to Establish Regulations for Short-Term Rentals (Staff
Contact: Daniel Degu, Sr., 408-586-3054)

Recommendation: Waive the second reading and adopt Ordinance No. 38.835, amending Milpitas
Municipal Code Title XI, Chapter 10, Sections 2, 4, 6, 13, and 53 to establish regulations for Short-Term
Rentals.

C4. Adopt a Resolution Initiating Proceedings for the Annual Levy and Collection of Assessments
and Ordering the Preparation of the Annual Engineer’s Report for Landscaping and Lighting
Maintenance Assessment District No. 95-1 (McCarthy Ranch) (Staff Contact: Steve Erickson,
408-586-3301)

Recommendation: Adopt a resolution to initiate proceedings for the annual levy and collection of
assessments and ordering preparation of the Annual Engineer’s Report for Landscaping and Lighting
Maintenance Assessment District No. 95-1, McCarthy Ranch.

C5. Adopt a Resolution Initiating Proceedings for the Annual Levy and Collection of Assessments
and Ordering the Preparation of the Annual Engineer’s Report for Landscaping and Lighting
Maintenance Assessment District No. 98-1 Sinclair Horizon (Staff Contact: Steve Erickson, 408-
586-3301)

Recommendation: Adopt a resolution to initiate proceedings for the annual levy and collection of
assessments and ordering preparation of the Annual Engineer’s Report for Landscaping and Lighting
Maintenance Assessment District No. 98-1, Sinclair Horizon.
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C6. Adopt a Resolution Acknowledging Receipt by City Council of a State Mandated Compliancqd 3
Report on Required Annual Fire Inspection of Certain Occupancies (Staff Contact: Albert
Zamora, 408-586-3371)

Recommendation: Adopt a Resolution acknowledging receipt of the report herein by the Milpitas Fire
Department regarding the inspection of certain occupancies requiring annual inspections pursuant to
sections CA HSC 813146.2 and 813146.3 of the CA Health and Safety Code.

C7. Adopt a Resolution Granting Acceptance of the Transit Area Specific Plan On-Street Parking
Program Project No. 2017, authorizing the City Engineer to file a Notice of Completion, and to
authorize the City Engineer to issue a Notice of Final Acceptance (Staff Contact: Steve Chan,
408-586-3324)

Recommendation: Adopt a resolution granting acceptance of the Transit Area Specific Plan On-Street
Parking Program, Project No. 2017, authorizing the City Engineer to file a Notice of Completion, and to
authorize the City Engineer to issue a Notice of Final Acceptance after the one-year warranty.

C8. Approve the List of Pre-qualified Bidders and Authorize Advertisement for Bids of Fire Station
No. 2 Replacement, Project No. 3447 (Staff Contact: Steve Erickson, 408-586-3301)

Recommendation: Approve List of Pre-qualified bidders and authorize advertisement for bids for Fire
Station No. 2 Replacement, Project No. 3447.

C9. Authorize the Interim City Manager to Execute a Stormwater Management Facilities Operation
and Maintenance Agreement for Alps Group, Inc. for the Holiday Inn Project at 1100 Cadillac
Court (Staff Contact: Steve Erickson, 408-586-3301)

Recommendation: Authorize the Interim City Manager to execute a Stormwater Management Facilities
Operation and Maintenance Agreement for Alps Group, Inc. for the Holiday Inn development project at
1100 Cadillac Court.
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Approve and Authorize the City Manager to Execute Amendment No. 1 to the Agreement with
DeltaWRX, LLC for Law Enforcement Records Management System Consulting Services by
Increasing the Not to Exceed Amount from $59,340 to $209,061 (Staff Contact: Henry Kwong,
408-586-2419)

Recommendations:

(1) Approve and authorize the City Manager to execute Amendment No. 1 to the Agreement with
DeltaWRX, LLC for Law Enforcement Records Management System Consulting Services by increasing
the not to exceed amount from $59,340 to $209,061.

(2) Authorize the transfer of $149,721 from the City Manager’s Contingency Fund to the CIP Project
No. 3423, Police Records Management System.

O
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Consider and Approve a Fee Waiver for Temporary Banner Sign Permit Fee of $112.86 for the
Milpitas Friends of the Library (Staff Contact: Mary Lavelle, 408-586-3001)

Recommendation: Consider request received by the City Clerk on February 7, 2020 and approve fee
waiver of $112.86 for cost of Temporary Banner Sign Permit to hang Book Sale Banner on the Library
(outdoors) on six dates in 2020.
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Consider and Approve Fee Waiver for Special Event Permit Fee and Sinnott Park Rental for tl 4
Christ Community Church’s Easter Egg Hunt Community Event on April 4, 2020 (Staff
Contact: Mary Lavelle, 408-586-3001)

Recommendation: Consider request received by the City Clerk on February 3 and approve fee waiver
of $1,500 maximum for Christ Community Church towards Special Event Permit Fee ($923.63) and
partial (2) Park Rental Fee ($567.37) for Sinnott Park on April 4, 2020 for Easter Egg Hunt community
event.

Receive Summary Report on Assembly Bill 291 and Senate Bill 378 and Authorize Letters of
Support (Staff Contact: Christopher Diaz, 408-586-3040)

Recommendation: Receive summary report on Assembly Bill 291 and Senate Bill 378 and authorize
letters of support.

Per Mayor Tran, Move to Approve the Appointment of Mercedes Albana to Serve on the Milpitas
Planning Commission (Contact: Mayor Tran, 408-586-3029)

Recommendation: Per recommendation of Mayor Tran, move to appoint Mercedes Albana to a term of
three years on the Milpitas Planning Commission in a term that will expire in December 2022.

PUBLIC HEARING (7:45 - 7:50 PM)

[EEN
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Conduct a Public Hearing for the 2020 Weed Abatement Program and Adopt a Resolution to
Abate the Weeds (Staff Contact: Albert Zamora, 408-586-3371)

Recommendations:

(1) Open the Public Hearing and move to close the hearing following any comments.

(2) Adopt a resolution directing the County of Santa Clara Consumer and Environmental Protection
Agency-Weed Abatement Program to abate the nuisance, keep an account of the cost, and embody
such account in a report and assessment list to the City Council, in accordance with the Milpitas
Municipal Code.

COMMUNITY DEVELOPMENT (7:50 - 9:00 PM)

16.

Receive presentation on reducing exposure to Secondhand Smoke in multi-unit housing and
authorize the City Manager to draft policies for future consideration by the City Council (Staff
Contact: Jessica Garner, 408-586-3284)

Recommendation: Receive the presentation and authorize the City Manager to conduct public
outreach, develop policy options to prohibit smoking and exposure to secondhand smoke in multi-unit
housing, and prepare an implementation plan for future consideration and adoption by the City Council.

Receive 2019 Housing Element Annual Progress Report and Housing Successor Agency Annual
Report and Authorize the Submittal of Both Reports to California Department of Housing and
Community Development (HCD) (Staff Contact: Sharon Goei, 408-586-3260)

Recommendation: Receive 2019 Housing Element Annual Progress Report and Housing Successor
Agency Annual Report and authorize the submittal of both reports to California Department of Housing
and Community Development (HCD)
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18. Receive Report on the Pilot Rent Relief Program, Approve Budget Amendment, and Authorif 2
the City Manager to Execute an Amendment to the Professional Services Agreement with
Silicon Valley Independent Living Center (Staff Contact: Sharon Goei, 408-586-3260)

Recommendations:

(1) Receive report on the Pilot Rent Relief Program.

(2) Approve a budget amendment to appropriate an additional $100,000 from the Affordable Housing
Fund to the FY 2019-20 Housing Operating Budget for Silicon Valley Independent Living Center
(SVILC) to fund the Pilot Rent Relief Program.

(3) Authorize the City Manager to prepare and execute an amendment to the one-year Professional
Services Agreement with Silicon Valley Independent Living Center to include the additional $100,000
for the management of the Pilot Rent Relief Program.

COMMUNITY SERVICES AND SUSTAINABLE INFRASTRUCTURE (9:00 - 9:15 PM)

19. Approve and Authorize the City Manager to Execute a five-year agreement with BrightView
Landscape Services Inc. for Citywide Parks Maintenance Services, for an amount of
$1,601,698.93 in the first year and a total amount not to exceed Amount of $8,419,055.76 over
five-years, subject to annual appropriation of funds (Staff Contacts: Tony Ndah, 408-586-2602
and Chris Schroeder, 408-586-3161)

Recommendation: Approve and authorize the City Manager to execute a five-year agreement with
BrightView Landscape Services Inc. for Citywide Parks Maintenance Services, for an amount of
$1,601,698.93 in the first year and a total amount not to exceed amount of $8,419,055.76 over the five-
year contract period, subject to annual appropriation of funds.

LEADERSHIP AND SUPPORT SERVICES (9:15 - 10:15 PM)

20. Adopt a Resolution to amend the City of Milpitas Classification Plan to adjust the Salary Ranges
of Unrepresented Police Management and Unrepresented Fire Management classifications and
Adopt the Pay Schedule Titled “All Job Classifications/Salary Table” (Staff Contact: Liz Brown,
408-526-3086)

Recommendations:

(1) Adopt a resolution amending the Classification Plan adjusting Salary Ranges for Unrepresented
Police Management and specific Unrepresented Fire Management Classifications by 10.69% and
adopting the Pay Schedule Titled “All Job Classifications/Salary Table.”

(2) Approve salary increases for the Unrepresented Police Management by 10.69%.

21. Review the Pension Actuarial Report and Direct Staff to Return to the Council with the
necessary Documents for the Establishment of a 115 Pension Trust (Staff Contact: Walter C.
Rossmann, 408-586-3111)

Recommendation: Review the Pension Actuarial Report and direct staff to return to City Council with
the necessary documents for the establishment of a 115 Pension Trust.

22. Approve and Authorize the City Manager to Execute the Agreement with Chandler Asset
Management for a Five-Year Contract Amount Not to Exceed $790,000 for Investment Services
(Staff Contact: Walter Rossmann, 408-586-3111)
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Recommendation: Approve and authorize the City Manager to execute the agreement with Chandler
Asset Management for a five-year contract amount not to exceed $790,000, with the first year of the
contract in the amount of $150,000, for investment services to manage the City’s pooled portfolio,
subject to the annual appropriation of funds.

Receive a Report on 2020 Citywide Community Engagement Survey (Staff Contact: Ashwini
Kantak, 408-586-3053)

Recommendation: Receive a report on results of the 2020 Citywide Community Engagement Survey.

REPORTS OF MAYOR & COUNCILMEMBERS - from assigned Commissions, Committees and

Agencies (10:15 - 11:00 PM)

24,

Receive and Direct Staff on Scheduling Agenda Iltems Requested by City Councilmembers
(Contact: Mayor Tran, 408-586-3029)

Recommendation: Review list of items presented (list in agenda packet) that have been requested by
City Councilmembers on a form, at a Council meeting, or through the City Manager. Direct items to
Rules or other Council Subcommittee, to be placed onto a specific meeting date, or specify alternate
direction to staff. No substantive discussion about any specific item shall occur and the City Council
shall hold all debate about the item until the item is scheduled as a full agenda item.

Receive Report of City Council Rules Subcommittee (Contacts: Mayor Tran, 408-586-3029 and
Councilmember Dominguez, 408-586-3031)

Recommendation: Hear report from the two members of the City Council Rules Subcommittee, with any
comments from the January 31, 2020 meeting (joint meeting with full City Council). Members may
review agenda items requested at the Subcommittee Meeting (see meeting minutes draft).

Hear Request of Councilmember Phan and Mayor Tran in Support of “Laura’s Law”
(Contacts: Councilmember Anthony Phan, 408-586-3032 and Mayor Tran, 408-586-3029)

Recommendation: Hear request of Councilmember Phan and Mayor Tran in support of “Laura’s Law”
and consider directing staff to send letter of support to County of Santa Clara.

Receive Report of City Council Housing Subcommittee (Contacts: Councilmember Montano,
408-586-3024 and Vice Mayor Nufiez, 408-586-3023)

Recommendation: Hear report from the two members of the City Council Housing Subcommittee, with
any comments from the January 14, 2020 meeting.

Receive Report of City Council Transportation Subcommittee (Contacts: Mayor Tran, 408-586-
3029 and Councilmember Montano, 408-586-3024)

Recommendation: Hear report from the two members of the City Council Transportation Subcommittee,
with any comments from the February 12, 2020 meeting. Members may review items requested at the
Subcommittee meeting (see meeting minutes draft).

NEXT AGENDA PREVIEW

29.

Receive Preview List of Agenda Items for the March 17, 2020 Regular City Council Meeting (Staff
Contact: Mary Lavelle, 408-586-3001)
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Recommendation: Receive list of anticipated agenda items for the March 17, 2020 City Council 7
meeting.

ADJOURNMENT (11:00 PM)

MILPITAS CITY COUNCIL CODE OF CONDUCT

Be respectful and courteous (words, tone, and body language).
Model civility.

Avoid surprises.

Praise publicly and criticize privately.

Focus on the issue, not the person.

Refrain from using electronic devices while on the Council dais.
Share information with all Councilmembers in advance of Council meetings.
Disclose conflicts of interest and affiliations related to agenda items.
Separate governing from campaigning.

The Council speaks with one voice after making policy on issues.
Respect the line between policy and administration.

Council will hold one another accountable to comply with this Code of
Conduct.

KNOW YOUR RIGHTS UNDER THE OPEN GOVERNMENT ORDINANCE
Government’s duty is to serve the public, reaching its decisions in full view of the public. Commissions and
other City agencies exist to conduct the people’s business. This ordinance assures that deliberations are
conducted before the people and City operations are open to the people’s review. For more information on
your rights under the Open Government Ordinance or to report a violation, contact the City Attorney’s
office at Milpitas City Hall, 455 E. Calaveras Blvd., Milpitas, CA 95035
e-mail:cdiaz@ci.milpitas.ca.gov / Phone: 408-586-3040

The Open Government Ordinance is codified in the Milpitas Municipal Code as Title | Chapter 310 and is
available online at the City’s website www.ci.milpitas.ca.gov by selecting the Milpitas Municipal Code link.

Materials related to an item on this agenda submitted to the City Council after initial distribution of the
agenda packet are available for public inspection at the City Clerk’s office at Milpitas City Hall, 3rd floor
455 E. Calaveras Blvd., Milpitas and on City website. City Council agendas and related materials can be
viewed online: www.ci.milpitas.ca.gov/government/council/agenda_minutes.asp (select meeting date)

APPLY TO SERVE ON A CITY COMMISSION
Commission application forms are available online at www.ci.milpitas.ca.gov or at Milpitas City Hall.
Contact the City Clerk’s office at 408-586-3003 for more information.

If you need assistance, per the Americans with Disabilities Act, for any City of Milpitas public meeting,
please call the City Clerk at 408-586-3001 or send an e-mail to mlavelle@ci.milpitas.ca.qgov prior to the
meeting. You may request a larger font agenda or arrange for mobility assistance. For hearing assistance,
headsets are available in the City Council Chambers for all meetings.
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Item Attachment Documents: 8

Cl. Receive City Council Calendar of Meetings for March 2020 (Staff Contact: Mary Lavelle, 408-586-
3001)

Recommendation: Receive City Council Calendar of meetings for March 2020.
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Milpitas City Council Calendar
March 2020
Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1 2 3 4 5 6 7
7:00 PM-Parks, Recreation & 12:00 PM-Santa Clara VTA 7:00 PM-Community Advisory 5:30 PM-Santa Clara VTA Board | 12:00 PM-City Council Rules
Cultural Resources Commission Monthly Briefing - Northeast Commission (BN) of Directors (BN) Subcommittee
(AP) Group (BN) 5:30 PM-Milpitas Chamber of

6:00 PM-Closed Session Commerce Board (CM)
7:00 PM-City Council
Yosemite Policymakers Conference (3/5-3/8)
(City Manager and AP)

8 9 10 11 12 13 14
4:30-PM-Economic Development ICSC Conference 6:00 PM-Project Sentinel Drop- 4:00 PM-Santa Clara VTA Policy | *2:00 PM-City Council
and-Trade-Commission{kb) (Monterey) In Clinic Advisory Committee (KD) Finance Subcommittee

City Manager McHarris 7:00 PM-Planning Commission 4:00 PM-Treatment Plant (RT/CM)
7:00 PM-Silicon Valley Clean Advisory Committee (CM)
Energy Board of Directors (CM) 7:00 PM-Cities Association of
(Cupertino) Santa Clara County (CM)
7:00 PM-Youth Advisory
Commission (AP)
15 16 17 18 19 20 21
4:30 PM-Special Economic ?:00 PM-Closed Session 6:00 PM-Energy and 8:00 AM-Community
Development and Trade 7:00 PM-City Council Environmental Sustainability Development Roundtable
Commission (KD) Commission (BN) 6:30 PM-Bay Area Water Supply
7:00 PM-Science, Technology, and Conserv Agency (CM)
Innovation Commission (BN) ULI UrbanPlan for 7:00 PM-Public Safety and
7:00 PM-Library and Education Communities Workshop Emergency Preparedness
Commission (CM) (BN/KD/CM & City Manager) Commission (KD)
22 23 24 25 26 27 28
7:00 PM-Arts Commission (CM) 5:30 PM-Special Council: CIP | 6:00 PM-Project Sentinel Drop- 12:00 PM-City Council Rules
Study Session (Barbara Lee In Clinic Subcommittee (RT/KD)
Senior Center) 7:00 PM-Project Sentinel
Informational Workshop
7:00 PM-Planning Commission
29 30 31
TBD-Cesar Chavez Flag Raising
Ceremony (Cesar Chavez Plaza)
Cesar Chavez Day
City Hall Closed

Updated 2/28/2020

*Finance Subcommittee will meet only as needed




Item Attachment Documents: 10

C2. Approve City Council Meeting Minutes of January 28, January 31 and February 4, 2020 (Staff
Contact: Mary Lavelle, 408-586-3001)
Recommendation: Approve meeting minutes of the January 28 special budget study session, January
31 joint meeting with the Rules Subcommittee and the February 4, 2020 regular City Council meeting.
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DRAFT MEETING MINUTES
MILPITAS CITY COUNCIL

Minutes of: Special Meeting of the Milpitas City Council
Budget Study Session

Date: Tuesday, January 28, 2020

Time: 5:30 PM

Location: Barbara Lee Senior Center

40 North Milpitas Boulevard, Milpitas, CA

11

CALL MEETING TO ORDER by Mayor and ROLL CALL by City Clerk — Special

Meeting was called to order by Mayor Tran at 5:35 PM. Deputy City Clerk Pam
Caronongan took the Roll Call. Mayor Tran, Vice Mayor Nufiez, Councilmembers
Dominguez, Montano, and Phan were present.

PLEDGE OF ALLEGIANCE — Mayor Tran led the Pledge of Allegiance.

ANNOUNCEMENT OF CONFLICT OF INTEREST — None.

APPROVAL OF AGENDA — Agenda for the January 28, 2020 Special City Council
Meeting / Budget Study Session was approved.

Motion /Second: Nufiez / Montano AYES: All

PUBLIC FORUM

¢ Rob Means (Milpitas resident) spoke in support of the Personal Rapid Transit (PRT).

e Frank De Smidt (Milpitas resident and representative for Milpitas Chamber of
Commerce and Milpitas Rotary Club) invited all attendees to the Annual Auction and
Crab Feed on March 6, 2020.

e Yolie Garcia (Milpitas resident) spoke in support of affordable housing, particularly
for school teachers. She requested Council to consider this issue as they discuss
the budget.

o Jackie Romero (Milpitas resident) spoke in support of the City’s youth. She
requested Council to consider the youth, the Theater Program, and other youth
programs as they discuss the budget.

o Lisa Baker (Milpitas resident) spoke in support of the Children’s Theater Program, as
part of the budget discussions.

¢ A Milpitas resident and Children’s Theater mother spoke in support of the Children’s
Theater Program.

e Minh Ngo (Milpitas resident) spoke in support of the youth and the Children’s Theater
Program.




VI.

VII.

e A San Jose resident who grew up in Milpitas spoke in support of the Children’s
Theater Program.

CONSIDER FEBRUARY 1, 2020 PARADE AND APPROVE FEE WAIVER

Motion: To waive the special event permit fee of $932.63 for Milpitas High School to hold
a parade for the Milpitas High Trojans football team on February 1, 2020.

Motion /Second: Phan / Nuiez AYES: All

In addition, Vice Mayor Nufiez requested for staff to furnish the City Council with a
summary report of all the events that have been approved for fee waivers.

FISCAL YEAR 2020-21 BUDGET STUDY SESSION

Interim City Manager McHarris opened the Budget Study Session with an introduction and
summary of discussion points for the session.

Finance Director Rossmann led the presentation and discussion for the first half of the
Budget Study Session by reviewing the City’s fiscal outlook, the ten-year General Fund
financial forecast covering Fiscal Years 2021-30.

Assistant City Manager Kantak led the presentation and discussion regarding the
community engagement and processes implemented in developing the City’s Fiscal Year
2020-21 budget.

The following City department heads presented and discussed their major
accomplishments, work plan items, and operational constraints based on their respective
City Service Area (CSA):

e Public Safety —Fire Chief Brian Sherrard and Police Chief Armando Corpuz
e Community Services and Sustainable Infrastructure — City Engineer Steve Erickson,

Public Works Director Tony Ndah, and Recreation and Community Services Director
Renee Lorentzen

o Community Development — Building Safety and Housing Director Sharon Goei,
Economic Development Director Alex Andrade, and Planning Director Ned Thomas

e |eadership and Support Services — Finance Director Walter Rossmann, Human
Resources Director Liz Brown, and Information Services Director Mike Luu

Vice Mayor Nufiez inquired as to why the City Attorney’s Office was not included in the
presentation, and he would like to hear it in the future.

Special Meeting / Budget Study Session Minutes — Milpitas City Council January 28, 2020
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Assistant City Manager Kantak led the Council review and discussion / request for
clarification of potential additional work plan items for the seven Council Priority Areas:

1) Public Safety

2) Environment

3) Transportation and Transit

4) Economic Development and Job Growth
5) Neighborhoods and Housing

6) Community Wellness and Open Space
7) Governance and Administration

Staff explained that the Agenda Item Request regarding speed cameras is already being
addressed within the Capital Improvement Plan’s (CIP) traffic calming projects. If there
were any traffic calming issues, the Transportation Subcommittee and the Engineering
Department would be avenues to address concerns. Council communicated that they look
forward to the Transportation Subcommittee’s report in March 2020, especially in regard to
traffic calming.

City Engineer Erickson stated that green bike lanes are being placed in designated areas
that are being repaved, and that they are a federal and state standard. Vice Mayor Nufiez
stated that the community should be informed regarding green bike lanes as well as the
federal and state transportation rules guidelines pertaining to them.

In regards to renaming a part of Dixon Landing Road as Barack Obama Boulevard,
Council agreed to modify the Agenda Item Request by choosing a new road to name as
Barack Obama Boulevard instead of renaming an already-named road. Council further
directed staff that it was not a priority item.

Assistant City Manager Kantak informed Council that staff would be providing an update
on the Pines community parking on February 18, 2020.

Pertaining to potential vaping ban, dumpster days and street sweeping, the Union Pacific
Railroad Quiet Zone, Community Museum and Park, and the Performing Arts Center
feasibility study, Council advised staff to keep these Agenda Item Requests on the list.

Council provided clarification to staff and also agreed to keep the Agenda Iltem Requests
pertaining to social media as well as the proclamation and commendation process on the
list.

Finance Director Rossmann presented and led the review and discussion regarding the
City’s current fiscal policies.

The following individuals spoke once Council opened the floor for public comment:
e Tom Valore requested Council look into supporting the Food Pantry and its clientele.
e John Agg spoke regarding Commission vacancies.

Interim City Manager McHarris provided closing remarks and words of appreciation
towards Council and staff.

Special Meeting / Budget Study Session Minutes — Milpitas City Council January 28, 2020
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VIII.

ACTION ITEMS CARRIED OVER FROM JANUARY 21, 2020

a)

b)

Resolution — Master Fee Schedule

Motion: To adopt Resolution No. 8939 amending the Fiscal Year 2019-20 Master
Fee Schedule

Motion /Second: Nufiez / Phan AYES: All

Introduce Ordinance No. 304 — Skate Park Requlations

City Attorney Diaz read aloud the title of Ordinance No. 304, “An Ordinance of the City
Council of the City of Milpitas Adding Subsection 7.02 to Chapter 9 (Parks) of Title V of
the Milpitas Municipal Code relating to the Milpitas Skatepark.”

Motion: To waive the first reading and introduce Ordinance No. 304, adding
Subsection 7.02 of Chapter 9 (Parks) of Title V of the Milpitas Municipal Code relating
to the Milpitas Skate Park regulations

Motion /Second: Montano / Dominguez AYES: All

IX. ADJOURNMENT
Mayor Tran adjourned the meeting at 10:02 PM.

Minutes prepared by
Pam Caronongan, Deputy City Clerk

Special Meeting / Budget Study Session Minutes — Milpitas City Council January 28, 2020
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Draft MEETING MINUTES

MILPITAS CITY COUNCIL
RULES SUBCOMMITTEE

Minutes of: Joint Meeting of the Council Rules
Subcommittee and the Milpitas City Council

Date: Friday, January 31, 2020

Time: 3:30 PM

Location: Milpitas City Hall, Committee Room

455 E. Calaveras Blvd., Milpitas, CA

15

1. Call to order and Roll Call - Meeting was called to order by Mayor Tran at 3:35 PM.

Mayor Tran, Councilmember Dominguez, Vice Mayor Nufiez and Councilmember Phan
were present. Councilmember Montano was absent.

Approve Meeting Minutes — Minutes of September 20, 2019 meeting were approved.

Motion /Second: Nufiez/Dominguez AYES: All
Public Forum

o Jackie Romero (Milpitas resident) spoke in support of the Children’s Theater
Program. She expressed her appreciation for the Rules Subcommittee but
suggested that urgency should be considered in placing and prioritizing items to be
discussed on the agenda, especially on matters that affect the community.

¢ Rob Means (Milpitas resident) spoke in support of the Personal Rapid Transit (PRT).

e Frank De Smidt (Milpitas resident and representative for Milpitas Chamber of
Commerce and Milpitas Rotary Club) invited all attendees to the Annual Auction and
Crab Feed.

Discuss Clarifications Related to the Scope of the Rules Subcommittee Document

and provide direction and clarity to staff on existing language and / or propose
clarifying lanquage related to the Subcommittee’s role in adding items to the

agenda

Interim City Manager McHarris opened the discussion regarding the scope of the Rules
Subcommittee as well as staff’'s need for feedback, direction, and clarification from the
full City Council.

Assistant City Manager Kantak provided a brief background regarding the Rules
Subcommittee since its formation in April 2019 and official start in August 2019.

Assistant City Manager Kantak and City Attorney Diaz presented seven questions to
facilitate Council discussion.

Councilmembers reviewed and discussed all seven questions listed in the staff report
and presentation. A summary of the direction is provided below:




1. Council Agenda Item Requests would be placed on the next regular Council meeting
agenda and listed under the Reports of Mayor and Councilmembers section of the
agenda. In addition, Council requested to have the Rules Subcommittee minutes be
presented under this section. Councilmembers could also request items be placed
on the Council Agenda under the Announcements section. The City Attorney was
asked to provide verbiage so that legal parameters and guidance would be
incorporated into the Announcements and Reposts of the Mayor and
Councilmembers sections of the City Council meeting agenda to ensure compliance
with the Brown Act.

2. Councilmembers agreed that there should be no “cap” placed on Agenda ltem
Requests for any one Council agenda. Council would be relying on the City
Manager in terms of assessing, establishing “caps” contingent upon departments’
individual workload, and advising Council regarding staff workload.

3. A majority of the Councilmembers agreed that the current Agenda Item Request
Form was satisfactory. If more detailed explanation was needed for items that were
placed on the agenda, there would be avenues available to present proposals
including but not limited to memoranda, presentation slides, fiscal impact reports,
and other data that would show as to how the agenda item directly tied to one of the
established Council Priority Areas.

4. Councilmembers agreed that the Rules Subcommittee would not meet to review the
agenda for Special City Council meetings.

Vice Mayor Nufiez stated that the original intent of the Rules Subcommittee was to
review the agenda for items added by Council and staff. Council discussed having
alternates for the current Subcommittee members in case one was not be able to attend
the Rules Subcommittee meeting. Mayor Tran nominated Vice Mayor Nufiez as his
alternate. Councilmember Dominguez nominated Councilmember Montano as her
alternate.

City Attorney Diaz advised that he would conduct research as to whether there would be
any Brown Act rules regarding Subcommittee alternates, and that he would report back
to Council regarding the results of his research. Council agreed to further discuss this
matter once more at a later date.

Mayor Tran excused Vice Mayor Nufiez from the remainder of the meeting due to prior
commitments.

Assistant City Manager Kantak reviewed the two-step process for adding agenda items
through Agenda Item Request Forms and received Council agreement on the process.

Interim City Manager McHarris and Assistant City Manager Kantak stated that staff
needed clarification and guidance from Council regarding this question so that it would
assist staff in balancing and re-prioritizing workload.

Assistant City Manager Kantak proposed modifying the Rules Subcommittee scope and
guidelines to formally reflect the direction from Council.
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5. Review of Regular City Council Meeting Agendas
Assistant City Manager Kantak led the review and discussion of the following:
e February 4, 2020 Preliminary Agenda
e February 18, 2020 List of Agenda ltems

Mayor Tran requested that the Public Forum section should be modified to reflect that
speaking time would be “three minutes or less.”

Interim City Manager McHarris advised that the Council could forward question
concerning Consent Calendar items ahead of time to the City Manager’s Office, so that
staff could provide answers or clarification prior to the meeting.

In an effort to avoid unnecessary pulling items off the Consent Calendar,
Councilmember Dominguez inquired as to whether Council could submit questions to
the City Manager and have the questions and the answers provided be a part of public
record. City Attorney Diaz replied that some cities formulate a list of Council questions.
City Attorney Diaz and City Manager proposed to further research into this matter.

6. Adjourn
¢ Vice Mayor Nufiez was excused to leave prior to adjournment at 5:10 PM.

o Mayor Tran adjourned the meeting at 5:23 PM.
¢ The next Rules Subcommittee meeting would be scheduled on Friday, February 21,
2020 at 3:30 PM.

Minutes prepared by
Pam Caronongan, Deputy City Clerk
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DRAFT MEETING MINUTES
CITY OF MILPITAS

Minutes of: Regular Meeting of the Milpitas City Council
Date: Tuesday, February 18, 2020
Time: 6:00 PM Closed Session
7:00 PM Open Session
Location: Council Chambers, Milpitas City Hall,

455 East Calaveras Blvd., Milpitas

CALL TO ORDER Mayor Tran called the meeting to order at 6:00 PM. The City Clerk called the roll.

PRESENT: Mayor Tran, Vice Mayor Dominguez, Councilmembers Montano, Nufiez and
Phan

ABSENT: None

CLOSED SESSION City Council convened in Closed Session to discuss three items (two existing litigation
matters and one labor negotiation).

Mayor Tran called to order the open session/regular meeting at 7:20 PM.

ANNOUNCEMENT City Attorney Chris Diaz stated there was no reportable action out of Closed Session,
while direction was given to staff.

PLEDGE Vice Mayor Nurfiez led the pledge of allegiance.

INVOCATION Councilmember Montano offered remarks to start the meeting.

PUBLIC FORUM Yolie Garcia, resident, announced the public hearing on March 17 regarding a high rise

hotel proposal and encouraged people to sign an online petition in opposition.

Spike Jones, resident, described busy traffic on Hillview Drive at Jacklin.

John Ball, resident, noted the proposal for a hotel at Jacklin and Hillview.

Stacy Brobst, resident, asked the City Council about a promised grocery store in the
south end of the City. City Manager Steve McHarris replied that the developer had
submitted plans for a grocery store in the mixed-use building called “The District.”

Urvishkumar Mehta, resident, addressed water rates, with a goal to lower those.

Rob Means, 1421 Yellowstone resident, thanked the Council Transportation
Subcommittee, where the topic of Personal Rapid Transit was recently discussed.

Voltaire Montemayor, resident, looked for a solution regarding the grocery store.

Frank DeSmidt announced the upcoming Rotary Club crab feed fundraiser in March.
ANNOUNCEMENTS Vice Mayor Nufiez requested two future agenda items: (1) a discussion with regard to a

4th of July parade in the community (on behalf of himself and the Mayor); and, (2) a

discussion on having a community workforce agreement (on behalf of himself and
Councilmember Phan) for the next City Council meeting.



ANNOUNCEMENT OF
CONFLICT OF INTEREST
AND CAMPAIGN
CONTRIBUTIONS

APPROVAL OF AGENDA

CONSENT CALENDAR

C1. Council Calendars
C2. Meeting Minutes

C3. Adopt Ordinance

C4. Resolution

C5. Resolution

C6. Contract to Redwood
Construction

19

City Attorney Diaz asked Councilmembers if they had any personal conflicts of interest or
reportable campaign contributions. By roll call, none were reported.

Motion: to approve the City Council agenda, as presented

Motion/Second: Councilmember Montano/Councilmember Dominguez
Motion carried by a vote of: AYES: 5
NOES: 0

Motion: to approve the consent calendar including items no. C1-C9, C11-C12, C14, and
added items no. 17 and no. 24

Councilmember Phan requested to add items no. 16, no. 17 and no. 24 onto consent;
and to defer item no. 20 (Chandler Asset Management) to the next Council meeting.

Vice Mayor Nufiez wanted to hear item no. 16. He had questions on item no. 13 and
asked to remove item no. 10 from consent. Mr. Nufiez sought explanation of sole source
purchasing in order to better understand items no. C4, C5, C6, C7 and C8. Mayor Tran
asked City Engineer Steve Erickson to the podium to explain that term.

Councilmember Dominguez asked to move up items no. 11 (two Commission
appointments, on consent) and no. 13 (Planning Commission appointment) to be heard
early and Mayor agreed.

Councilmember Phan wanted the public hearing first and no. 13 after that.

Mayor Tran stated the order of agenda items to be no. 13, no. 18, no. 19, no. 17 and no.
16.

Motion/Second: Vice Mayor Nuifiez/Councilmember Montano
Motion carried by a vote of: AYES: 5
NOES: 0

Received calendars of upcoming meetings for months of February and March 2020.
Approved City Council meeting minutes of February 4, 2020.

Waived the second reading and adopted Ordinance No. 304 adding Subsection 7.02 of
Chapter 9 (Parks) of Title V of the Milpitas Municipal Code relating to the Milpitas Skate
Park.

Adopted Resolution No. 8944 approving the award of a sole source contract to Locution
Systems Inc. for the Fire Station No. 2 Replacement, Project No. 3447, and authorizing
the interim City Manager to execute a contract for the procurement and installation of
the Locution fire alerting system in the amount of $97,377.

Adopted Resolution No. 8945 approving and authorizing the City Manager to execute
an Amendment to the Agreement with CentralSquare Technologies for the sole source
purchase of Community Development software upgrade for an amount not to exceed
$433,437.21 for the term period February 19, 2020 to February 18, 2025.

Received report on bids and awarded construction contract to Redwood Construction
and Equipment, Inc. in the amount of $1,715,652 for the Citywide Parks and
Playgrounds Rehabilitation Project, subject to annual appropriations.
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C7. Amend Agreement with
Water Systems
Optimization

C8. Amend Agreement with
TEC Accutite

C9. Agreement with Urban
Field Studio re: TASP

10. Report on Legislation

C11. Appoint Two
Commissioners — Science,
Technology and Innovation,
and Arts Commissions

C12. Change VTA Board
representative

C14. Approve Travel

C17. Draft Economic
Development Framework
Preview

COMMISSION
C24. Economic
Development and Trade

Commission Work Plan

13. Planning Commission
Appointment

LEADERSHIP
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Authorized the Public Works Director to negotiate and execute contract change ordLm—
in an aggregate amount not to exceed $50,000 for the Citywide Parks and Playgrounds
Rehabilitation Project.

Approved and authorized the City Manager to execute Amendment No. 2 to the
professional services agreement with Water Systems Optimization, Inc. for water loss
technical assistance for a total amount not to exceed $160,756.

Approved and authorized the City Manager to execute Amendment No. 1 to the
Maintenance Service Agreement with Technology, Engineering & Construction, Inc.
doing business as TEC Accutite for Aboveground and Underground Storage Tank
Maintenance and Certification Services for a new total not to exceed $296,250.

Approved and authorized the City Manager to execute an Agreement with Urban Field
Studio to provide consulting services related to the Transit Area Specific Plan (TASP)
2020 Update.

Item was removed from consent, but was not heard.

(1) Appointed Guy Haas as a voting Commissioner on the Science, Technology and
Innovation Commission into a term that will expire at the end of January 2023.

(2) Newly appointed Benjamin Tang to the Milpitas Arts Commission into a vacant term
that will expire in October of 2021.

Appointed Vice Mayor Nufiez to the Santa Clara Valley Transportation Authority (VTA)'s
Northeast group of cities, representing the City of Milpitas and requesting to serve on
the VTA Board of Directors, effective immediately. Directed staff to notify the Northeast
Group of cities in advance of its March 4 meeting and the SCVTA staff of the City
Council authorized change of representative.

(1) Authorized and approved travel for Councilmember Phan and City Manager
McHarris to attend the Local Government Commission 2020 Yosemite Policy-
makers Conference: Building Livable Communities in Yosemite National Park, CA
scheduled March 5-8, 2020, for a total combined estimated amount up to $3,500.

(2) Authorized and approved travel for Mr. McHarris to attend International Council of
Shopping Centers Annual Conference & Deal Making in Monterey, CA scheduled
March 10, 2020 for a total amount of $95.

Item was added to consent calendar. Received preview of the draft Economic
Development Strategy Framework from the Office of Economic Development.

Item was added to consent calendar. Approved the Fiscal Year 2019-20 Economic
Development and Trade Commission Work Plan; and, received an International Trade
progress report.

Motion: to appoint resident Steve Belong into a three-year term on the Milpitas Planning
Commission (to seat held by Demetress Morris) that will expire in December 2022
Motion/Second: Councilmember Dominguez/Councilmember Nufiez

AYES: 5
NOES: 0

Motion carried by a vote of:
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18. Communications Study  Mayor Tran said Council accepted the staff report on the Matrix Consultants Group™s
City of Milpitas Communications Function Study, and it would come back in the future.

19. FY 2019-20 Budget at Motion: to approve the three City staff position changes recommended by staff -
Mid-Year, Resolution (1) Delete one FTE Office Specialist and authorize one FTE Building Permit Technician in
the Building Safety and Housing Department
(2) Delete one FTE Building Inspector and authorize one FTE Building Plan Checker in
the Building Safety and Housing Department
(3) Delete one FTE Assistant Civil Engineer and authorize one Associate Civil Engineer in
the Engineering Department

Motion/Second: Mayor Tran/Vice Mayor Nufiez
Motion carried by a vote of: AYES: 5
NOES: 0

Motion: (1) to review the FY 2019-20 Quarterly Financial Status Report for the quarter
which ended on December 31, 2019; (2) to approve the FY 2019-20 Mid-Year budget
amendments; and, (3) to adopt Resolution No. 8946 amending Resolution No. 1626, the
Classification Plan, to approve and adopt the pay schedule titled “All Job Classifications/
Salary Table” and not appropriate any money at this time

Motion/Second: Councilmember Phan/Vice Mayor Nufiez
Motion carried by a vote of: AYES: 5
NOES: 0
PUBLIC HEARING
15. Public Hearing on Mayor Tran opened the public hearing.
Short-Term Rental
Regulations Milpitas residents who spoke:
Yolie Garcia

Voltaire Montemayor
Urvishkumar Mehta

(1) Motion: to close the public hearing, following three speakers

Motion/Second: Vice Mayor Nufiez/Councilmember Montano
Motion carried by a vote of: AYES: 5
NOES: 0

City Attorney Diaz read aloud the title of Ordinance No. 38.835, “An Ordinance of the City
Council of the City of Milpitas Amending Chapter 10 of Title XI of the Milpitas Municipal
Code Relating to Short Term Rentals and Making Findings of CEQA Exemption.”

(2) Mation: (a) to consider the CEQA exemption per Guidelines Section 15183 (Project
Consistent with a Community Plan, General Plan, or Zoning) and categorically exempt the
ordinance from environmental review under the California Environmental Quality Act
(CEQA) pursuant to State CEQA Guidelines Section 15061 (b)(3) (Common Sense
Exemption) and 15308 (Actions by Regulatory Agencies for Protection of the
Environment); and, (b) to waive the first reading beyond the title and introduce Ordinance
No. 38.835 Amending Milpitas Municipal Code Title XI, Chapter 10 for a zoning
amendment in Section 2 “Definitions,” Section 4 “Residential Zones and Standards,”
Section 6 “Mixed Use Zones and Standards,” Section 13 “Special Uses” and Section 53
“Off-Street Parking Regulations”

Motion/Second: Councilmember Montano/Councilmember Dominguez
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COMMUNITY
DEVELOPMENT

16. The Pines Pilot Parking
Program

LEADERSHIP

20. Investment Services
Agreement - Chandler

REPORTS

21. Council Rules
Subcommittee

22. Support for Laura’s Law

23. Resolution

NEXT AGENDA

14. Preview next agenda

ADJOURNMENT
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AYES: 5
NOES: 0

Motion carried by a vote of:

Councilmember Montano left the dais, excusing herself from the discussion based on the
proximity of her residence.

Speakers from the audience addressed the Council (residents):
Dean Bradshaw

Stacy Brobst

Guy Haas

Yolie Garcia

Voltaire Montemayor

(1) Motion: to receive the staff update and to direct staff to implement a pilot Permit

Parking Program in The Pines neighborhood, with the details noted, send it out to the

community first and then bring the final program back to City Council

Motion/Second: Vice Mayor Nufiez/Councilmember Dominguez
AYES: 4

NOES: 0
ABSENT: 1 (Montano)

Motion carried by a vote of:

(2) Motion: to receive the staff update on TASP area on-street parking

Motion/Second: Councilmember Phan/Vice Mayor Nufiez
AYES: 4
NOES: 0
ABSENT: 1 (Montano)

Motion carried by a vote of:

Item was removed from the City Council agenda, to be rescheduled for March 3, 2020.

Item was not heard.

Item was not heard.

Item regarding Support of Principles of Convention on Elimination of All Forms of
Discrimination Against Women was not heard.

Item was not heard.

Mayor Tran adjourned the regular City Council meeting at 11:26 PM.

Meeting minutes drafted and submitted by
Mary Lavelle, City Clerk
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Item Attachment Documents: 23

C3. Adopt Ordinance No. 38.835 to Establish Regulations for Short-Term Rentals (Staff
Contact: Daniel Degu, Sr., 408-586-3054)

Recommendation: Waive the second reading and adopt Ordinance No. 38.835, amending Milpitas

Municipal Code Title XI, Chapter 10, Sections 2, 4, 6, 13, and 53 to establish regulations for Short-Term
Rentals.
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CITY OF MILPITAS
AGENDA REPORT

(AR)
Item Title: Adopt Ordinance No. 38.835 to Establish Regulations for Short-Term Rentals
Category: Consent Calendar-Community Development
Meeting Date: 3/3/2020
Staff Contact: Daniel Degu, Sr., Economic Development Coordinator, 408-586-3054

Recommendation: | Waive the second reading and adopt Ordinance No. 38.835, amending Milpitas
Municipal Code Title XI, Chapter 10, Sections 2, 4, 6, 13, and 53 to establish
regulations for Short-Term Rentals.

Background:
Ordinance No. 38.835 was introduced at the February 18, 2020 City Council meeting. There were no changes

to the Ordinance and it is now ready for its second reading and adoption.

Fiscal Impact
None

Recommendation
Waive the second reading and adopt Ordinance No. 38.835, amending Milpitas Municipal Code Title XI,
Chapter 10, Sections 2, 4, 6, 13, and 53 to establish regulations for Short-Term Rentals.

Attachment
Ordinance No. 38.835
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NUMBER:  38.835
TITLE: AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF MILPITAS AMENDING
CHAPTER 10 OF TITLE XI OF THE MILPITAS MUNICIPAL CODE RELATING TO SHORT-
TERM RENTALS AND MAKING FINDINGS OF CEQA EXEMPTION
HISTORY:  This Ordinance was introduced (first reading) by the City Council at its meeting of February 18, 2020,
upon motion by Councilmember Montano, and was adopted (second reading) by the City Council at its
meeting of , upon motion by . The Ordinance was
duly passed and ordered published in accordance with law by the following vote:
AYES:
NOES:
ABSENT:
ABSTAIN:
ATTEST: APPROVED:
Mary Lavelle, City Clerk Rich Tran, Mayor

APPROVED AS TO FORM:

Christopher J. Diaz, City Attorney
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RECITALS AND FINDINGS: 26

WHEREAS, the City of Milpitas, California (the “City”) is a municipal corporation, duly organized under the
constitution and laws of the State of California; and

WHEREAS, the growing popularity of “home-sharing” and other short-term rentals, through the use of websites
such as Airbnb and HomeAway, allow homeowners, landlords, and tenants to list homes, apartments, and rooms for rent
at the price and duration of their choosing; and

WHEREAS, short-term rentals may reduce the supply of permanent housing stock and negatively impact the
character of residential neighborhoods due to excessive noise, disorderly conduct, overcrowding, traffic congestion, illegal
parking, the accumulation of refuse, and other effects that are a threat to the public health, safety, or welfare; related the
City has a legitimate interest in preserving the long-term housing stock of the City and maintaining the character of its
residential neighborhoods; and

WHEREAS, the City prohibits any uses that have been excluded from the “use tables” found throughout Chapter
10 “Zoning” of Title XI “Zoning, Planning, and Annexation” of the Milpitas Municipal Code; and

WHEREAS, short-term rentals are not expressly permitted or conditionally permitted by the City’s zoning
ordinance in any district, so they are currently prohibited in accordance Chapter 10 “Zoning” of Title XI “Zoning,
Planning, and Annexation” of the Milpitas Municipal Code; and

WHEREAS, the City Council intends to adopt a zoning ordinance permitting short-term rentals in zoning
districts where residential uses are allowed, subject to the regulations contained in Chapter 10 “Zoning” of Title XI
“Zoning, Planning, and Annexation” of the Milpitas Municipal Code; and

WHEREAS, the City has prepared a Zoning Amendment (“Amendment”) to Section 2 “Definitions,” Section 4
“Residential Zones and Standards,” Section 6 “Mixed Use Zones and Standards,” Section 13 “Special Uses,” and Section
53 “Off-Street Parking Regulations” of the Zoning Code (Title XI of the Municipal Code); and

WHEREAS, on June 26, 2019, the Planning Commission of the City of Milpitas held a lawfully-noticed public
hearing to consider the proposed Amendment and adopted Resolution No. 19-020 recommending that the City Council
adopt the proposed Amendment; and

WHEREAS, on January 29, 2020, the Planning Commission of the City of Milpitas held a second lawfully-
noticed public hearing to consider the proposed Amendment and adopted Resolution No. 20-002 recommending that the
City Council adopt the proposed Amendment.

NOW, THEREFORE, the City Council of the City of Milpitas does ordain as follows:
SECTION 1. RECORD AND BASIS FOR ACTION

The City Council has duly considered the full record before it, which may include but is not limited to such things as the
City staff report, testimony by staff and the public, and other materials and evidence submitted or provided to the City
Council. Furthermore, the recitals set forth above are found to be true and correct and are incorporated herein by
reference.

SECTION 2. CALIFORNIA ENVIRONMENTAL QUALITY ACT

Based on its review of the entire record, including the staff report, public comments and testimony presented to the
Planning Commission and City Council, and the facts outlined below, the City Council hereby finds and determines that
the introduction and adoption of this Ordinance is categorically exempt from the California Environmental Quality Act
(“CEQA”) pursuant to CEQA Guidelines Section 15183 (Projects Consistent with a Community Plan, General Plan, or
Zoning). Section 15183 of the CEQA Guidelines provides that projects that are consistent with a Community Plan,
General Plan or Zoning for which an EIR has been certified “shall not require additional environmental review, except as
might be necessary to examine whether there are project-specific significant effects which are peculiar to the project or its

2
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site.” The proposed Amendment to permit and regulate short-term rentals is consistent with the Milpitas Gener
because it provides clear provisions for Milpitas residents to generate ancillary income from short-term rent
ensures the appropriate collection of transient occupancy taxes. Both of these outcomes are consistent with Land Use
Element 2.a-1-5 ([m]aintain policies to promote a strong economy and provide economic opportunities for all Milpitas
residents within existing environmental, social fiscal and land use constraints). The Amendment is also consistent with
Housing Element Goal B-1 (Maintain High Quality Residential Environments) and Housing Element Goal B-2 (Preserve
Housing Resources) because the Amendment aims to preserve the residential character of neighborhoods by establishing
operating standards to reduce potential noise, parking, traffic, property maintenance and safety impacts on adjacent
neighbors. Further, the Amendment limits short-term rentals to single-family, two-family, and multi-family uses, thereby
maintaining and preserving existing housing resources, including both senior housing units and below market units, while
providing opportunities for additional income to property owners. Therefore, the proposed Amendment is consistent with
the General Plan and is exempt from CEQA pursuant to Section 15183 of the CEQA Guidelines.

The introduction and adoption of this Ordinance is also exempt under CEQA Guideline 15308 (Actions by Regulatory
Agencies for Protection of the Environmental). The Ordinance does not authorize any new construction, nor does it relax
any standard resulting in environmental degradation, but rather imposes standards on short-term rentals to assure the
maintenance, enhancement, and protection of the environment in the city.

None of the exceptions under CEQA Guidelines Section 15300.2 apply to the exemptions because the proposed ordinance
will not result in a cumulative impact from successive projects of the same type in the same place, over time. The
proposed ordinance is not an activity wherein there is a reasonable possibility that the activity will have a significant
effect on the environment due to unusual circumstances; the ordinance will not result in damage to scenic resources,
including trees, historic buildings, rock outcroppings, or similar resources; the proposed ordinance will not apply to sites
located on a hazardous resources; and the proposed ordinance will not cause a substantial change in the significance of a
historical resource.

Finally, this Ordinance is exempt from CEQA under CEQA Guidelines, § 15061(b)(3), also known as the “common sense
exemption,” which exempts from CEQA any project where it can be seen with certainty that there is no possibility that the
activity in question may have a significant effect on the environment. A “significant effect on the environment” means a
substantial, or potentially substantial, adverse change in any of the physical conditions within the area affected by the
project. This Ordinance would create new zoning requirements for a use that is not currently allowed in Milpitas (short-
term rentals) for the purpose of protecting environmental quality, public health, and public safety. Therefore, it can be
seen with certainty that there is no possibility that this Ordinance would have a significant effect on the environment.

Accordingly, this Ordinance is exempt from CEQA review pursuant to Sections 15061(b)(3),15183, and 15308 of the
CEQA Guidelines, each as a separate and independent basis.

SECTION 3. GENERAL PLAN CONSISTENCY

The proposed Amendment supports several of the guiding principles and policies of the General Plan. First, the
Amendment is consistent with Land Use Element 2.a-1-5 ([m]aintain policies that promote a strong economy which
provides economic opportunities for all Milpitas residents within existing environmental, social fiscal and land use
constraints) because it provides clear provisions for residents in Milpitas to have opportunities for ancillary income
generation from short-term rentals and ensures the appropriate collection of transient occupancy taxes. Second, the
Amendment is consistent with Housing Element Goal B-1 (Maintain High Quality Residential Environments) and
Housing Element Goal B-2 (Preserve Housing Resources) because the Amendment aims to preserve the residential
character of neighborhoods by establishing operating standards to reduce potential noise, parking, traffic, property
maintenance and safety impacts on adjacent neighbors. Further, the Amendment limits short-term rentals to single-
family, two-family, and multi-family uses, thereby maintaining and preserving existing housing resources, including both
senior housing units and below market units, while providing opportunities for additional income to property owners.
Therefore, the proposed Amendment is consistent with the General Plan.

SECTION 4. AMENDMENT OF MILPITAS MUNICIPAL CODE TITLE XI, CHAPTER 10, SECTION 2

Title X1, Chapter 10, Section 2 “Definitions,” Subsection XI-10-2.03 “Definitions” of the Milpitas Municipal Code is

hereby amended to add the following definition to read as follows:

3
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“Short-Term Rental Unit” or “Short-Term Rental” or “STR” means the use of a dwelling unit, including,
limitation, a single-family, two-family, or multiple-family dwelling unit, mobile home, or any portion of such
dwellings, rented for occupancy for dwelling, lodging, or sleeping purposes for a period of 30 or fewer calendar
days, counting portions of days as full calendar days.

SECTION 5. AMENDMENT OF MILPITAS MUNICIPAL CODE TITLE XI, CHAPTER 10, SECTION 4
Title XI, Chapter 10, Section 4 “Residential Zones and Standards,” Subsection XI-10-4.02 “Residential Use Regulations,”

Table XI-10-4.02-1 “Residential Zone Uses,” Section 6. Unclassified Uses, of the Milpitas Municipal Code is hereby
amended to read as follows:

Table XI-10-4.02-1
Residential Zone Uses

Use R1 R2 R3 R4 R5
6. Unclassified Uses
Agriculture 1° P P P NP NP
Boarding house (three or more persons) NP C C C C
Golf course ! C C C NP NP
Live work units 2 NP NP C C C
Model home complex *3 P P P P P

Short-Term Rentals p P P P p

Refer to Subsection XI-10-4.03(A), Residential Zone Special Uses, of this Chapter, for standards.

Refer to Subsection XI-10-4.03(B), Residential Zone Special Uses, of this Chapter, for standards.

Licensed nursing home serving more than six persons, except when used primarily for contagious sickness, mental or drug alcohol addict cases.

Refer to Subsection XI-10-13.07, Manufactured Homes, of this Chapter, for standards.

Refer to Subsection XI-10-54.07, Planned Unit Developments, of this Title, for standards.

In conjunction with an existing or proposed legal single-family dwelling or duplex. Refer to Subsection XI-10-13.08, Accessory Dwelling Units, of this Chapter, for standards.
Refer to X1-10-13.13, Special Uses, Single Room Occupancy Residences, of this Chapter

Permitted only in single family dwellings

© O N O o B~ W N PP

Permitted only in multi-family dwellings

[
o

Except for the raising of animals or fowl for commercial purposes, or the sale of any products at retail on the premises.

[
[

Except for driving tee or range, miniature course and similar uses operated for commercial purposes.

[
N

Allowed commercial uses to be specified through the Conditional Use Permit process.

=
w

Refer to Subsection XI-10-13.11(E), Model Home Complexes and Sales Offices, of this Chapter for temporary tract offices.

=
'S

Subject to the requirements of Subsection XI-10-13.16, Short-Term Rentals, of this Chapter.

SECTION 6. AMENDMENT OF MILPITAS MUNICIPAL CODE TITLE XI, CHAPTER 10, SECTION 6
Title XI, Chapter 10, Section 6 “Mixed Use Zones and Standards,” Subsection XI-10-6.02 “Mixed Use Regulations,”

Table XI-10-6.02-1 “Mixed Use Zone Uses,” Section 9. Unclassified Uses, of the Milpitas Municipal Code is hereby
amended to read as follows:
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Table XI-10-6.02-1 29
Mixed Use Zone Uses
MXD2
Use MXD GI’Ol:Ind Leve.I Upper | MXD3
(Facing Retail
Floor
street)
9. Unclassified Uses
Artisan Studios & Live-work units, \.Noodworkmg or gle;ssworkmg, plumbing or MCS MCS MCS MCS
metalworking and sign shops
Lobbies and entries for upper floor uses P P NP P
Model home complex P P P P
Mixed use developments *2 p P p p
Planned Unit Development *3 P P P P
Temporary seasonal sales 14 P p p P
Short-Term Rentals'’ P NP p P

1 Refer to Subsection XI-10-6.02-1(B), Performance standards for certain uses, of this Chapter, for standards.

2 Refer to Subsection XI-10-6.02-1, Special Uses, of this Chapter, for standards.

3 Refer to Subsection XI-10-6.02-1(B) Performance standards for certain uses, of this Chapter.

4 Refer to Subsection XI-10-6.02-2, Quasi-Public Uses, of this Chapter, for standards.

5 For parks, playgrounds or community center owned and operated by a government agency or a nonprofit community organization.

6 Refer to XI-10-13.14, Special Uses, Emergency Shelters, of this Chapter

7 Ground level residential is prohibited in the Ground Level Commercial Area as shown on the Midtown Specific Plan Land Use Map, Figure 3.1.

8 Refer to XI-10-13.13, Special Uses, Single Room Occupancy Residences, of this Chapter

9 Uses serving upper-floor residential uses, such as common gathering space, lobby, and resident services, may be allowed as ground floor uses where residential uses would otherwise
not be permitted.

10 Reserved

11 Refer to Subsection XI-10-13.11(E), Model Home Complexes and Sales Offices, of this Chapter for temporary tract offices.

12 Which include only permitted uses.

13 Refer to Section XI-10-54.07, Planned Unit Developments, of this Chapter, for standards.

14 Refer to Section XI-10-13.11(D), Temporary Seasonal Sales, of this Chapter.

15 New and used auto, recreational vehicle and boat sales, excluding commercial vehicles, trucks, buses, vans, and farm equipment, with accessory repairs and services, only allowed if
fully enclosed within a building. Bicycle and auto rental agency, excluding commercial vehicles, trucks, buses, vans, boats and RV rentals, only if fully enclosed within a building.

16 Refer to Subsection XI-10-6.02-2, Special Uses, of this Chapter, for standards. Service stations shall follow the “General development policy: Gasoline service stations, and automotive
service centers” adopted by the City Council on December 19, 1995.

17 Only allowed within a dwelling unit, subject to the requirements of Subsection XI-10-13.16, Short-Term Rentals, of this Chapter.
SECTION 7. AMENDMENT OF MILPITAS MUNICIPAL CODE TITLE XI, CHAPTER 10, SECTION 13

Title X1, Chapter 10, Section 13 “Special Uses,” Subsection X1-10-13.16 “Short-Term Rentals” of the Milpitas Municipal
Code is hereby added to read as follows:

X1-10-13.16 — Short-Term Rentals

A. Purpose. The purpose of this Subsection is to regulate the establishment and operation of short-term rental units
(“STRs”). As such, the City desires to give special consideration to preserving the residential character of
neighborhoods, preventing long-term residential uses from being replaced with STRs, and protecting all
neighborhoods from potential adverse impacts caused by the operation of STRs.

B. Definitions. For purposes of this Subsection, the following definitions apply:
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1. “Alternative Contact Person” means a natural person, whether the owner, local property manager, or ag
the owner, who is available twenty-four hours per day, seven days per week to respond to com
regarding the condition, operation, or conduct of occupants of a short-term rental unit.

30

2. “Applicant” means a person applying for or renewing a Short-Term Rental Permit. “Applicant” may be the
“Owner” or “Operator.”

3. “Bedroom” means “Bedroom” as defined in Subsection XI-10-2.03 “Definitions” of the Milpitas Municipal
Code.

4. “Dwelling unit” means “Dwelling unit” as defined in Subsection XII-1-2.04 “Definitions” of the Milpitas
Municipal Code.

5. “Good Neighbor Manual” means a manual prepared by the City regarding the general rules of conduct to be
followed when operating a Short-Term Rental Unit.

6. “Hosted Rental” means a Short-Term Rental Unit where an Owner or Operator is living and present in the
dwelling unit during the short-term rental period.

7. “Hosting Platform” means business or person that provides a means through which an Operator may offer a
dwelling unit, or portion thereof, for Short-Term Rentals. A Hosting Platform is usually, though not
necessarily, provided through an internet-based platform. It generally allows a property owner or tenant to
advertise the dwelling unit through a website provided by the Hosting Platform and provides a means for
potential Short-Term Rental Transients to arrange short-term rentals, whether the Short-Term Rental
Transient pays rent directly to the Operator or to the Hosting Platform.

8. “Operator” means a natural person who is the Owner, lessee, or Owner’s agent to act on the Owner’s behalf to
insure compliance with this Subsection.

9. “Owner” means “Owner” as defined in Subsection XI-10-2.03 “Definitions” of the Milpitas Municipal Code.

10. “Short-Term Rental Unit” or “Short-Term Rental” or “STR” is defined by Subsection XI-10-2.03
“Definitions” of the Code.

11. “Short-Term Rental Permit” means a permit to establish a Short-Term Rental Unit.

12. “Transient” means “Transient” as defined in Subsection I11-13-2.03 “Transient” of the Milpitas Municipal
Code.

13. “Un-hosted Rental” means an STR where an Owner or Operator is not living and present in the primary
dwelling unit during the short-term rental period.

C. Applicability.
1. This section applies to Short-Term Rental Units as defined in Subsection X1-10-13.16(B)(10).

2. Permitted Zoning Districts. STRs are permitted in dwelling units in the R1, R2, R3, R4, R5, MXD, MXD2,
and MXD3 Zoning Districts, subject to the requirements of this Subsection X1-10-13.16.

3. Nonconforming Dwelling Units. STRs are prohibited within all nonconforming dwelling units, except those
that are legal nonconforming with respect to the parking standards of Section 53 “Off-Street Parking
Requirements.” If a dwelling is legal and nonconforming only because it does not meet the parking standards
of Section 53 “Off-Street Parking Regulations,” an STR may be established when parking for the dwelling
unit is provided to meet the applicable requirements of Section 53 “Off-Street Parking Regulations.”

4. Permitted in Primary Dwelling Units Only. STRs are permitted in primary dwelling units only. STRs are not
permitted within accessory structures and buildings, accessory dwelling units (ADUSs), guest house accessory
buildings, or recreational vehicles.

D. General Requirements.

1. Required Permits. Prior to the operation of a dwelling unit, or a portion thereof, as an STR, the operator must
obtain a Short-Term Rental Permit pursuant to this Subsection and a business license pursuant to Title 111,
Chapter 1 “Business Licenses” of the Milpitas Municipal Code. A Short-Term Rental Permit may be
terminated or revoked if the standards of this Chapter are not met.
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10.
11.

12.

13.

14.

15.

16.

17.

Compliance. Occupants of the STR must comply with all applicable Federal, State, and local law,

Operator must ensure compliance with this provision. 31

Rentals per Dwelling Unit. A maximum of one (1) Short-Term Rental is permitted per dwelling unit at any
given time.

Off-Street Parking Requirement. One (1) off-street parking space must be provided for the STR. Any parking
space in excess of the required number of parking spaces for the primary dwelling unit pursuant to Section
53 “Off-Street Parking Regulations” may be used for the STR. The parking space must comply with all
development standards set forth in Section 53 “Off-Street Parking Regulations.”

Exterior Alterations. The exterior of the dwelling unit must not be altered such that the structure appears to
serve a nonresidential use either by color, materials, construction, lighting, signage, landscaping, or by
other similar effects.

Hosted Rentals Only. An Operator may only conduct a Hosted Rental. Un-hosted Rentals are prohibited in
STRs.

Maximum Occupancy. The daytime (7:00 a.m. to 9:00 p.m.) and overnight (9:00 p.m. to 7:00 a.m.)
occupancy of the STR is limited to a maximum of two (2) persons per bedroom plus one (1) additional
person. The Operator shall not allow the STR to be used for any gathering where the number of persons will
exceed the permitted maximum occupancy limits.

Alternative Contact Person. The Owner must identify and designate an Alternative Contact Person who must
be available twenty-four (24) hours per day, seven (7) days per week, to respond to complaints regarding the
condition, operation or conduct of occupants of the STR. The Alternative Contact Person must respond in-
person to complaints within sixty (60) minutes.

Trash and Refuse. Trash and refuse must be stored outside of public view, except in proper containers for the
purpose of collection by the City’s authorized waste hauler on scheduled trash collection days.

Signage. Signs that advertise the availability of the short-term rental unit are prohibited.

Liability Insurance. Liability insurance is required of the Operator, or Hosting Platform on behalf of the
Operator, in the amount of no less than $500,000. Proof of liability insurance is not required if hosting
activity is only handled by a hosting platform that already extends similar liability coverage.

Commercial and Assembly Uses Prohibited. STRs are limited to dwelling, lodging, and sleeping purposes
only. Use of the STR for any other commercial uses or assembly uses such as weddings, corporate events, or
parties, is prohibited.

Transient Occupancy Tax. Either the Operator or Hosting Platform must collect and remit the transient
occupancy tax (“TOT”) pursuant to Title 3, Chapter 3.24 “Transient Occupancy Tax” of the Milpitas
Municipal Code. The Operator must maintain records of TOT paid, even if paid by a hosting platform, for
three years.

Good Neighbor Manual Required. The Operator must sign a manual provided by the City that summarizes
general rules of conduct and all rules and regulations applicable to the use of the STR in this Subsection and
the Milpitas Municipal Code. The Operator must post the manual on the inside of the front door and door to
the backyard or a in a conspicuous location near each door.

Indemnification. To the fullest extent permitted by law, the Owner of an STR must defend, indemnify, and
hold the City of Milpitas, its officials, officers, and employees free and harmless from any and all claims,
demands, causes of action, damage or injury to persons or property arising out of any alleged acts, omissions,
or willful conduct of the Owner, its employees, or its agents.

Health and Safety. It is the Operator’s responsibility to assure that the STR is and remains in compliance
with all applicable codes regarding fire, building and safety, health and safety, and other relevant laws.

Amnesty Period. Notwithstanding any other provision of law, Short-Term Rental Units operating on or
before the enactment of this ordinance shall be considered existing, unpermitted uses. An amnesty period of
six (6) months after the effective date of this Ordinance, is provided to allow these existing, unpermitted uses
to be legalized by conforming to the requirements of this Chapter, including compliance with operating
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standards, registration, and record-keeping obligations. Transient occupancy tax payment continue
required at all times for Short-Term Rental Units and must be collected and paid during the amnesty
Applications to bring an existing, unpermitted Short-Term Rental Unit use into compliance shall be made on
or before six (6) months from the effective date of this ordinance. Existing Short-Term Rental Units that do
not conform to the requirements of this section shall cease operation within six (6) months of the effective
date of this Ordinance, and shall be prohibited from resuming unless and until the use conforms to the
requirements of this Chapter.

E. Application Procedure.

1. Short-Term Rental Permit. STRs are subject to a Short-Term Rental Permit, pursuant to this Subsection. An
Owner or Operator must apply for and obtain a Short-Term Rental Permit before operating an STR.

2. The Planning Director makes the determination on the Short-Term Rental Permit application, based on
compliance with provisions in this Subsection XI-10-13.16.

3. The application must contain the following information and documentation:
a. The name, address, and telephone number of the Owner of the subject short-term rental unit;

b. If the Applicant is not the Owner, the Applicant must demonstrate written consent of the Owner to
operate a Short-Term Rental Unit on the property;

c. The name, address, and telephone number of the Owner’s authorized agent or representative, if any;
d. The name, address, and 24-hour telephone number of the Alternative Contact Person;

e. Verification that the Alternative Contact Person can respond in person to the site of the short-term
rental unit within sixty (60) minutes of notification of a complaint;

The address of the proposed STR;

The number of bedrooms in the STR;

> @

The location and dimensions of the off-street parking space designated for the STR;

For STRs located in any area governed by a homeowners’ association or community association
(association) and subject to CC&Rs, the Applicant must additionally submit a copy of a letter to the
association’s governing board stating the applicant’s intent to operate a Short-Term Rental Unit and
inviting the association to submit a letter to the City stating one of the following: (1) that short-term
rentals are not prohibited at the proposed unit by the CC&Rs; or (2) that a short-term rental is allowed
at the proposed unit under the CC&Rs, but only under certain conditions, and a statement of whether
or not the conditions here are met; or (3) that the CC&Rs do not allow short-term rentals as defined
herein. The association’s response is not determinative, but it is a factor that may be considered by the
Planning Director;

j. A copy of the Good Neighbor Manual, signed by the Owner, certifying that the Owner has read and
understands the guidelines for responsible operation;

k. The Operator must attach a copy of the “Smoke Alarm & Carbon Monoxide Alarm Self Certification”
for the property to be used as a Short-Term Rental to the application in order to ensure the space has
smoke alarms and carbon monoxide alarms and spark arrestors installed; and

I.  Such other information as the Planning Director deems reasonably necessary to administer this
Subsection.

F. Compliance Review. The Planning Director or the Planning Director’s designee will review the Short-Term
Rental Permit within one (1) year after issuance for compliance with this Subsection. The Planning Director or his
or her designee will conduct a similar compliance review of Short-Term Rental Permits on an annual basis, or as
needed, concurrent with renewal of the Business License for each use. Any failure to conduct a review does not
waive any noncompliance or the City’s right to conduct a review in the future.

G. Change in Ownership. If there is a change of property ownership, change of Owner’s agent or representative, or
any other change in material facts pertaining to the information contained in the Short-Term Rental Permit
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application, the new owner or new owner’s authorized agent or representative shall obtain a new Business L
and notify the City prior to continuing to rent the subject unit as a short-term rental. The Planning Director
or her designee will conduct a compliance review of the Short-Term Rental Permit for the subject property in
conjunction with the application for a Business License by the new property owner.

33

H. Violation of Regulations. Violation of any provision of this Chapter, including the requirement to maintain a
current Business License, may result in the revocation of the Short-Term Rental Permit after notice and an
opportunity for a hearing has been given to the permittee, in accordance with Subsection XI-10-63.06
“Revocation, Suspension, Modification.”

I.  Enforcement. Where prompt compliance is not forthcoming, the City may take any appropriate enforcement
action to secure compliance. All remedies in the Milpitas Municipal Code are considered cumulative and the use
of one or more remedies by the City shall not bar the use of any other remedy for the purpose of enforcing these
provisions.

SECTION 8. AMENDMENT OF MILPITAS MUNICIPAL CODE TITLE XI, CHAPTER 10, SECTION 53

Title XI, Chapter 10, Section 53 “Off-Street Parking Regulations,” Subsection XI-10-53.09 “Off-Street Parking by Land
Use,” Table XI-10-53.09-1 “Number of Parking Spaces Required,” Section I. Residential Uses, of the Milpitas Municipal
Code is hereby amended to read as follows:

Table 53.09-1
Number of Parking Spaces Required

Use Minimum Parking Spaces Required
I. Residential Uses
Single Family and Duplexes:
3 bedrooms or fewer 2 per unit*
4 or more bedrooms 3 per unit, plus 1 per each additional bedroom *

Multi-Family (R3-R5 zones):

Studio 1 covered per unit
1 bedroom 1.5 covered per unit
1 or more 2 - 3 bedrooms 2 covered per unit

3 per unit, plus 1 additional space for each additional bedroom (at least

4 or more bedrooms 4
two covered).

Guest parking

Projects with Parking structures 15% of the total required, may be uncovered
Projects with Private garages 20% of the total required, may be uncovered
Bicycle parking 5% of the total required

Boarding houses, dormitories, sororities

" 1 per each room rented
and fraternities P

Single family and duplexes parking requirements shall apply, plus 1.5 for

Live-Work Units .
the commercial component

Mixed Use buildings or sites
Residential use

Studio 1 covered per unit
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1 bedroom 1.5 covered per unit 34

2 - 3 bedrooms 2 covered per unit

3 per unit, plus 1 additional space for each additional bedroom (at least

4 or more bedrooms 4
two covered).

Guest parking

Projects with Parking structures 15% of the total required, may be uncovered
Projects with Private garages 20% of the total required, may be uncovered
Bicycle parking 5% of total required

Commercial use

Ground Floor Retail 1 per 250 sq. ft.
Office If F)ui.ldirTg is 1,000 sq. ft. or smaller: 1 per 250 sq. ft.
If building is larger than 1,000 sq. ft.: 3.3 per 1,000 sq. ft.
Short-Term Rentals 1 per unit
Other uses Refer to specific uses within this table
Bicycle parking 5% of total required
Mobile Homes Refer to Section 13.07, Mobile Homes
Senior Housing 1 per unit plus 2 per manager's unit
Single Room Occupancy (SRO) 1 per unit

1 Refer to Subsection 2.03, Definitions, of this Chapter for a full description of “Commercial Services.”

2 For loading and unloading: One (1) parking space per six (6) children up to five (5) spaces and thereafter one (1) space per ten (10) children. Driveways, garage aprons and street
frontage may be counted if appropriate permits are first received when calculating spaces for child care homes. Tandem spaces are prohibited.

3 Exceptions for Child Care Requirements: The parking and loading/unloading requirements for child care facilities may in the Planning Commission’s discretion be reduced, based on an
empirical study (provided by the applicant) which establishes no adverse effects will occur as a result. The required number of loading/unloading spaces may be reduced without a study by
one (1) space for each employee permanently assigned to load and unload children from vehicles.

4 Applicable to new and existing projects being remodeled resulting in additional bedrooms submitted for approval after April 7, 2009. Existing projects or projects either entitled or
submitted active planning applications prior to April 7, 2009 shall use the parking regulations in effect at the time of entittement or application submittal. For R4, R5, MXD/MXD2/MXD3

zones, 15% guest parking is legal and conforming for projects entitled or active planning applications submitted prior to April 7, 2009.

SECTION 9. SEVERABILITY

The provisions of this Ordinance are separable, and the invalidity of any phrase, clause, provision or part shall not affect
the validity of the remainder.

SECTION 10. EFFECTIVE DATE AND POSTING
In accordance with Section 36937 of the Government Code of the State of California, this Ordinance shall take effect

thirty (30) days from and after the date of its passage. The City Clerk of the City of Milpitas shall cause this Ordinance or
a summary thereof to be published in accordance with Section 36933 of the Government Code of the State of California.
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Item Attachment Documents: 35

C4. Adopt a Resolution Initiating Proceedings for the Annual Levy and Collection of Assessments
and Ordering the Preparation of the Annual Engineer’s Report for Landscaping and Lighting

Maintenance Assessment District No. 95-1 (McCarthy Ranch) (Staff Contact: Steve Erickson,
408-586-3301)

Recommendation: Adopt a resolution to initiate proceedings for the annual levy and collection of
assessments and ordering preparation of the Annual Engineer’s Report for Landscaping and Lighting
Maintenance Assessment District No. 95-1, McCarthy Ranch.
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CITY OF MILPITAS
AGENDA REPORT
(AR)

Item Title: Adopt a Resolution Initiating Proceedings for the Annual Levy and Collection of
Assessments and Ordering the Preparation of the Annual Engineer’s Report for
Landscaping and Lighting Maintenance Assessment District No. 95-1 (McCarthy

Ranch)
Category: Consent Calendar-Community Development
Meeting Date: 3/3/2020
Staff Contact: Steve Erickson 408-586-3301

Recommendation: | Adopt a Resolution Initiation Proceedings for the Annual Levy and Collection of

Assessments and Ordering the Preparation of the Annual Engineer’s Report for

Landscaping and Lighting Maintenance Assessment District No. 95-1 (McCarthy
Ranch)

Background:
On May 2, 1995, the City Council completed its proceedings in accordance with and pursuant to the

Landscaping and Lighting Act of 1972, establishing the Landscaping and Lighting Maintenance Assessment
District No. 95-1 (McCarthy Ranch) (LLMD 95-1) to provide for improvement and maintenance of public
landscaping, irrigation, pedestrian lighting, gateway columns and entry signs along portions of North McCarthy
Boulevard and the Ranch Drive gateway between State Route 237 and Dixon Landing Road.

Analysis:

The Landscaping and Lighting Act of 1972 requires adoption of a resolution directing preparation of the annual
engineer’s report evaluating LLMD 95-1 maintenance and improvement costs and generally describing any
proposed new improvements or any substantial changes in existing improvements. At subsequent meetings,
the City Council will be asked to approve the completed engineer’s report and to schedule a public hearing for
the proposed assessment in May and June 2020. Upon City Council approval, the assessment for the
maintenance and improvement work will be added to the 2020-21 property tax bills of property owners within
the boundaries of LLMD 95-1.

Policy Alternatives:

Alternative 1:
Not adopt a resolution initiating proceeding for the annual levy and collection of assessments and ordering the
preparation of the annual engineer’s report for LLMD 95-1.

Pros: None

Cons: The Landscaping and Lighting Act of 1972 requires the legislative body adopt the resolution, not
adopting the resolution would jeopardize the City’s ability to collect assessments for the maintenance and
upkeep of LLMD 95-1.

Reason not recommended: To allow for the continued maintenance for LLMD 95-1, staff recommends ordering
the preparation of the annual engineers report to begin the proceedings for the levy and collection of
assessments for fiscal year 2020/21.
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Fiscal Impact:
The levy and collection of assessments provides a funding resource for the City to improve and maintain public

landscaping, irrigation, pedestrian lighting, gateway columns and entry signs within LLMD 95-1.

California Environmental Quality Act:
Levy and collection of assessment is not considered a project under CEQA as there will be no direct or

reasonably foreseeable indirect physical change in the environment.

Recommendation:
Adopt a resolution directing the preparation of the annual engineer’s report for LLMD No. 95-1.

Attachments:
Resolution



RESOLUTIONNO.

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILPITAS, INITIATING
PROCEEDINGS FOR THE LEVY AND COLLECTION OF ASSESSMENTS FOR THE
LANDSCAPING AND LIGHTING MAINTENANCE ASSESSMENT DISTRICT NO. 95-1
(MCCARTHY RANCH) FOR FISCAL YEAR 2020/21, ORDERING THE PREPARATION OF
THE ANNUAL ENGINEER’S REPORT, AND MAKING CERTAIN FINDINGS
RELATED THERETO

WHEREAS, on May 2, 1995, the City Council (the “City Council”) of the City of Milpitas (the
“City””) completed its proceedings in accordance with and pursuant to the Landscaping and Lighting Act of
1972, Part 2, Division 15 of the California Streets and Highways Code (commencing with Section 22500)
(the “Act”) to establish Landscaping and Lighting Maintenance Assessment District No. 95-1 (McCarthy
Ranch) (the “Maintenance District”), for the purpose of paying for the installation, construction,
maintenance and/or servicing of certain improvements authorized under the Act, and incidental expenses
in connection therewith (collectively, the “Improvements”); and

WHEREAS, Section 22620, et seq. of the Act provides for the levy of annual assessments after
formation of the Maintenance District; and

WHEREAS, the City has retained NBS Government Finance Group as assessment engineer for
the purpose of assisting with the annual levy of the Maintenance District, and the preparation and filing of
a report in accordance with Section 22565, et seq., of the Act (the “Engineer’s Report”); and

WHEREAS, pursuant to Section 22622 of the Act, the City Council wishes to initiate proceedings
to provide for the levy of assessments for Fiscal Year 2020/21 in order to provide funding for the necessary
costs and expenses pertaining to the maintenance of the Improvements within the Maintenance District.

NOW, THEREFORE, the City Council hereby finds, determines, and resolves as follows:

1. The City Council has considered the full record before it, which may include but is not
limited to such things as the staff report, testimony by staff and the public, and other
materials and evidence submitted or provided to it. Furthermore, the recitals set forth
above are found to be true and correct and are incorporated herein by reference.

2. Engineer’s Report: The City Council hereby orders NBS Government Finance Group to
prepare and file with the City Clerk the Engineer’s Report concerning the levy and
collection of assessments within the Maintenance District for the fiscal year commencing
July 1, 2020, and ending June 30, 2021, in accordance with Section 22565, et seq., of the
Act.

3. New Improvements or Changes to Existing Improvements: New landscaping and irrigation
improvements were installed along the west side of North McCarthy Boulevard between
Ranch Drive and 1,700 feet north of Ranch Drive as part of the McCarthy Creekside Phase
I project. Improvements include ground cover, irrigation control and gate valves. The
addition of new Improvements will result in an increase to the annual maintenance costs.

1
1
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PASSED AND ADOPTED this day of

AYES:
NOES:
ABSENT:
ABSTAIN:

ATTEST:

Mary Lavelle, City Clerk

APPROVED AS TO FORM:

Christopher J. Diaz, City Attorney

, 2020 by the following vote:

APPROVED:

Rich Tran, Mayor

Resolution No. ____
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Item Attachment Documents: 40

C5. Adopt a Resolution Initiating Proceedings for the Annual Levy and Collection of Assessments
and Ordering the Preparation of the Annual Engineer’s Report for Landscaping and Lighting

Maintenance Assessment District No. 98-1 Sinclair Horizon (Staff Contact: Steve Erickson, 408-
586-3301)

Recommendation: Adopt a resolution to initiate proceedings for the annual levy and collection of

assessments and ordering preparation of the Annual Engineer’s Report for Landscaping and Lighting
Maintenance Assessment District No. 98-1, Sinclair Horizon.
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CITY OF MILPITAS
AGENDA REPORT
(AR)

Item Title: Adopt a Resolution Initiating Proceedings for the Annual Levy and Collection of
Assessments and Ordering the Preparation of the Annual Engineer’s Report for
Landscaping and Lighting Maintenance Assessment District No. 98-1 (Sinclair Horizon)

Category: Consent Calendar-Community Development
Meeting Date: 3/3/2020
Staff Contact: Steve Erickson 408-586-3301

Recommendation: | Adopt a Resolution Initiating Proceedings for the Annual Levy and Collection of
Assessments and Ordering the Preparation of the Annual Engineer’s Report for
Landscaping and Lighting Maintenance Assessment District No. 98-1 (Sinclair Horizon)

Background:
On June 16, 1998, the City Council completed its proceedings in accordance with and pursuant to the

Landscaping and Lighting Act of 1972, establishing the Landscaping and Lighting Maintenance Assessment
District No. 98-1 (Sinclair Horizon) (LLMD 98-1) to provide for improvement and maintenance of public
landscaping, irrigation, and pedestrian walking path adjacent to Sinclair Frontage Road, and Los Coches
Creek abutting the Sinclair Horizon residential subdivision.

Analysis:

The Landscaping and Lighting Act of 1972 requires adoption of a resolution directing preparation of the annual
engineer’s report evaluating LLMD 98-1 maintenance and improvement costs and generally describing any
proposed new improvements or any substantial changes in existing improvements. At subsequent meetings,
the City Council will be asked to approve the completed engineer’s report and to schedule a public hearing for
the proposed assessment in May and June 2020. Upon City Council approval, the assessment for the
maintenance and improvement work will be added to the 2020-21 property tax bills of property owners within
the boundaries of LLMD 98-1.

Policy Alternatives:

Alternative 1:
Not adopt a resolution initiating proceeding for the annual levy and collection of assessments and ordering the
preparation of the annual engineer’s report for LLMD 98-1.

Pros: None

Cons: The Landscaping and Lighting Act of 1972 requires the legislative body adopt the resolution, not
adopting the resolution would jeopardize the City’s ability to collect assessments for the maintenance and
upkeep of LLMD 98-1.

Reason not recommended: To allow for the continued maintenance for LLMD 98-1, staff recommends ordering
the preparation of the annual engineers report to begin the proceedings for the levy and collection of
assessments for fiscal year 2020/21.

Fiscal Impact:




The levy and collection of assessments provides a funding resource for the City to improve and maintain
landscaping, irrigation, and pedestrian walking path within LLMD 98-1.

California Environmental Quality Act:

Levy and collection of assessment is not considered a project under CEQA as there will be no direct or
reasonably foreseeable indirect physical change in the environment.

Recommendation:
Adopt a resolution directing the preparation of the annual engineer’s report for LLMD No. 98-1.

Attachments:
Resolution
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RESOLUTIONNO.

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILPITAS, INITIATING
PROCEEDINGS FOR THE LEVY AND COLLECTION OF ASSESSMENTS FOR THE
LANDSCAPING AND LIGHTING MAINTENANCE ASSESSMENT DISTRICT NO. 98-1
(SINCLAIR HORIZON) FOR FISCAL YEAR 2020/21, ORDERING THE PREPARATION OF
THE ANNUAL ENGINEER’S REPORT, AND MAKING CERTAIN FINDINGS
RELATED THERETO

WHEREAS, on June 16, 1998, the City Council (the “City Council”) of the City of Milpitas (the
“City””) completed its proceedings in accordance with and pursuant to the Landscaping and Lighting Act of
1972, Part 2, Division 15 of the California Streets and Highways Code (commencing with Section 22500)
(the “Act”) to establish Landscaping and Lighting Maintenance Assessment District No. 98-1 (Sinclair
Horizon) (the “Maintenance District”), for the purpose of paying for the installation, construction,
maintenance and/or servicing of certain improvements authorized under the Act, and incidental expenses
in connection therewith (collectively, the “Improvements”); and

WHEREAS, Section 22620, et seq. of the Act provides for the levy of annual assessments after
formation of the Maintenance District; and

WHEREAS, the City has retained NBS Government Finance Group as assessment engineer for
the purpose of assisting with the annual levy of the Maintenance District, and the preparation and filing of
a report in accordance with Section 22565, et seq., of the Act (the “Engineer’s Report”); and

WHEREAS, pursuant to Section 22622 of the Act, the City Council wishes to initiate proceedings
to provide for the levy of assessments for Fiscal Year 2020/21 in order to provide funding for the necessary
costs and expenses pertaining to the maintenance of the Improvements within the Maintenance District.

NOW, THEREFORE, the City Council hereby finds, determines, and resolves as follows:

1. The City Council has considered the full record before it, which may include but is not
limited to such things as the staff report, testimony by staff and the public, and other
materials and evidence submitted or provided to it. Furthermore, the recitals set forth
above are found to be true and correct and are incorporated herein by reference.

2. Engineer’s Report: The City Council hereby orders NBS Government Finance Group to
prepare and file with the City Clerk the Engineer’s Report concerning the levy and
collection of assessments within the Maintenance District for the fiscal year commencing
July 1, 2020, and ending June 30, 2021, in accordance with Section 22565, et seq., of the
Act.

3. New Improvements or Changes to Existing Improvements: There are no changes to
existing Improvements nor are there any items being added to the list of Improvements
previously approved at the formation of the Maintenance District.

1
1
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PASSED AND ADOPTED this day of

AYES:
NOES:
ABSENT:
ABSTAIN:

ATTEST:

Mary Lavelle, City Clerk

APPROVED AS TO FORM:

Christopher J. Diaz, City Attorney

, 2020 by the following vote:

APPROVED:

Rich Tran, Mayor

Resolution No.
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Item Attachment Documents: 45

C6. Adopt a Resolution Acknowledging Receipt by City Council of a State Mandated Compliance

Report on Required Annual Fire Inspection of Certain Occupancies (Staff Contact: Albert
Zamora, 408-586-3371)

Recommendation: Adopt a Resolution acknowledging receipt of the report herein by the Milpitas Fire
Department regarding the inspection of certain occupancies requiring annual inspections pursuant to
sections CA HSC 813146.2 and 813146.3 of the CA Health and Safety Code.
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Item Title: Adopt a Resolution Acknowledging Receipt by City Council of a State Mandated
Compliance Report on Required Annual Fire Inspection of Certain Occupancies

Category: Consent Calendar-Public Safety
Meeting Date: 3/3/2020
Staff Contact: Albert Zamora, Deputy Fire Chief, 408-586-3371

Recommendation: | Adopt a Resolution acknowledging receipt of the report herein by the Milpitas Fire
Department regarding the inspection of certain occupancies requiring annual inspections
pursuant to sections CA HSC §13146.2 and §13146.3 of the CA Health and Safety Code.

Background:
Senate Bill 1205 (SB 1205), which became effective in September 2018, added CA HSC §13146.4 to enhance

an existing law that requires every city, county or district fire department providing fire protection services to
annually inspect specific residential occupancies, including hotels, motels, apartment houses, and similar
occupancies for compliance with building standards, within the jurisdiction (CA HSC §13146.2). Existing law
also requires annual inspection of every building used as a K-12 grade public or private school within the
jurisdiction (CA HSC 813146.3). SB 1205 creates a new mandatory process whereby fire departments must
report annually to their governing authority regarding compliance with safety inspection requirements. SB
1205 further requires the governing authority to acknowledge receipt of the report via resolution or another
similar formal document. Within the City of Milpitas, for the calendar year 2019, there were 643 occupancies
required to be inspected under the current state regulations.

Analysis:
Senate Bill 1205 requires an inspection status report to be given to Council during its annual budget discussion

(or at another time determined by Council), and that Council acknowledge receipt of the report in the manner
described above.

As part of the reporting requirements, the Milpitas Fire Department is pleased to report the completion of 100%
of residential type occupancy inspections and the completion of 100% of school type occupancy inspections for
the calendar year 2019.

2019 Inspection Status Report Data

No. of Inspections | %
Occupancy Type Facilities Performed | Completion
Public and Private Schools 29 29 100

Residential Occupancies: Apartment
Houses, Hotels/Motels, and other Similar 621 621 100
Residential Occupancies

Policy Alternative: none




California Senate Bill SB1205 was approved and signed into state law by the Governor on September 27} 47

2018. Therefore, there is no policy alternative.

Fiscal Impact:

Section 66014 of the California Government Code as referenced in the Health & Safety Code Section 13146,
as well as the 2019 California Fire Code Sections 1.11.2.1.1, and Section 106.2, allows fire departments to
charge fees for permit, inspection, and enforcement activities. The City Council has previously approved a cost
recovery mechanism for the inspection mandates in the form of inspection fees as allowed by the Health and
Safety Code. Revenues and related expenditures were included in the FY 2018-19 and 2019-20 budgets.

California Environmental Quality Act:

The action being considered does not constitute a project within the meaning of the CA Environmental Quality
Act (CEQA) guidelines section 15378(a) as it has no potential for resulting in either a direct physical change in
the environment, or a reasonably foreseeable indirect physical change in the environment.

Recommendation:

Adopt a resolution acknowledging receipt of the report herein by the Milpitas Fire Department regarding the
inspection of certain occupancies requiring annual inspections pursuant to sections CA HSC §13146.2 and
§13146.3 of the CA Health and Safety Code.

Attachment:
Resolution



RESOLUTION NO.

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILPITAS
ACKNOWLEDGING RECEIPT OF A REPORT FROM THE MILPITAS FIRE DEPARTMENT
CONFIRMING THE INSPECTION OF CERTAIN OCCUPANCIES WHICH REQUIRE
ANNUAL INSPECTIONS PURSUANT TO CALIFORNIA HEALTH AND SAFETY CODE
SECTIONS 13146.2 AND 13146.3

WHEREAS, California Health & Safety Code Section 13146.4 was added in 2018, and became
effective on September 27, 2018; and

WHEREAS, California Health & Safety Code Sections 13146.2 and 13146.3 require all fire
departments, including the Milpitas Fire Department, that provide fire protection services to perform annual
inspections in every building used as a public or private school, hotel, motel, apartment house, and other
similar residential-type occupancies for compliance with building standards, as provided; and

WHEREAS, California Health & Safety Code Section 13146.4 requires all fire departments,
including the Milpitas Fire Department, that provides fire protection services to report annually to its
administering authority when it discusses its annual budget, or at another time determined by the
administering authority, in its compliance with Section 13146.2 and 13146.3; and

WHEREAS, the City Council intends this Resolution to fulfill the requirements of the California
Health & Safety Code regarding acknowledgement of the Milpitas Fire Department’s compliance with
California Health and Safety Code Sections 13146.2 and 13146.3.

NOW, THEREFORE, the City Council hereby finds, determines, and resolves as follows:

1. The City Council has considered the full record before it, which may include but is not limited
to such things as the staff report, testimony by staff and the public, and other materials and
evidence submitted or provided to it. Furthermore, the recitals set forth above are found to be
true and correct and are incorporated herein by reference.

2. The City Council chooses this time to receive and hereby acknowledges receipt of the 2019
Inspection Status Report from the Milpitas Fire Department.

PASSED AND ADOPTED this day of , 2020, by the following vote:
AYES:
NOES:
ABSENT:
ABSTAIN:
ATTEST: APPROVED:
Mary Lavelle, City Clerk Rich Tran, Mayor

APPROVED AS TO FORM:

Christopher Diaz, City Attorney
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Item Attachment Documents: 49

C7. Adopt a Resolution Granting Acceptance of the Transit Area Specific Plan On-Street Parking
Program Project No. 2017, authorizing the City Engineer to file a Notice of Completion, and to

authorize the City Engineer to issue a Notice of Final Acceptance (Staff Contact: Steve Chan,
408-586-3324)

Recommendation: Adopt a resolution granting acceptance of the Transit Area Specific Plan On-Street
Parking Program, Project No. 2017, authorizing the City Engineer to file a Notice of Completion, and to
authorize the City Engineer to issue a Notice of Final Acceptance after the one-year warranty.

March 3, 2020 Milpitas City Council Agenda Page 49



50

CITY OF MILPITAS
AGENDA REPORT
(AR)

Item Title: Adopt a Resolution Granting Acceptance of the Transit Area Specific Plan On-
Street Parking Program Project No. 2017, authorizing the City Engineer to file a
Notice of Completion, and to authorize the City Engineer to issue a Notice of
Final Acceptance

Category: Consent Calendar-Community Development
Meeting Date: 3/3/2020
Staff Contact: Steve Chan, 408-586-3324

Recommendation: | Adopt a resolution granting acceptance of the Transit Area Specific Plan On-Street
Parking Program, Project No. 2017, authorizing the City Engineer to file a Notice of
Completion, and to authorize the City Engineer to issue a Notice of Final Acceptance
after the one-year warranty.

Background
On September 17, 2019, the City Council awarded a construction contract to Chrisp Company for the Transit

Area Specific Plan (TASP) On-Street Parking Program, Project No. 2017 in the amount of $116,130 (“Project”).
The Project provides 4-hour time limited parking signage on public streets within a half-mile around Milpitas
Transit Center. The Project was successfully completed on time and within budget.

Analysis

The work was successfully completed on time and within Project budget. Staff recommends that the City
Council adopt a resolution granting acceptance of the Project and authorizing the City Engineer to file a Notice
of Completion. Staff also recommends the City Council authorize the City Engineer to issue a notice of final
acceptance after the one-year warranty period without further City Council action, provided that all warranty
work is completed to the satisfaction of the City Engineer.

Policy Alternative
Alternative: Do not adopt Resolution and deny Project acceptance, deny filing a notice of completion and not
begin the one-year warranty.

Pros: None

Cons: A denial would result in the City being unable to commence the one-year warranty and close and
release any funds still in the Project budget.

Reason not Recommended: Denial would result in the City being unable to close out the Project and release
any funds remaining in the Project budget which could be used towards other projects.

Fiscal Impact
Adequate funds were available in the Project budget to complete the Project.

California Environmental Quality Act
The Project is exempt under Section 15301 (Existing Facilities) of the CEQA guidelines.




Recommendation
Adopt a resolution granting acceptance of Project No. CIP No. 2017, TASP On-Street Parking Program

Project, authorizing the City Engineer to file a Notice of Completion in accordance with the provisions of
Section 9204 of the Civil Code, and to issue a Notice of Final Acceptance after the one-year warranty.

Attachment:
Resolution

51




RESOLUTION NO. 52

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILPITAS GRANTING ACCEPTANCE OF
TRANSIT AREA SPECIFIC PLAN (TASP) ON-STREET PARKING PROGRAM, PROJECT NO. 2017

WHEREAS, the City of Milpitas has heretofore entered into a contract with Chrisp Company, for the TASP On-
Street Parking Program, Project No. 2017 in the amount of $116,130 (“Project”), and the City Engineer of the City of
Milpitas has recommended acceptance of said improvement as completed in accordance with plans, specifications and
approved change orders and correction lists, and in accordance with the final inspection of said City Engineer.

NOW, THEREFORE, the City Council of the City of Milpitas hereby finds, determines, and resolves as follows:

1.

The City Council has considered the full record before it, which may include but is not limited to such
things as the staff report, testimony by staff and the public, and other materials and evidence submitted or
provided to it. Furthermore, the recitals set forth above are found to be true and correct and are
incorporated herein by reference.

The City of Milpitas does hereby accept the Project as completed on this 3rd day of March, 2020, and
does hereby authorize and direct the City Engineer of the City of Milpitas to file a Notice of Completion
in accordance with the provisions of Section 9204 of the Civil Code of the State of California, and does
hereby authorize and direct the City Engineer to file a Certificate of Completion in accordance with the
provisions of Section 4005 of the Government Code of the State of California, if said work was by day’s
labor or force account.

The City Council authorizes the City Engineer to issue the Notice of Final Acceptance after the one-year
warranty period without further City Council action, provided all required warranty repairs are completed
to the satisfaction of the City Engineer; and nothing herein contained shall in any way be deemed to be a
waiver, release or relinquishment by City of any obligations imposed upon the contractor or its surety, or
sureties, by law or by the above-referenced improvement contract, save and except those obligations
specifically mentioned herein.

PASSED AND ADOPTED this day of 2020, by the following vote:

ATTEST:

AYES:
NOES:
ABSENT:
ABSTAIN:

APPROVED:

Mary Lavelle, City Clerk Rich Tran, Mayor

APPROVED AS TO FORM:

Christopher J. Diaz, City Attorney



Recording Requested by and

When Recorded Mail to: 53

City of Milpitas

455 East Calaveras Boulevard
Milpitas, CA 95035
Attention: City Clerk

Record without fee under
Section 6103 - Government Code
State of California

CITY OF MILPITAS

NOTICE OF COMPLETION
(Civil Code Section 9204)

NOTICE IS HEREBY GIVEN:

1. On or about September 17, 2019, the City Council of the City of Milpitas, a municipal corporation of the State of
California, whose address is City Hall, 455 East Calaveras Boulevard, Milpitas, California, 95035 (as owner) entered
into a contract for work of: TASP On-Street Parking Program, Project No. 2017.

A description of the site of which the City is co-owner for said work of improvement is: McCandless Dr., Centre Pointe
Dr., Houret Dr., Sango Ct, Expedition Ln., Momentum Dr., Journey St., Tarob Ct., Lundy PI., Watson Ct. , Pecten Ct.,
Piper Drive, Merry Loop, Garden St., and Gladding Ct in the City of Milpitas, Santa Clara County, California, more
particularly described on the plans.

3. The name and address of the direct contractor is: Chrisp Company, 43650 Osgood Road P.O. Box 1368, Fremont,
CA 94539.

4. A general statement of the kind of work done or materials furnished to the City is as follows: Install 4-hour time
limited parking signage on public streets within a half-mile around Milpitas Transit Center.

5. Said work of improvement was accepted by the Milpitas City Council as complete on March 3, 2020.

FEREAEAAIAKAKAIAAIAKAKAAAAIAAKRAAAAIAAKRAAIAAAAAARAAARAAAAAAARAAhhhdhhrrrhdhrhrhhdhiriihhihiihhhihiriihkiix

I, the undersigned, declare that | am the City Engineer of the City of Milpitas and am authorized to execute the
foregoing Notice of Completion and this Verification thereof. | have read the foregoing Notice of Completion. | declare
under penalty of perjury that the foregoing Notice of Completion is true and correct. Executed on
, 2020 at Milpitas, California.

Steve P. Erickson, City Engineer
City of Milpitas

NOTE: RECORD WITHIN 15 DAYS OF ACCEPTANCE WITH COUNTY RECORDER OF SANTA CLARA COUNTY

Resolution No.



Item Attachment Documents: 54

C8. Approve the List of Pre-qualified Bidders and Authorize Advertisement for Bids of Fire Station
No. 2 Replacement, Project No. 3447 (Staff Contact: Steve Erickson, 408-586-3301)
Recommendation: Approve List of Pre-qualified bidders and authorize advertisement for bids for Fire
Station No. 2 Replacement, Project No. 3447.
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Item Title: Approve the list of prequalified bidders and authorize advertisement for bids of
the Fire Station No. 2 Replacement Project No. 3447

Category: Consent Calendar-Community Services and Sustainable Infrastructure
Meeting Date: 3/3/2020
Staff Contact: Steve Erickson, City Engineer, 408-586-3301

Recommendation: | Approve List of Prequalified bidders and authorize advertisement for bids for the Fire
Station No. 2 Replacement, Project No. 3447.

Background:
The 2019-2024 Capital Improvement Program includes Project No. 3447 for the replacement of Fire Station

No. 2 located at 1263 Yosemite Drive (Project). The Project scope includes construction of new single story,
wood frame building, with site improvements and furniture, fixtures and equipment. The new fire station will
consist of three apparatus bays, dorm rooms, office, day room, kitchen and a community meeting room that will
be available for public use.

The Project design phase is nearing completion and the plans and specifications will be ready for bid
advertisement this spring. On January 7, 2020, the City Council adopted a resolution approving the bidder
prequalification procedures and authorized the advertisement of the bidder prequalification package for the
Project. This process allows interested bidders to submit their qualification materials to the City for review and
approval. As a result of the prequalification process, only contractors that demonstrated recent relevant
experience with successful completion of public buildings, fire and police stations, or other essential facilities
were deemed qualified to submit a bid for this Project.

Analysis:

The Project prequalification package was advertised on January 8, 2020, and the deadline to submit
gualifications statements was on January 28, 2020. Staff received qualification statements from seven
contractors. Staff reviewed the submitted qualifications statements and determined only four contractors meet
the prequalification requirements pursuant to the scoring procedures set forth in the prequalification package.

The prequalification results were released on January 31, 2020, and the seven contractors were notified of the
results. No appeal of the prequalification results was received within the time specified for appeal. The
summary of the prequalification results is as follows:

Company Name Location Qualified
C. Overaa & Co. San Jose, CA Yes
Angeles Contractor, Inc. City of Industry, CA Yes
DL Falk Construction Inc. Hayward, CA Yes
Sausal Corporation Concord, CA Yes
Gonsalves & Stronck Construction Company Inc. San Carlos, CA No
Rodan Builders Hayward, CA No
Beals Martin and Associates, Inc Redwood City, CA No




Staff recommends the City Council approve the list of prequalified bidders and authorize advertisement fof 56

for the Fire Station No. 2 Replacement Project No. 3447.

Policy Alternative:

Alternative: Not to approve list of prequalified bidders
Pros: Potential for a larger pool of bidders.

Cons: Not approving the prequalified bidder list would result in risking awarding a contract to a contractor
lacking experience and expertise in the construction of an essential facility such as Fire Station No. 2.

Reason not Recommended: The Project is designed as an essential facility and having a qualified and
experienced contractor on this Project is required to ensure the Project is completed on time, within budget,
and with the specified quality.

Fiscal Impact:

The City Council is scheduled to consider the sale of Lease Revenue bonds in the amount of $13 million on
April 21, 2020. With the forthcoming sale of the bonds, the Project budget will have sufficient funds to award a
construction contract (award is scheduled for June 2020).

California Environmental Quality Act:
The proposed Project qualifies for categorical exemption under Class 2 “Replacement or Reconstruction” as
defined in CEQA Guidelines Section 15302.

Recommendation:
Approve the list of prequalified bidders and authorize advertisement for bids of the Fire Station No. 2
Replacement, Project No. 3447.

Attachment:
List of prequalified bidders



CITY OF MILPITAS -

Engineering Department Phone (408) 586-3300
Fax  (408) 586-3305

CITY OF MILPITAS
FIRE STATION NO. 2 REPLACEMENT
PROJECT NO. 3447
PRE-QUALIFIED BIDDER LIST

The City of Milpitas has determined that the following contractors, in no particular order,
have met the pre-qualification requirements to bid as the prime contractor on the Fire
Station No. 2 Replacement, Project No. 3447.

C. Overaa & Co. 2380 Qume Drive, Suite A, San Jose CA 95131
Angeles Contractor, Inc 783 Philips Drive, City of Industry, CA 91748
DL Falk Construction Inc 3526 Investment Blvd, Hayward, CA 94545
Sausal Corporation 3550 Willow Pass Road, Concord, CA 94519

A W npoPe

Please contact Lyhak Eam, P.E at 408-586-3349 or via email at leam@ci.milpitas.ca.gov
if you have any questions.

Sincerely,

Michael Silveira, P.E.
CIP Manager

455 E. Calaveras Blvd., Milpitas, CA 95035 www.ci.milpitas.ca.gov

Superior Customer Service « Open Communication ¢ Integrity and Accountability ¢ Trust and Respect « Recognition and Celebration



Item Attachment Documents: 58

C9. Authorize the Interim City Manager to Execute a Stormwater Management Facilities Operation
and Maintenance Agreement for Alps Group, Inc. for the Holiday Inn Project at 1100 Cadillac
Court (Staff Contact: Steve Erickson, 408-586-3301)

Recommendation: Authorize the Interim City Manager to execute a Stormwater Management Facilities

Operation and Maintenance Agreement for Alps Group, Inc. for the Holiday Inn development project at
1100 Cadillac Court.
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Item Title: Authorize the Interim City Manager to Execute a Stormwater Management
Facilities Operation and Maintenance Agreement for Alps Group, Inc. for the
Holiday Inn Project at 1100 Cadillac Court

Category: Consent Calendar-Community Development
Meeting Date: 3/3/2020
Staff Contact: Steve Erickson, City Engineer 408-586-3301

Recommendation: | Authorize the Interim City Manager to execute a Stormwater Management Facilities
Operation and Maintenance Agreement for Alps Group, Inc. for the Holiday Inn
development project at 1100 Cadillac Court.

Background:
On March 3, 2015, the City Council approved Site Development Permit (SD14-0016), Conditional Use Permit

(UP14-0017), and Variance (VA14-0001) to allow for the development of a 128-room, 4-story hotel on
approximately 3.29 acres located at 1100 Cadillac Court (“Project”).

In accordance with State law and the City’s Municipal Regional Stormwater NPDES Permit (“MRP”) issued by
the Regional Water Quality Control Board (RWQCB), new development and redevelopment projects that
create and/or replace 10,000 square feet or more of impervious surface are required to incorporate Low Impact
Development (LID) post construction stormwater control measures into the project. LID control measures
include, for example, bioretention areas, flow-through planters, permeable pavement, infiltration trenches and
tree well filters.

Analysis:

MRP section C.3.h.ii.(1)(a) and Milpitas Municipal Code Title XI Chapter 16 require development project
property owners meeting the 10,000 square-foot threshold to execute and record a Stormwater Management
Facilities Operation and Maintenance Agreement (O&M) (“Agreement”) with the City for the perpetual
operation, maintenance and annual inspection of LID stormwater treatment facilities.

The Project owner has complied with the LID requirements and has executed the required O&M Agreement,
which has been reviewed by the City Attorney as to form and by the City Engineer as to content.

Policy Alternative:

Alternative: Do not approve the Agreement with the City for operation, maintenance and annual inspection of
stormwater treatment facilities.

Pros: None

Cons: Not approving the Agreement would cause the project to be not in compliance with the conditions of
development and the City’s Municipal Code and would be prohibitive by federal and state law.

Reason not recommended: To be in compliance with federal and state law, including the MRP, and to allow for
the on-going maintenance and annual City Inspection of the installed stormwater treatment devices, staff
recommends approval of the Agreement.
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Fiscal Impact:
The developer will pay for the required annual maintenance and inspection of the stormwater facilities.

California Environmental Quality Act:

This Agreement ensures the continuation of an administrative or maintenance activity. Execution of the
Agreement is not considered a project under CEQA Guidelines section 15378(b)(4) as there will be no direct or
reasonably foreseeable indirect physical change in the environment from this action to ensure continuing
administrative and maintenance activities.

Recommendation:
Authorize the Interim City Manager to Execute a Stormwater Management Facilities Operation and
Maintenance Agreement for Alps Group, Inc., for the Holiday Inn Project at 1100 Cadillac Court.

Attachments:

Stormwater Management Facilities Operation and Maintenance Agreement
Exhibit A Legal Description

Exhibit B Stormwater Manual
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Control No. 2020-
Recording Requested by
and when Recorded, return to:

CITY OF MILPITAS
455 E. CALAVERAS BOULEVARD
MILPITAS, CA 95035-5479

Attn: City Clerk

(SPACE ABOVE THIS LINE RESERVED FOR RECORDER'’S USE)

Document Transfer Taxis $__ 0

( ) Computed on full value of property conveyed

() Computed on full value less value of liens and encumbrances remaining
City transfer taxis $_0
APN: 022-57-001

STORMWATER MANAGEMENT FACILITIES
OPERATION AND MAINTENANCE AGREEMENT

This Stormwater Management Facilities Operation and Maintenance Agreement (‘“AGREEMENT”) is
made and entered into this day of 2020 (“Effective Date”), by and between ALPS
Group, Inc. (“Property Owner”) and the City of Milpitas, a municipal corporation of the State of California
(“City”).

RECITALS
This AGREEMENT is made and entered into with reference to the following facts:

A. WHEREAS, the Property Owner is the owner of real property more particularly depicted and
described on the attached as Exhibit A (“Property”) and fully incorporated herein by reference;
and

B. WHEREAS, the Property Owner received entitlements from the City allowing the development of
the Property, including the construction of a 4-story hotel building comprising up to 128 units with,
emergency vehicle access, utilities, and associated offsite and onsite improvements landscaping,
irrigation, and stormwater treatment measures on a 3.29 acre site located at 1100 Cadillac Court
in Milpitas and more commonly known as Holliday Inn Suites Hotel, Project No. PJ 1092, (the
“Project”) on the Property; and subject to conditions set forth in the following (collectively “City
Approvals”):

1. Resolution No. 8453 approving Site Development Permit No. SD14-0016,

2. Resolution No. 8453 approving Conditional Use Permit No. UP14-0017, and
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3. Resolution No. 8453 approving Variance No. VA14-0001.

C. WHEREAS, discharges to the City’s municipal separate storm sewer system (“MS4”) are
regulated under state and federal law pursuant to Waste Discharge Requirements and National
Pollutant Discharge Elimination System permit (“MS4 Permit”) issued by the Regional Water
Quality Control Board, San Francisco Region (“Regional Board”).

D. WHEREAS, pursuant to the requirements of the MS4 Permit and the City’s Stormwater and Urban
Runoff Pollution Control Ordinance as codified in Milpitas Municipal Code Chapter 16
(“Ordinance”), the City Approvals require the Property Owner to install, operate and maintain, at
no cost or expense to the City, the Permanent Stormwater Pollution Prevention Measures
(“BMPs”) more particularly described in the City-approved Stormwater Control Operation and
Maintenance Plan (sometimes referred to herein as “Plan”) for the Project attached hereto as
Exhibit B and fully incorporated herein by reference; and

E. WHEREAS, the Stormwater Control Operation and Maintenance Plan may be subsequently
modified from time to time with City’s written approval and such changes shall be fully
incorporated as part of this Agreement by this reference; and

F. WHEREAS, the Stormwater Control Operation and Maintenance Plan includes provisions for the
BMP Operation and Maintenance and an annual inspection checklist for the BMPs constructed
on the Property, and

G. WHEREAS, this Agreement memorializes the Property Owner’s maintenance, operations, and
inspection obligations under the City’s Ordinance and the approved Stormwater Control Operation
and Maintenance Plan.

NOW, THEREFORE, in consideration of the foregoing premises, the mutual covenants contained
herein, and the following terms and conditions, the parties hereto agree as follows:

SECTION 1. Responsibility for Operation and Maintenance:

The Property Owner, at its sole cost and expense, shall construct and install the BMPs shown in Exhibit
B in accordance with the plans approved by and on file with the City. Property Owner shall diligently
maintain in perpetuity the BMPs in a manner assuring peak performance at all times, shall make such
changes or modifications to the BMPs, subject to City’s prior approval as may be reasonably necessary
for the BMPs to continue to operate as designed and approved and to accomplish its intended purpose
and in good repair, and in compliance with all applicable Federal, State, County and local laws and
regulations, including but not limited to the Ordinance, as the same may be amended, revised, and/or
replaced from time to time. The Owner shall be responsible for the costs incurred in operating,
maintaining, repairing and replacing the BMPs. Property Owner shall not destroy or remove the BMPs
or modify any measure in any manner that would lessen its effectiveness. Property Owner shall make
available copies of the approved Stormwater Control Operation and Maintenance Plan at the site with
the facility or property manager.
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SECTION 2: Inspection by Property Owner:

The Property Owner, at its sole cost and expense, shall conduct annual inspections of all permanent
installed BMPs per the Plan. The annual inspection report shall include completion of the checklist
described in the approved Stormwater Control Operation and Maintenance Plan. The BMPs must be
inspected by a qualified independent inspector who is acceptable to the City. The Property Owner shall
submit the Inspection Report on these BMPs to the City Engineer no later than July 15" of each year.

SECTION 3. Facility Inspection by the City:

(a) Right of Entry. The Property Owner, on its behalf and on behalf of its successors and assigns,
grants permission to the City, the inspectors of the Regional Board, and local mosquito and vector
control agency, and their authorized agents and employees, to enter the Property, and to inspect
the BMPs whenever the City deems necessary to enforce provisions of the Ordinance, this
Agreement, or any other local or state requirements. The City may enter the premises at any
reasonable time during normal business hours and upon at least 48 hours prior written notice
(except that prior written notice is not required in case of emergency) to inspect the premises
related to BMPs and BMP operation and maintenance, to inspect and copy records related to
storm water compliance, and to collect samples and take measurements related to BMPs. The
Property Owner shall deposit and maintain a Private Job Account with the City a minimum balance
of Four Thousand Dollars ($4,000) for inspection by City Staff pursuant to this Section 3. The
deposit of four Thousand Dollars ($4,000.00) shall be made simultaneously with the execution of
this Agreement.

(b) Security. The City may require the Owner, its successors and assigns, from time to time, to post
security in a form, amount, and for a time period satisfactory to City to guarantee performance of
the obligations stated herein. Should the Owner, its successors and assigns, fail to perform the
obligations under this Agreement, the City may, in the case of a cash bond, act for the Owner, its
successors and assigns, using the proceeds from such cash bond, or in the case of a surety bond,
require the surety to perform the obligations of this Agreement.

SECTION 4. Failure to Perform Required Facility Repairs or Maintenance by the Property Owner:

(a) Enforcement Action. If the Property Owner or its successors fail to operate and maintain the
BMPs in good working order and in accordance with the approved Plan and the City’s Ordinance,
the City may, but is not required to, pursue any enforcement action available at law or in equity to
cause the completion of all maintenance and may charge the costs of such enforcement action
against the Property Owner in any manner authorized by law or in equity.

(b) City Maintenance. In the event of Property Owner’s failure to operate and maintain BMPs in
accordance with the Plan and the City’s Ordinance, the City may also, with prior written notice,
enter the Property to return the BMPs to good working order; provided however that the Property
Owner shall have 30 days after any such notice, or such other time provided by law, to cure the
relevant failure and provided further that the Property Owner shall have such additional time after
the initial 30 days to complete a cure so long as Property Owner commences the cure within the
initial 30 days and diligently prosecutes the cure to completion. Notwithstanding the foregoing,
City may in its sole discretion enter the Property to return the BMPs to good working in an
emergency and take any other necessary action to mitigate an emergency without any notice to
Property Owner. The City is under no obligation to maintain or repair the BMPs, and this
Agreement may not be construed to impose any such obligation on the City. If the City, under
this Section 4 takes any action to return the BMPs to good working order, the Property Owner
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shall reimburse the City for all the reasonable costs and expenses incurred by the City. The City
will provide the Property Owner with an itemized invoice of the City’s costs and expenses and the
Property Owner shall make full payments to the City within thirty (30) days of the date of the
invoice. If the Property Owners fails to pay the invoice within thirty (30) days, the City shall be
entitled to cause a lien for any such unpaid maintenance expense bill to be recorded against the
Property. In addition, the City shall be entitled to have the unpaid amount of the invoice placed
as a special assessment on the next regular tax bill levied against the Property, after which such
assessment shall be collected in the same manner as ordinary municipal taxes are collected, and
shall be subject to the same penalties and same procedures under foreclosure and sale in the
case of delinquency as provided for ordinary municipal taxes. The actions described in this
section are in addition to and not in lieu of other legal remedies provided by law. Notwithstanding
the above, it is understood that City is under no obligation to repair or maintain the BMPs, and in
no event shall this Agreement be construed to impose any such obligation on City.

(c) Specific Performance. The provisions of this Agreement are expressly declared to be for the
benefit of the City. The City may bring an action to obtain specific performance of this Agreement
and may recover its costs, including attorney fees, incurred in bringing such action.

SECTION 5: Successors and Assigns:

Property Owner hereby declares that the Property shall be held, transferred, encumbered, used,
conveyed, leased and occupied subject to the covenants, conditions, restrictions, easements and rights
set forth herein for the use and benefit of each of the Lots. All of the limitations, easements, uses,
obligations, covenants, restrictions and conditions stated herein shall run with the Property and shall be
binding upon Property Owner, its successors and assigns, any and all parties having or acquiring any
right, title or interest in or to the Property or any part thereof or interest therein and shall inure to the
benefit of and be binding upon each successor-in-interest thereto.

Upon transfer of the property, the Property Owner shall provide the new owner with the current Plan and
a copy of this Agreement and shall, in any event, be released from all obligations under this Agreement
as of the effective date of the transfer of the Property.

SECTION 6. Indemnity:

The Property Owner, on Property Owner’s behalf and on behalf of all successors in interest pursuant to
Section 5 of this Agreement, shall indemnify, release, hold harmless, and defend the City and its authorized
agents and employees from and against any and all demands, suits, liabilities, fines, losses, damages,
accidents, casualties, occurrences or claims, including reasonable attorneys’ fees, against the City which
may in anyway arise or relate to the construction, operation, presence, existence or maintenance of the
BMPs, or from any personal injury or property damage that may arise or relate from the City entering the
property under Section 4. If a claim is asserted against the City, its authorized agents or employees, the
City shall promptly notify the Property Owner and the Property Owner shall defend the claim and any resulting
litigation at its sole cost and expense, with counsel approved by City. If any judgment is entered against the
City, or its authorized agents or employees, the Property Owner must pay all costs and expenses to satisfy
the judgment.

SECTION 7. Severability:

Invalidation of any one of the provisions of this Agreement shall in no way effect any other provisions,
and all other provisions shall remain in full force and effect.
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SECTION 8. Non-Discrimination:

The Property Owner shall not discriminate, in any way, against any person on the basis of race, sex,
color, age, religion, sexual orientation, actual or perceived gender identity, disability, ethnicity, or national
origin, in connection with or related to the performance of this Agreement.

SECTION 9. Governing Law:

City and Property Owner agree that the law governing this Agreement shall be that of the State of
California and that Property Owner shall comply with all applicable laws, ordinances, codes and
regulations of the federal, state and local governments.

SECTION 10. Recordation:

Property Owner shall, within 10 days after the effective date of this Agreement, record or cause the
Agreement to be recorded in the Office of the Recorder, Santa Clara County, California, at the expense
of the Property Owner, which recording shall constitute notice of the obligations herein set forth and a
covenant running with the land and shall be binding upon all of the successors and assigns in title to the
Property. In the event Property Owner fails to timely record this Agreement, City shall be authorized but
not required to record the Agreement.

SECTION 11. Books and Records:

A. The Property Owner shall maintain any and all ledgers, books of account, invoices, vouchers,
cancelled checks, and other records or documents evidencing or relating to charges for services,
or expenditures and disbursements or in any way relating to the performance of this Agreement for
a minimum period of three (3) years, or for any longer period required by law.

B.  Any records or documents required to be maintained pursuant to this Agreement shall be made
available for inspection or audit at no cost to City, at reasonable any time during regular business
hours, upon at least 48 hours’ prior written request by the City Attorney, City Manager, or a
designated representative of any of these officers. Copies of such documents shall be provided to
City for inspection at City Hall when it is practical to do so. Otherwise, unless an alternative is
mutually agreed upon, the records shall be available at the Property Owner’s address indicated for
receipt of notices in this Agreement.

SECTION 12. Notices:

All notices and other communications required or permitted to be given under this Agreement shall be in
writing and shall be personally served or mailed, postage prepaid and return receipt requested,
addressed to the respective parties as follows:

To CITY:
City of Milpitas
Attn: City Engineer
455 East Calaveras Blvd.
Milpitas, CA 95035
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To PROPERTY OWNER: Alps Group, Inc.
Attn: Saahil Khandwala, President
2725 Palomar Airport Rd
Carlsbad, CA 92009

Notice shall be deemed effective on the date personally delivered or, if mailed, three (3) days after deposit
in the mail.

SECTION 13. Venue:

In the event that suit shall be brought by either party to this contract, the parties agree that venue shall
be exclusively vested in the state courts of the County of Santa Clara, or if federal jurisdiction is
appropriate, exclusively in the United States District Court, Northern District of California, San Jose,
California.

SECTION 14. Interpretation, Prior Agreements:

This Agreement, including all Exhibits attached hereto, represents the entire understanding of the parties
as to those matters contained herein. In the event that the terms specified in any of the Exhibits attached
hereto conflict with any of the terms specified in the body of this Agreement, the terms specified in the
body of this Agreement shall control. No prior oral or written understanding shall be of any force or effect
with respect to those matters covered hereunder. This Agreement may be modified only by a written
amendment duly executed by the parties to this Agreement.

[Signatures on Next Page]



IN WITNESS WHEREOF, the Parties execute this Stormwater Management Facilities Operation and
Maintenance Agreement as of the last date set forth below:

PROPERTY OWNER:

By: ALPS GROUP, INC

By:
Name:_Saahil Khandwala
Title: President

By:
Name:
Title:

CITY:

CITY OF MILPITAS, A MUNICIPAL CORPORATION:

Recommended for approval: Approved as to form:
By: By:
Steve Erickson, City Engineer Christopher J. Diaz, City Attorney
Approved: Approved:
By: By:
Steven McHarris, Interim City Manager Walter Rossmann,

Risk Manager/Director of Finance
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Please note that this is a placeholder for the acknowledgement. So use the most current
version of the acknowledgement

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the
document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document.

State of California )

County of )
On , before me, , @ Notary Public, personally
appeared

personally known to me;

or , who proved to me on
the basis of satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the within
instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized
capacity(ies), and that by his/her/their signature(s) on the instrument the person(s), or the entity upon
behalf of which the person(s) acted, executed the instrument.

| certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing
paragraph is true and correct.

WITNESS my hand and official seal.

Signature

CAPACITY CLAIMED BY SIGNER:

Though statute does not require the notary to fill in the data below, doing so may prove invaluable to persons
relying on the document.

Individual(s)

Corporate Officer(s) Titles and

Partner(s) Limited General

Attorney-in-Fact

Trustee(s)

Guardian/Conservator

Other :

Signer is representing:

ATTENTION NOTARY: Although the information requested below is optional, it could prevent fraudulent
attachment of this certificate to unauthorized document.

Title or type of document
Number of pages: Date of document:
Signer(s) other than named above:

THIS CERTIFICATE MUST BE ATTACHED TO THE DOCUMENT DESCRIBED ABOVE
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Plat and Description for the site
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EXHIBIT B

Operation and Maintenance Plan

10
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EXHIBIT A
Legal Description

For APN/Parcel ID(s): 22-057-001

THE LAND REFERRED TO HEREIN BELOW IS SITUATED IN THE CITY OF MILPITAS,
COUNTY OF SANTA CLARA, STATE OF CALIFORNIA, AND IS DESCRIBED AS
FOLLOWS:

PARCEL ONE:
Parcel A, according to the Parcel Map filed November 21, 2011, in Book 849 of Maps, Pages 7,
8,9, 10 and 11, in the Office of the Recorder, Santa Clara County, California.

PARCEL TWO:

A non-exclusive easement for private ingress, egress purposes, appurtenant to Parcel One above,
upon, over and across that portion of Parcel 1, according to the Parcel Map filed March 9, 2005,
in Book 782 of Maps, at Pages 24, 25 and 26; being designated "32.00' P.L.LE.E", as shown
thereon.

PARCEL THREE: ;

An exclusive easement for four (4) parking spaces, appurtenant to Parcel One above, over and
across that portion of Parcel 1, according to the Parcel Map filed March 9, 2005, in Book 782 of
Maps, at Pages 24, 25 and 26; lying within that area designed "P.E." thereon.

PARCEL FOUR:

A non-exclusive easement for vehicular and pedestrian access, ingress and egress appurtenant to
Parcel One above, over and across that portion of Parcel B, according to the Parcel Map filed
November 21, 2011, in Map Book 849, Pages 7 - 11, lying within that area designated 25 foot
Private Access Easement.

PARCEL FIVE:

A non-exclusive easement for storm water, drainage and for the installation and construction of a
storm sewer line and related drainage facilities, including, without limitation, drainage pipes and
headwalls (collectively, the "Storm Drainage Facilities") and for the ongoing use, maintenance,
repair and replace of such Storm Drainage Facilities and such other drainage facilitates that may
be located from time to time within the Drainage Easement Area as an appurtenance to Parcel
One, above, over and across that portion of Parcel B, according to the Parcel Map filed
November 21, 2011, in Book 849, Pages 7-11, lying within that area designated as 10' Private
Storm Drain Easement.
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A notary public or other officer completing this certificate verifies only the identity of the individual who
signed the document to which this certificate is attached, and not the truthfulness, accuracy, or validity
of that document.

State of California

County of Santa Clara

On before me,

(insert name and title of the officer)

personally appeared ,
who proved to me on the basis of satisfactory evidence to be the person(s)hose name(s) is/are
subscribed to the within instrument and acknowledged to me that he/she/they executed the same in
his/her/their authorized capacity(ies), and that be his/her/their signature(s) on the instrument the
person(s), or the entity upon behalf of which the person(s) acted, executed the instrument.

| certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing
paragraph is true and correct.

WITNESS my hand and official seal.

Signature

(Seal)
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Approval and Certification of the Stormwater Operations & Maintenance Manual

Facility Name: Holiday Inn & Suites, Milpitas, CA

The undersigned, while it owns the subject property, is responsible for the implementation of the provisions of
this plan and will ensure that this plan is amended as appropriate to reflect up-to-date conditions on the site
and facility. A copy of this Stormwater Operations & Maintenance Manual (O&M Manual) will be maintained
at the facility office or site.

This O&M Manual will be reviewed with the facility operator, facility supervisors, employees, maintenance
and service contractors, or any other party having responsibility for implementing portions of this O&M
Manual. At least one copy of this 0&M Manual shall be available on the subject property in perpetuity. Once
the undersigned transfers its interest in the property, its successors-in-interest shall bear the aforementioned
responsibility to implement and amend the O&M Manual.

Signature of Facility Manager Date
Facility Manager (Printed) Telephone Number
Holiday Inn & Suites 1100 Cadillac Ct, Milpitas, CA
Company Address
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Section 1 Project Description
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1.1 INTRODUCTION

In order to protect the health, safety, and general welfare of the residents of Milpitas, as well as to
protect, sustain, and enhance the surface and ground water resources of Milpitas, drainage and
stormwater management practices as provided in this Post-Construction Stormwater Operation &
Maintenance Manual(O&M Manual) shall be utilized as directed herein to achieve the following
objectives:

» Protect water quality by removing and/or treating pollutants prior to discharge to ground and
surface waters, and to protect, restore, and maintain the chemical, physical, and biological
quality of ground and surface waters.

> Protect natural infiltration and ground water recharge rates in order to sustain ground water
supplies and stream base flows.

» Maintain runoff characteristics of the site after completion of development that are consistent
with the carrying capacity of the receiving streams and storm sewer systems.

> Protect channels and geomorphology conditions of the receiving streams; protect their flood
carrying capacity and aquatic habitats and to reduce in-stream erosion and sedimentation.

> Reduce flooding impacts and prevent a significant increase in surface runoff rates and volumes
predevelopment to post-development.

» Protect adjacent lands from adverse impacts of direct stormwater discharges.

> Ensure permanent stormwater management systems are functioning as designed by providing
effective long-term maintenance.

» Address applicable requirements of the Municipal Separate Storm Sewer System (MS4) National
Pollution Discharge Elimination System (NPDES) Phase Il Stormwater Regulations.

» Meet regulatory water quality requirements under state and local law.

1.2 O&M MANUAL AVAILABILITY AND IMPLEMENTATION

The manager shall make the O&M Manual available at the facility during working hours and shall be
made available upon request by a State or Municipal inspector.

The O&M Manual shall be implemented concurrently with the opening of the facility.

13 O&M MANUAL AMENDMENTS

The O&M Manual should be revised when BMPs do not meet the objectives of reducing or eliminating
pollutants in stormwater discharges as determined during site inspections, a visual observation
subsequent to a qualifying rain event, during an annual third party site audit, or when a change in
management occurs.

14 RETENTION OF RECORDS

Paper or electronic records of this O&M Manual shall be retained as long as the facility is in operation.
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2.1 PROJECT AND SITE DESCRIPTION

2.1.1 Site Description

Holiday Inn & Suites, Milpitas, CA (HISM) is part of the InterContinental Hotels Group. HISM is a hotel
located southeast of the Interstate 880, Dixon Landing Road interchange in Milpitas, CA. The physical
address for the building is 1100 Cadillac Court, Milpitas, CA 95035. The site is 3.29 acres and will consist
of approximately 0.41 acres for the main building, and the remaining 2.88 acres is 115 paved parking
spots, landscaping, swimming pool, and other associated infrastructure and site improvements. The
main building is a four-story, 126-room hotel. Basic wet and dry utilities such as gas, power, telephone,
sewer, and water have been provided for this site. The site improvements include, but are not limited
to; construction of building, parking areas, trash enclosures, area lighting, landscaping and irrigation.

The SIC Code number associated with HISM is 7011 for Hotels and Motels. This is a new hotel.

The project site is located at Latitude 37.44494, Longitude -121.91779 and is identified on the Site Map
in Appendix A.

2.1.2 Pre-Construction Conditions

Initial condition of the project site was undeveloped except for a paved inlet containing 14 parking
spaces. An office building is located to the west of the property and a paved parking lot directly to the
east. The property is bordered to the north by the Highway and to the south by additional office
buildings. This segment of Highway 1 is a two-lane road that begins a stretch in which the highway
traverses a rural area. Surrounding areas include industrial and general zoned businesses as well as well
as single-family urban residences. The project site was previously undeveloped. There are no known
historic sources of contamination associated with this site.

2.1.3 Pre-Construction Drainage

The project site was relatively flat with a 0% to 2% slope to the west. Runoff from the project site was
sheet flow to the west and into a Milpitas MS4. Stormwater discharges from the site are not considered
direct discharges, as defined by the State Water Board.

2.1.4 Geology and Groundwater

The site is underlain by Urbanland-Campbell complex with an identified K value of 0.24. Native soil
underlying the project site “encountered within a depth of 60 feet on the project site predominately
consist of loose/firm to dense/stiff gravelly silty sand, silty sand, silty sand/ sandy silt, silty clay and
sandy clay. Several 10 to 20-foot-thick lenses/layers of silty sand were encountered below depths of 23
to 43 feet in the borings.

2.1.5 Developed Condition

Post construction surface drainage will be directed to vegetated swales in the landscaped areas before
discharging to the City of Milpitas MS4 storm drainage system.
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2.2 REQUIRED SITE MAP INFORMATION

The construction project’s Site Map showing the facility boundaries, stormwater treatment locations,

and details regarding the stormwater BMPs is located in Appendix A.
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3.1 PURPOSE

This O&M Manual includes BMPs that reduce stormwater run-off volumes and/or reduce pollutants in
stormwater discharges after all construction phases have been completed at the site (Post-Construction
BMPs). Post-construction BMPs consist of permanent features designed to minimize pollutant
discharges, including sediment, from the site after construction has been completed.

Post-Construction BMPs include treatment of stormwater runoff using infiltration, detention/retention,
seepage pits, etc., use of efficient irrigation systems, ensuring interior drains are not connected to a storm
sewer system, proper material storage practices, appropriate spill response procedures, good
housekeeping practices, and appropriately designed and constructed energy dissipation devices. These
must be consistent with all state and local post-construction stormwater management requirements,
policies, and guidelines.

Stormwater management systems have been designed and constructed to prevent the pollution of ground
water resources by stormwater, promote safety, minimize health hazards, preserve natural features and
provide infiltration and ground water recharge where appropriate.

3.2 SOURCE CONTROL

Source controls are practices that prevent or reduce pollutants, at the source, from entering
stormwater. Most stormwater experts consider source control to be the most cost-effective practice to
reduce pollution.

The following source control BMP selection table indicates the BMPs that shall be implemented to
control pollutants from entering stormwater. Fact Sheets for source control BMPs are provided in
Appendix B.

CASQA BMP Used
Fact BMP Name If not used, state reason
Sheet YES NO
Education for Property Owner X
Activity Restriction X
Hazardous Materials Disclosure Compliance X
Uniform Fire Code Implementation X
Employee Training X
BMP Maintenance X
SC-10 Non-Stormwater Discharges X
SC-11 Spill Prevention, Control and Cleanup X
SC-20 Vehicle and Equipment Fueling X No Vehicles or Equipment
SC-21 Vehicle and Equipment Cleaning X No Vehicles or Equipment
SC-22 Vehicle and Equipment Repair X No Vehicles or Equipment
No Outdoor
SC-30 Outdoor Loading/Unloading X Loading/Unloading
SC-31 Outdoor Liquid Container Storage X No Liquid Stored
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SC-32 Outdoor Equipment Operations X No Equipment

SC-33 Outdoor Storage of Raw Materials X No Outdoor Storage

SC-34 Waste Handling and Disposal X

SC-35 Safer Alternative Products X

SC-40 Contaminated or Erodible Areas X All areas stabilized or
Vegetated

SC-41 Building and Grounds Maintenance X

SC-42 Building Repair and Construction X 2‘;‘:‘;33::?5' No Repair or

SC-43 Parking/Storage Area Maintenance X

SC-44 Drainage System Maintenance

These source control BMPs shall be implemented in conformance with the following guidelines and as
outlined in the BMP Factsheets provided in Appendix B. If there is a conflict between documents, the
Site Map will prevail over narrative in the body of the 0&M Manual or guidance in the BMP Fact Sheets.
Site specific details in the Site Map prevail over standard details included in the Site Map. The narrative
in the body of the O&M Manual prevails over guidance in the BMP Fact Sheets.

Education for Property Owner/Manager

Property Owner/Manager is required to attend a Pollution Awareness and Spill Prevention
training program. The program is designed to increase awareness and knowledge of potential
pollutants, how to prevent the release of pollutants, and how to correctly deal with spills.
Property Owner/Manager will be retrained annually to maintain awareness. Complete training
logs shown in Appendix C.

Activity Restrictions

Employees will be trained to not blow or sweep debris from hotel, parking lot, or landscaping
into storm drains. No hosing down of walkways and parking lot will be permitted. Clean up of
debris will be performed by sweeping, vacuum, or other approved methods. No car washing
will be permitted at this site. No automotive or construction equipment repairs will be allowed
on site. They will also be trained to close the lids on dumpsters after use. The person on site
responsible to ensure that these activities are being adhered to will be:

Name: Position: Manager

Hazardous Material Disclosure Compliance

Hazardous materials such as herbicides, pesticides, fertilizers, paints, solvents and oils will be
properly stored in enclosed and covered containment. If the quantities stored exceed the
minimum required for discloser, a “Chemical Inventory and Business Emergency Plan” must be
prepared and filed with the local fire department and updated annually. The person on site
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responsible to ensure that the “Chemical Inventory and Business Emergency Plan” is prepared
and submitted to the local fire department will be:

Name: Position: Manager

Uniform Fire Code Implementation

Chemical Inventory and Classification Package, Hazardous Materials Disclosure, High Pile Storage
information, and Emergency Response shall be completed for all hazardous materials. A copy of this
information shall be forwarded to the local fire department. This will need to be performed on an
annual basis with inventories updated as necessary. Because of the complexity of this process, this
process should be contracted for completion. A list of contractors can be found at www.ocfa.org.

Employee Training

Employees will receive training upon hire and refresher training annually thereafter. Initial
training will be by the manager or supervisor. Training will be directed toward awareness of
environmental stewardship and best management practices particularly non-structural BMP
such as housekeeping and spill response. Complete and maintain all training logs shown in
Appendix C.

BMP Maintenance

BMP maintenance, implementation schedules, and responsible parties are included with each
specific structural and non-structural BMP narrative.

Non-Stormwater Discharges (SC-10)

Non-Storm Water discharges are prohibited unless authorization has been granted by the County of
Milpitas prior to the non-Storm Water discharge. Employees will be trained as to what constitutes a
non-Storm Water discharge and prevent them from occurring.

Spill Prevention Control and Clean-up (SC-11)

Each employee is required to attend a pollution awareness and spill prevention program. The
program is designed to increase awareness and knowledge of potential pollutants, how to
prevent the release of pollutants, and how to correctly deal with spills. Employees will be
retrained annually to maintain awareness.

Waste Handling and Disposal (SC-34)

Employees will be trained to properly handle and dispose of waste materials, and to utilize
recycling when appropriate. Employees will be encouraged to submit ideas for waste reduction
and recycling. The program is designed to increase awareness and knowledge of handling and
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disposing of waste materials, and alternative disposal methods such as recycling. Employees will
be retrained annually to maintain awareness.

Safer Alternative Products (SC-35)

Develop a comprehensive program based on: “Precautionary Principle” approach to evaluate whether a
given product is safe, whether or not it is really necessary, and whether or not safer alternative products
would perform just as well; Environmentally Preferable Purchasing Program to minimize the purchase of
products containing hazardous ingredients; Energy Efficiency Program including no-cost or low-cost
energy conservation and efficiency practices; and an Integrated Pest Management or Less-Toxic
Pesticide Program.

Name: Position: Manager

Building and Grounds Maintenance (SC-41)

Employees and maintenance contractors will be trained of pollutant issues associated with stormwater
runoff from buildings and grounds maintenance activities. These activities can contribute a number of
pollutants such as hydrocarbons, fertilizers and pesticides, suspended solids, heavy metals, and pH
issues that can enter receiving waters through stormwater runoff or non-stormwater discharges. This
BMP is designed to prevent or reduce the discharge of pollutants from maintenance activities.

Name: Position: Manager

Common Area Litter Control

Trash receptacles will be place at hotel entrance and exit. These will be maintained every day with the
trash removed from the receptacles and placed in trash dumpsters. Litter found on parking lots or on
outside common areas will be removed by sweepers or by employees. All litter will be disposed of
properly and dumpster lids closed to contain trash. Smoking areas will be kept clean with cigarette
butts disposed of properly in contained receptacles.

Parking/Storage Area Maintenance (SC-43)

Parking lots and storage areas can contribute a number of substances, such as trash, suspended solids,
hydrocarbons, oil and grease, and heavy metals that can enter receiving waters through Storm Water
runoff or non-Storm Water discharges. This BMP is designed to prevent or reduce the discharge of
pollutants from parking lots and storage areas.

Street Sweeping Private Street and Parking Lots

Parking lot sweeping will be performed on a weekly basis to all accessible areas within the site. The
debris from the sweeping operations will be disposed of properly at waste disposal facility. Prior to
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October 1% of each year, special attention should be made to areas where debris commonly
accumulates.

Drainage System Maintenance (SC-44)

Employees and maintenance contractors will be trained of pollutant issues associated with stormwater
runoff and non-stormwater discharges from all activities that will collect in, and possibly clog, the
drainage system. These activities can contribute a number of pollutants such as hydrocarbons,
fertilizers and pesticides, suspended solids, heavy metals, large floatable trash, and pH issues that can
enter receiving waters through stormwater runoff or non-stormwater discharges. This BMP is designed
to prevent or reduce the discharge of pollutants by properly maintaining catch basins, stormwater
inlets, and other stormwater conveyance structures on a regular basis.

3.2 BUSINESS CATEGORY CONTROL

Business Category controls are specific to common business types that have higher potential to pollute
stormwater based on the products they use and their activities.

The following Business Category control BMP selection table indicates the BMPs that shall be
implemented based on business activities associated with the facility. Fact Sheets for business category
control BMPs are provided in Appendix B.
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CASQA BMP used
Fact BMP Name If not used, state reason
Sheet YES NO
BG-10 Animal Care and Handling Facilities X No Animal Care
Automotive Service Facilities
BG-20 Body Repair X No Automotive Service
BG-21 Maintenance X No Automotive Service
BG-22 Service Stations X No Automotive Service
BG-23 Auto Recycling X No Automotive Service
BG-30 Food Service Facilities X No Food Service
BG-40 Landscape Maintenance X
BG-50 Marinas, Boat/Shipyards, and Ports X No Marinas, Boats, Ports
Mobile Cleaning
BG-60 Carpets & Upholstery X No Mobile Cleaning
BG-61 Food Service-related X No Mobile Cleaning
BG-62 Surface Cleaning X No Mobile Cleaning
BG-63 Swimming Pools and Spas X No Mobile Cleaning
BG-64 Water Softeners X No Mobile Cleaning
BG-65 Vehicle and Equipment Washing X No Mobile Cleaning

These business category control BMPs shall be implemented in conformance with the following
guidelines and in accordance with the BMP Fact Sheets provided in Appendix B. If there is a conflict
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between documents, the Site Map will prevail over narrative in the body of the O&M Manual or
guidance in the BMP Fact Sheets. Site specific details in the Site Map prevail over standard details
included in the Site Map. The narrative in the body of the O&M Manual prevails over guidance in the
BMP Fact Sheets.

Landscape Maintenance (BG-40)

The landscape irrigation system will be inspected every 2 weeks for broken sprinklers, excessive
irrigation that causes runoff, or excessive overspray. If these issues are prevalent between
inspections, these problems will be corrected immediately when identified. Irrigation system
shall have a rain delay feature to prevent irrigation during rain events. Fertilizer and herbicide
applications will not be made when there is a problem with broken sprinklers, or excessive
irrigation, or prior to a forecast rain event. Lawn clippings and other vegetative clipping will be
properly disposed of and the use of blowers will be prohibited. The person on site responsible
to ensure that these activities are being adhered to will be:

Name: Position: Manager

33 TREATMENT & MANUFACTURED CONTROL

Treatment and Manufactured Control BMPs are physical devices, whether manufactured (patented and
purchased through a vendor) or built into landscaping design to filter pollutants from stormwater
runoff. The devices require inspection and maintenance to verify that each BMP performs efficiently
throughout its design life.

The following Treatment control BMP selection table indicates the BMPs that shall be implemented to
control pollutants by physical treatment of the stormwater. Fact Sheets for treatment control BMPs are
provided in Appendix B.
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CASQA BMP used
Fact BMP Name If not used, state reason

Sheet YES NO
TC-10 Infiltration Trench X N/A
TC-11 Infiltration Basin X N/A
TC-12 Harvest and Reuse X | N/A
TC-20 Wet Pond X N/A
TC-21 Constructed Wetland X N/A
TC-22 Extended Detention Basin X N/A
TC-30 Vegetated Swale X
TC-31 Vegetated Buffer Strip X N/A
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TC-32 Bioretention X N/A
TC-40 Media Filter X N/A
TC-50 Water Quality Inlet X N/A
TC-60 Multiple Systems X N/A
MP-20 Biotreatment X N/A
MP-40 Media Filter X N/A
MP-50 Wet Vault X N/A
MP-51 Gravity Separator X N/A
MP-52 Drain Inlet Insert X N/A

Treatment Control BMPs shall be implemented in conformance with the following guidelines and in
accordance with the BMP Fact Sheets provided in Appendix B. If there is a conflict between documents,
the Site Map will prevail over narrative in the body of the O&M Manual or guidance in the BMP Fact
Sheets. Site specific details in the Site Map prevail over standard details included in the Site Map. The
narrative in the body of the O&M Manual prevails over guidance in the BMP Fact Sheets.

Vegetated Swale (TC-30)

A Vegetated Swale is a media and vegetation filled trench that receives stormwater runoff.
Also known as bioswales, these systems; collect and slowly convey runoff flow, as well as
reduce the discharge of stormwater to receiving waters and lessen the pollutants. Bioswales
must be inspected, tested and maintained on a regular basis to preserve the efficiency at which
it operates. Clogging can, and will occur, at a faster rate if other control BMPs are not in place.
A thick vegetative cover is needed for the swale to function properly. With testing, proper
maintenance, and visual observations, life and performance of these systems is enhanced.
Also, be sure standing water does not accumulate for longer than 96 hours. Standing water is a
breeding ground for vectors and is also an indicator of clogging problems with the bioswale.
The person on site responsible to ensure that these activities are being adhered to will be:

Name: Position: Manager
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Section 4

BMP Inspection and Maintenance

4.1 BMP INSPECTION AND MAINTENANCE

The MS4 Permit requires routine inspections of BMPs, along with inspections before, during, and after
rain events. BMPs shall be maintained regularly to ensure proper and effective functionality. Specific
details for maintenance, inspection, and repair of BMPs can be found in the BMP Factsheets in Appendix

B.
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BMP Name

Implementation, Maintenance, and Inspection
Frequency
and Schedule

Person or Entity
with Operation
& Maintenance

Responsibility
Source Control BMPs
Education for Property Owner/Manager will be trained at hire Manager
Property and annually thereafter.
Owner/Manager
Activity Restriction | Employees will be trained at hire and annually Manager
thereafter.
Hazardous Materials | Appropriate documentation will be compiled and | Manager
Disclosure submitted to local fire department and updated
Compliance annually.
Uniform Fire Code Appropriate documentation will be compiled and | Manager
Implementation submitted to local fire department prior to hotel
opening and updated annually.
Employee Training Employees are required to attend a pollution Manager
awareness and spill prevention program. The
program is designed to increase awareness and
knowledge of potential pollutants, how to prevent
the release of pollutants, and how to correctly deal
with spills. Employees will be retrained annually
to maintain awareness.
BMP Maintenance The manager will implement a schedule for BMP | Manager
maintenance and assign duties as necessary.
SC-10. Non-Storm Employees will be trained on problems associated | Manager
Water Discharges with non-Storm Water discharges during the
pollution awareness and spill prevention program.
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Employees will be retrained annually to maintain
awareness.

SC-11. Spill Employees are required to attend a pollution Manager
Contingency Plan awareness and spill prevention program. The

program is designed to increase awareness and

knowledge of potential pollutants, how to prevent

the release of pollutants, and how to correctly deal

with spills. Employees will be retrained annually

to maintain awareness.
SC-34. Waste Employees will be encouraged to recycle those Manager
Handling and materials which can be recycled. Management
Disposal will provide receptacles for recycling.
SC-35. Safer Employees will be encouraged to explore the use | Manager
Alternative Products | of materials which are safer to the environment.

Management will encourage employees to practice

energy savings in everyday duties.
SC-41. Building and | Employees and contractors are required to attend a | Manager
Grounds pollution awareness and spill prevention program.
Maintenance The program is designed to increase awareness

and knowledge of potential pollutants, how to

prevent the release of pollutants, and how to

correctly deal with spills. Employees will be

retrained annually to maintain awareness.
Common Area Litter | Trash receptacles will be placed at the entrances Manager
Control and exits prior to hotel opening. These receptacles

will be maintained daily and will not be allowed to

overflow. Trash from receptacles will be disposed

of properly into trash dumpsters.
Design and The trash and waste storage area will be enclosed | Manager
Construct Trash and | with walls and the access side with gates. Damage
Waste Storage Areas | to the trash and waste storage area will be
to Reduce Pollutant | corrected immediately upon notification of
Introduction damages.
SC-43. Parking/Storage | Employees will be trained on problems associated | Manager
Area Maintenance with parking lot and storage area maintenance

during the pollution awareness and spill

prevention program. Employees will be retrained

annually to maintain awareness.
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Street Sweeping
Private Streets and
Parking Lots

Sweeping will be performed weekly to all
accessible areas within the site.

Manager

SC-44. Drainage
System Maintenance

Storm drain inlets will be inspected annually in the
late summer or early fall prior to the rainy season
starting October 1% of each year. Damages, re-
stenciling, or maintenance do to fill exceeding
40% of capacity; will be addressed before rainy
season.

Store Manager

BG-40. Landscape
Maintenance

Irrigation system will be inspected at initial startup
for damage or overspray. Systems will be adjusted
to optimize irrigation without creating runoff.
Systems will be inspected every 2 weeks thereafter
to ensure systems are operating correctly. Any
problems will be repair immediately upon
observation.

Manager

TC-30. Vegetated
Swale

The swale will be installed according to engineering
specifications for the soil, plants and non-vegetative
cover. Area should be inspected weekly for problems
such as dead plants, irrigation needs, or ponding.
Bottoms should be scarified or raked annually.
Sediment deposits should be removed from
pretreatment devices at least annually by flushing or
jetting the system.

In general, if approximately 36 hours after a rain
event, water is being retained, the system is not
functioning properly. If this occurs, notify the
Environmental Manager. Removal and
reconstruction of the infiltration device may be
necessary.

Landscape
Contractor
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RE 12.62 BIO-RETENTION SIZING CALCULATIONS
! IE 1212 4
! IE 10.72 8" Total
| DMA | Total Area Area Pervious Pervious | Imperv.* | Imperv. | Treatment | Sizing **| Impervious to Type of Treatment
ettt eocossovenro ey No. (SF) (AC) (SF) (AC) (SF) (AC) |Provided (SF) | Ratio (%) | Pervious Ratio
8 | 7 6 5 ¥ 4 3 l'L-m 2 ] 1-11-- 1 1,572 0.04 1,443 0.03 129 0.00 - 024 : 1 Self-Retaining
KEY NOTES L] rcoinnea | ven | 2 291 0.01 234 0.01 57 0.00 - 0.24 : 1 Self-Retaining
A\\ﬁ 3 556 0.01 457 0.01 99 0.00 - 022 : 1 Self-Retaining Revisions
0 UNITED STORM WATER, Inc. ° 4 641 0.01 592 0.01 50 0.00 - 0.08 : 1 Self-Retaining
g{iﬁ%ﬁ%ﬁﬂgggﬂp 7‘.’%{ AB. SEE 5/C11.2 T et Qur Wit Resoes s| 2,286 0.05 2,171 0.05 115 0.00 _ 0.05 : 1 Self-Retaining
SPLASH BLOCK. SEE 6/0772 6 3,245 0.07 890 0.02 2,262 0.05 94 4.14% n/a Bio-Retention Planter
SPILLWAY. SEE 7/C11.2 T | — 7 1,578 0.04 401 0.01 1,124 0.03 53 4.75% n/a Bio-Retention Planter
Y PASS TR ELEANGUT 8 3,594 0.08 629 0.01 2,843 0.07 122 4.31% n/a Bio-Retention Planter
(2) CcuRB-0-LET DRAN. SEE 2/¢11.3 / e o 4370 | 010 | 767 002 | 3450 | 008 | 144 | a1eu n/a___|Bio-Retention Planter
@ DROP INLET. SEE 1/011.2 c ‘ cly 10 2,291 0.05 2,035 0.05 256 0.01 - - 0.13 : 1 Self-Retaining
NO DUMP//V&; DRA/Né T() BAY. SEE 9/0"'2 g TOP HORIZONTAL 5MM 14 GAL:GE PERFORATED § 11 3,174 0.07 666 0.02 2,408 0.06 100 4.14% n/a Bio-Retention Planter
BIORETENTION AREA. SEE 8/0772 FRONT BYRASS SFPRRL §$§§§E§°"°PE“AREA’ £ 12 3,658 0.08 367 0.01 3,155 0.07 136 4.31% n/a Bio-Retention Planter
' > SUPPORT | i HoE e o 13] 55539 0.13 462 0.01 4870 | 0.1 207 4.24% n/a Bio-Retention Planter
@ INSTALL TRASH CAPTURE DEVICE SEE DETAIL 1/€9.0 : | o STeoea 14| 10,076 0.23 2,550 0.06 7,231 0.17 295 4.08% n/a Bio-Retention Planter Sheet Title
0 oho]] o\TOF" % §§§§§§ g 15 2,518 0.06 2,518 0.06 0 0.00 - - n/a Self-Treating STORMWATER QUAUTY
5 gggllazoo%m. § §§§§§§ B 16 18,021 0.41 2,476 0.06 14,907 0.34 638 4.28% n/a Bio-Retention Planter
o [eces g g8 ses 17] 9900 | 023 | 1256 0.03 8205 | 019 349 4.21% n/a Bio-Retention Planter CONTROL PLAN
. § Woowg§g333 18 9,074 0.21 1,483 0.03 7,297 0.17 294 4.03% n/a Bio-Retention Planter -
B ; HTER 000000000088 B 19| 5,097 0.12 1,369 0.03 2,825 | 0.06 115 4.07% n/a Bio-Retention Planter Date Last Edited
plo]  sracker  [o883008808 0 . % o 20| 4,176 0.10 4,105 0.09 71 0.00 - - 0.02 : 1 Self-Retaining
Bl L 21| 7,549 0.17 1,288 0.03 5,994 0.14 267 4.46% n/a Bio-Retention Planter February 2, 2017
. . 22| 20,021 0.46 2,359 0.05 16,971 0.39 691 4.07% n/a Bio-Retention Planter
T 23] 5671 0.13 1,581 0.04 3,932 0.09 158 4.01% n/a Bio-Retention Planter
e 24| 2,796 0.06 2,729 0.06 68 0.00 - - 0.02 : 1 Self-Retaining Sheet Number
= _ L = _ = 25 2,194 0.05 390 0.01 1,714 0.04 90 5.24% n/a Bio-Retention Planter
oS LY YRS 3 55a00ed 26 2,733 0.06 827 0.02 1,907 0.04 90 4.71% n/a Bio-Retention Planter
27| 1171 0.03 1,096 0.03 75 0.00 ] ] 007 : 1 |Self-Retaining C9 O
TRASH CAPTU RE DEV|CE 28 254 0.01 186 0.00 67 0.00 - - n/a Self-Retaining .
] 29 237 0.01 170 0.00 67 0.00 - - n/a Self-Retaining
NOT TO SCALE

*: Impervious is equal to Total Area - Pervious - Treatment Provided -Exemptions
**. Sizing Ratio is equal to Treatment Provided / Impervious Area
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The drawings, specifcations, ideas, designs & arrangements
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FRAME SIDE BAR

GALV. STEEL GRATE
SEE NOTE 1.

FRAME ANGLE

PIPE

FRAME AND GRATE

ADDITIONAL T.

i '

HEIGHT AS REQUIRED

[

”

PIPE OPENING
PER PLANS

FORM_ SLOPED

NOTES :

1. FRAMES AND GRATES MAY BE SPECIFIED FOR
PEDESTRIAN OR H20 TRAFFIC LOADING. ALL
GRATES ARE BICYCLE PROOF. OPTIONAL GRATE
LOCKING DEVICE AVAILABLE ON REQUEST SEE
DRAWING ‘LOCK™ ON PAGE 1-7 OF THE
CENTRAL PRECAST CATALOG. CLOSED—MESH
GRATES OR CAST IRON FRAME AND
GRATES ARE AVAILABLE ON REQUEST. *

2. FOR SURFACE AND DISCHARGE OPTIONS
AVAILABLE, SEE DRAWING NO. 'DI-SQ’ PAGE
1-6_AND ‘DI-DO’ PAGE 1-5 OF THE *

CENTRAL PRECAST CATALOG.

3. FRAMES AND GRATES DETAILS SEE PAGES
1-8, 1-9, AND 1-10 OF THE CENTRAL

PRECAST CATALOG.

4. WALL THICKNESSES ON ALL D.I.S. CAN BE

CHANGED UPON REQUEST. 5.

REPLACE THE OLD 16 WIDE BOX BK & 1K.
5. SOLID WATER RATE LID FOR JUNCTION BOX

CONDITION.

6. ALL INLETS AND JUNCTION BOXES SHALL BE
STENCILED WITH "NO DUMPING FLOWS TO BAY”

PER DETAIL 9 ON SHEET C9.2

.'~’~ , JOINT (AS REQUIRED)

& G.

CAST-IN

BOTTOM

IN FIELD IF REQUIRED

LIFTING I-IOLE/," Sl

R IR IR
— S A R D

A R R e
M B Bl K Bl B B eessssody
T B K HE B K ERess
K BB K B KB B KBS

; B BB B K BB BB

1 K B BB R K BB B KBS
KBRS

3" AND 4" ONLY HAEHKHEB BN B K S =

o a A KB BB KK KB KBS

3 S 1 BRI KA P B A R KA B B I RA KX

o SSKHEMBEEOBEEBE B HRK A

o] A B E B K B E B BB

ATTACHED PIPE K53 B B B KA B K By KL K556
SET SCREW T oA Bl K B B B\ A6
Lot B B K B RS ESS

R S SIS

] _1 S IS
A | . L

Mitered Drain, Inc.

http: //www.mitereddrain.com
email: info@mitereddrain.com
(707) 620-0607 fax

(707) 620-0606

Windsor, California 95492

BASIC SPECIFICATIONS

BRASS GRATES ARE MADE OF COPPER ALLOY NO. 836.
MADE IN THE U.S.A.
NOT RECOMMENDED FOR TRAFFIC LOADS.

/ BUILDING LINE

—ANY EXPOSED EARTH IN
BIORETENTION AREAS SHOULD
RECEIVE A MINIMUM OF TWO
INCHES OF FLOAT-RESISTANT

CLEANOUT WITH CAP AT FIN.
GRADE (SEE MUNICIPAL STD.
DRAWING) BEGINNING OF LINE

— PLACE 4" MIN. DIA. APPROVED

IF NATIVE MATERIAL IS—
USED FOR SIDESLOPE,
RELATIVE COMPACTION OF

SUBGRADE TO BE SIMILAR MULCH
70 ADJOINING NATIVE COBBLE 0.2 FEET BELOW CURB
SOILS SIDESLOPE 1T~ OPENINS FOR DISTANCE OF 2'
3 EITHER SIDE OF CURB OPENING
VARIES VARIES
A5 NEEDED OPENING IN CURB

SEE PLAN FOR
LOCATION

i
)
:
a

i
i
|
%

i
£F
<
£
%
8
]
<

g

it

|
3
H
i

SET SCREWS ARE TYPE 304 STAINLESS STEEL.

6" AND LARGER GRATES ARE LIGHT GRAY HDPE WITH UV INHIBITOR.

P.0. Box 1556
DIMENSION TABLE*

APPROX JAREA OF ATTACHED
::;E SLOPE Mgg’::'- Ain.) |B(in.) | c(in.) |1DGin.) |0DGin.) |EGn.) | LGin.) [W(in) | @ w(li:tla(iH)T O‘é'éﬁﬁc Mi?é;’;_ M';ngED

) |(sq. in.) MATERIAL

3 |21 |awp2| 12 | 5 | 025[ 303 | 35 |o25| 84 | 42 [265]| 3 7 | BRASS |PVC sch. 40
3 |31 |swp3| 16 | 5 | 031303 | 35 |o28| 12 | 45 |185"| 5 9 | BRASS |PVC sch. 40
4 |31 |awp3| 20 | 6 | 031|399 | 45 |028|153 | 55 |185"| 12 | 17 | BRASS |PVC sch. 40
6 | 31 |emp3| 20 | 7.5 | 075 | 5.85 | 6.9 |0.50 [22.4 | 75 |1857| 13 | 419 |HOPE-UV|c900-cL 200
g |31 |swn3| 37 | 9 | 075] 797 | 91 |o075[20.3| 97 |185°| 22 | 76.7 |HOPE—UV|co00-CL 150
12 | 31 |12wp3| 52 | 12 | 075 [11.63 | 132 | 1.0 [425 | 14 [185°| 60 | 1651 [HDPE-Uv|cg00-CL 150

*ALL DIMENSIONS ARE IN INCHES AND ALL WEIGHTS ARE IN POUNDS, AND MAY VARY.

MITERED DRAIN & OUTFALL AT RWL

NOT TO SCALE

SEE SHEET C5.0 - C5.2

3

V| SEE ARCHITECTURAL AND
PLUMBING PLAN FOR DETAILS
AT RWL AND THRU WALL
CONDITION.
\ ROOF DRAIN/
\  \\ OVERFLOW
\\\
:a..q' : 4 ” .~.4'<,' 4l 4 ;...N 4. B <
N ~ T 4 A
i\\/kz. \L/\‘//X//X\//>///\///\///\// 2.4
i
\\: LANDSCAPE
\\<

SPLASH BLOCK AT RAIN WATER LEADER 6

NOT TO SCALE

SEE SHEET C5.0 - C5.1

NATIVE |SOIL 2% MINIMUM
SLOPE| TO| UNDERDRAIN

BIO-TREATMENT SOIL MIX

(BSM) PER SPECS. DO NOT
MECHANICALLY COMPACT

4” DIA. PERFORATED OR SLOTTED SLOPED UNDERDRAIN /

(SLOPE AT 0.50% MIN.) WITH
PERFORATIONS DOWN. SEE PLAN FOR CONNECTION TO
C.B. AND FOR INVERT ELEVATION

12" OF CLASS Il PERMEABLE ROCK
PER CALTRANS SPECIFICATIONS

\—SET BOTTOM OF CURB PER
GEOTECHNICAL REPORT TO

AVOID WATER INFILTRATION

UNDER PAVEMENT

PLACE GEOTEXTILE BETWEEN COBBLES
AND NATIVE SOIL FOR EROSION CONTROL

UNDERDRAIN CLEANOUT WITH RIM
TO FINISH GRADE. SEE UTILITY PLAN
FOR LOCATION AND INVERT

USING A SMALLER SURFACE AREA.

NOTE:
SURFACE AREA OF THE BIOTREATMENT SOIL SHALL EQUAL 4% OF THE AREA OF THE SITE THAT DRAINS TO TREATMENT
MEASURE, UNLESS SIZING CALCULATIONS ARE SUBMITTED DEMONSTRATING THAT PROVISION C.3 REQUIREMENTS ARE MET

BIORETENTION DETAILS

NOT TO SCALE

SEE SHEET C5.0 - C5.3

8

IN"PLACE
DROP INLET TABLE
MoDEL | SRSc A B c
No. NAME [ N [ MM [IN [MM |IN | MM
CP1212 EK |12 | 300 [12 | 300 | 4 |100
CcP1818 CK |18 | 450 [18 | 450 |5 |125
CP1824 1K* | 18 | 450 |24 | 600 |5 [125
CP2424 2K | 24 | 600 (24 | 600 [5 [125
CP2430 3K | 24 | 600 [30 | 750 | 5 |125
CP3030 5 | 30 | 750 |30 | 750 | 6 |150
CP2436 L 24 | 600 |36 | 900 |6 [150
O CP3636 ™ 36 | 900 (36 | 900 [6 [150
CP2448 3 24 | 600 |48 |1200 |6 [150
CP3648 3M | 36 | 900 |48 |1200 |6 |150
CP4848 1R 48 |1200 |48 |1200 |6 [150

DROP INLET & JUNCTION BOX
US CONCRETE PRECAST GROUP

NOT TO SCALE

SEE SHEET C5.0 - C5.3

WITH UV INHIBITOR

A REINFORCED CONCRETE DUAL PURPOSE BOX DESIGNED
FOR EITHER LIGHT PURPOSE DRAINAGE INSTALLATIONS OR
ENCLOSING SEWER CLEANOUTS IN FOOT TRAFFIC AREAS.
TAPERED SHOULDERS PREVENT SETTLING. NOTCH ACCOM-
MODATES UP TO APPROXIMATE 4”0.D. PIPE. APPROXIMATE
DIMENSIONS SHOWN

ORDER CODE ITEM DESCRIPTION
V1BOX DRAIN BOX V1 DRAIN BOX
F8D LID D210 REINFORCED CONC.
F8C LID C210 CAST IRON
vi-71C GRATE 71C213 CAST IRON

CHRISTY V1 BOX

& NON-TRAFFIC CLEANOUT BOX

ETCHED POLYETHYLENE FACE
ANCHORED IN CONCRETE

NOT TO SCALE

SEE SHEET C5.0 - C5.3

6" POLYETHYLENE OR PVC—SDR35

STORM DRAIN PIPE

INSTALL 8" DIA. NDS GRATE

‘ ‘_J_J:\—/ || I=—

PVC—SDR35
6" DRAIN RISER PIPE

NDS DECK AREA DRAIN
(ROUND GRATE)

6" POLYETHYLENE OR PVC-SDR35
STORM DRAIN PIPE

—~=———|NSTALL 8" DIA. NDS SPEE—D BASIN

NOT TO SCALE

SEE SHEET C6.0

FOR
SEE

—/—
a
a ~—
ALL ROOF DRAIN LINES SHALL MAKE ST IR LS
A TRANSITION TO SIZE SHOWN ON S
AT RWL. RAIN WATER LEADER.

GRADING AND DRAINAGE PLANS. S
OVERFLOW LINE SIZES SHALL BE AS o
SHOWN ON FLOOR PLANS EXTERIOR
ELEVATIONS

FINISHED SURFACE
GRADING PLAN \

MATERIAL AS

SEE ROOF PLAN OR FLOOR
PLAN FOR SIZE & LOCATION

Ay P

STRAIGHT RUN TO
BIORETENTION (HORIZ. OR

22 1/2"
CAST IRON \ 22 1
|
ALLOWED IS SPECS ™
/ , . X B ..

S 4 d 4.. 4 < ,4 e
) . <. p . o <

P & w4 L ~
B Lo R 4% 4. <

M g . i 4. “

VERT. BENDS) SEE GRADING
PLAN FOR SIZE & SLOPE

RAIN WATER LEADER AT SLAB

- q

D.I.P.
/ /FlNlSHED FLOOR
o Lo 4.",« '45 - <

\ PROVIDE SLEEVE OR CORE

CONC. PANEL CAULK ALL
AROUND PIPE EA. FACE
CONC. PANEL

NOT TO SCALE

SEE SHEET C5.0 - C5.1

12" TYP. UNLESS
OTHERWISE NOTED ON PLANS

ASPHALT PAVEMENT P o

/CURB

V

A\— 4‘A

~y 3" MAX. RIVER RUN
COBBLES GROUTED

WITH CONCRETE (TYP.)

Al Al

@@OO

Q00000
ggg
00

Q0!

o0 TOE OF_SLOPE

’

WIDTH TO BE 2° ~ COBBLES
CENTERED WITH CURB OPENING

[21]

o

E

12" TYP. UNLESS
OTHERWISE NOTED ON PLANS

2?

3" MAX. RIVER RUN CURB

WITH CONCRETE (TYP.)
COBBLES GROUTED

PLACE COBBLES ON TOP OF MIRAFI 700 X
WOVEN FABRIC OR APPROVED EQUAL.

WIDTH TAPERS FROM 12" AT BACK

EXTEND FABRIC 2’ BEYOND WIDTH OF COBBLES SLOPE /BIOSWALE
OF CURB TO 24" AT TOE OF
SECTION A-A
3" MAX. RIVER RUN Ff?
WITH CONCRETE (TYP.) g
COBBLES GROUTED |~

PLACE COBBLES ON TOP OF MIRAFI 700 X

WOVEN FABRIC OR APPROVED EQUAL. WIDTH TAPERS FROM 12" AT BACK

OF CURB TO 24" AT TOE OF

SLOPE /BIOSWALE
SECTION A1-A1
. A.C. PAVING
6" CURB

TOE OF SLOPE :
(@) L

FL — SEE PLAN Pozcese | » !
/ :.,'
BIOSWALE

72,
AF|

Y ‘ ;
\ \
S COMPACTED BASE ROCK
MATERIAL
PLACE COBBLES_ON TOP OF MIR .C.C CURB OR
WOVEN FABRIC OR APPROVED EQUAL

3" MAX. RIVER RUN
WITH CONCRETE (TYP.) — =]

COBBLES GROUTED

SECTION B-B

SPILLWAY DETAIL

NOT TO SCALE 7

SEE SHEET C5.0 - C5.3

%4 NO DUMPING!
=4 FLOWS TO BAY

NO DUMPING DRAINS TO BAY

NOT TO SCALE

CONSTRUCTION, INC.

PRIME GROUP

KIER & WRIGHT
CIVIL ENGINEERS &
SURVEYORS, INC.

2850 Collier Canyon Road

CA Lic: #986117
Tel: (661) 832-1790

Design-Build Specialists

3045 Wilson Rd
www.PrimeGroupConstruction.com Fax: (661) 840-6986

Bakersfield, CA 93304

Livermore, California 94551
Phone (925) 245-8788
Fax (925) 245-8796
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4" (100mm]| - /

PAVEMENT PER
SEE NOTE 4 DESIGN
DOCUMENTS
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. —v—1 a2 .
<
<
" b
A4 ' )
/ a4 a 4 i y
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P LV
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NOTES:

1. 1T IS NECESSARY TO ENSURE MINIMUM DIMENSIONS SHOWN ARE SUITABLE FOR EXISTING GROUND CONDITIONS.

ENGINEERING ADVICE MAY BE REQUIRED.

2. MINIMUM CONCRETE STRENGTH OF 4,000 PSI IS RECOMMENDED. CONCRETE SHOULD BE VIBRATED TO ELIMINATE

AIR POCKETS.

3. EXPANSION AND CONTRACTION CONTROL JOINTS AND REINFORCEMENT ARE RECOMMENDED TO PROTECT CHANNEL

AND CONCRETE SURROUND. ENGINEERING ADVICE MAY BE REQUIRED.

4. THE FINISHED LEVEL OF THE CONCRETE SURROUND MUST BE APPROX. 1/8" [3mm] ABOVE THE TOP OF THE CHANNEL EDGE.

5. CONCRETE BASE THICKNESS SHOULD MATCH SLAB THICKNESS. ENGINEERING
DETERMINE PROPER LOAD CLASS.

ADVICE MAY BE REQUIRED TO

6. REFER TO ACO'S LATEST INSTALLATION INSTRUCTIONS FOR FURTHER DETAILS.

SPECIFICATION CLAUSE

K100 KLASSIKDRAIN - LOAD CLASS A

GENERAL

THE SURFACE DRAINAGE SYSTEM SHALL BE
POLYMER CONCRETE K100 CHANNEL SYSTEM WITH
GALVANIZED STEEL EDGE RAILS AS MANUFACTURED
BY ACO POLYMER PRODUCTS, INC.

MATERIALS

CHANNELS SHALL BE MANUFACTURED FROM
POLYESTER RESIN POLYMER CONCRETE WITH AN
INTEGRALLY CAST-IN GALVANIZED STEEL EDGE RAIL.
MINIMUM PROPERTIES OF POLYMER CONCRETE WILL
BE AS FOLLOWS:

COMPRESSIVE STRENGTH: 14,000 PSI
FLEXURAL STRENGTH: 4,000 PSI
TENSILE STRENGTH: 1,500 PSI
WATER ABSORPTION: 0.07%
FROST PROOF YES
DILUTE ACID AND ALKALI RESISTANT YES
B117 SALT SPRAY TEST COMPLIANT YES

THE SYSTEM SHALL BE 4" (100mm) NOMINAL
INTERNAL WIDTH WITH A 5.1" (130mm) OVERALL
WIDTH AND A BUILT-IN SLOPE OF 0.5%. CHANNEL
INVERT SHALL HAVE DEVELOPED "V" SHAPE. ALL
CHANNELS SHALL BE INTERLOCKING WITH A
MALE/FEMALE JOINT.

THE COMPLETE DRAINAGE SYSTEM SHALL BE BY
ACO POLYMER PRODUCTS, INC. ANY DEVIATION OR
PARTIAL SYSTEM DESIGN AND/OR IMPROPER
INSTALLATION WILL VOID ANY AND ALL WARRANTIES
PROVIDED BY ACO POLYMER PRODUCTS, INC.

CHANNEL SHALL WITHSTAND LOADING TO PROPER
LOAD CLASS AS OUTLINED BY EN 1433. GRATE TYPE
SHALL BE APPROPRIATE TO MEET THE SYSTEM LOAD
CLASS SPECIFIED AND INTENDED APPLICATION.
GRATES SHALL BE SECURED USING 'QUICKLOK'
BOLTLESS LOCKING SYSTEM. CHANNEL AND GRATE
SHALL BE CERTIFIED TO MEET THE SPECIFIED EN
1433 LOAD CLASS. THE SYSTEM SHALL BE INSTALLED
IN ACCORDANCE WITH THE MANUFACTURER'S
INSTRUCTIONS AND RECOMMENDATIONS.

Curb-O-lie

P
[

Thru/The Curb Drc/fin

Architects and Engineers
Curb-O-Let Thru the Curb Drain
Specifications & Cut Sheet

Visit our website at: http://www.curboletproduct.com
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www.acousa.com

South Carolina Tel: 800-622-2377

SEE SHEET C5.0, C5.2 & C5.3

EXPANSION JOINT TO

SEE NOTE 4

PAVEMENT PER

ENGINEER'S DETAILS DESIGN
- SEE NOTE 3 _\ / DOCUMENTS
it

<1 B¢ 5 X -

K - v ~ad E
o S ;N

g . 4k ')-; -éﬂ

. g L ‘q 17
/ / ] A. ) 4 3 4 . / A
4 (10omm] | - / /] o A q'/ ] /
/L < o

—  4'100mm] | —_

NOTES:

4" 1100mm] |

1.1T IS NECESSARY TO ENSURE MINIMUM DIMENSIONS SHOWN ARE SUITABLE FOR EXISTING GROUND CONDITIONS.

ENGINEERING ADVICE MAY BE REQUIRED.

2. MINIMUM CONCRETE STRENGTH OF 4,000 PSI IS RECOMMENDED. CONCRETE SHOULD BE VIBRATED TO ELIMINATE

AIR POCKETS.

3. EXPANSION AND CONTRACTION CONTROL JOINTS AND REINFORCEMENT ARE RECOMMENDED TO PROTECT CHANNEL

AND CONCRETE SURROUND. ENGINEERING ADVICE MAY BE REQUIRED.

4. THE FINISHED LEVEL OF THE CONCRETE SURROUND MUST BE APPROX. 1/8" [3mm] ABOVE THE TOP OF THE CHANNEL EDGE.

5. CONCRETE BASE THICKNESS SHOULD MATCH SLAB THICKNESS. ENGINEERING
DETERMINE PROPER LOAD CLASS.

ADVICE MAY BE REQUIRED TO

6. REFER TO ACO'S LATEST INSTALLATION INSTRUCTIONS FOR FURTHER DETAILS.

SPECIFICATION CLAUSE

K100 KLASSIKDRAIN - LOAD CLASS A

GENERAL

THE SURFACE DRAINAGE SYSTEM SHALL BE
POLYMER CONCRETE K100 CHANNEL SYSTEM WITH
GALVANIZED STEEL EDGE RAILS AS MANUFACTURED
BY ACO POLYMER PRODUCTS, INC.

MATERIALS

CHANNELS SHALL BE MANUFACTURED FROM
POLYESTER RESIN POLYMER CONCRETE WITH AN
INTEGRALLY CAST-IN GALVANIZED STEEL EDGE RAIL.
MINIMUM PROPERTIES OF POLYMER CONCRETE WILL
BE AS FOLLOWS:

COMPRESSIVE STRENGTH: 14,000 PSI
FLEXURAL STRENGTH: 4,000 PSI
TENSILE STRENGTH: 1,500 PSI
WATER ABSORPTION: 0.07%
FROST PROOF YES
DILUTE ACID AND ALKALI RESISTANT YES
B117 SALT SPRAY TEST COMPLIANT YES

THE SYSTEM SHALL BE 4" (100mm) NOMINAL
INTERNAL WIDTH WITH A 5.1" (130mm) OVERALL
WIDTH AND A BUILT-IN SLOPE OF 0.5%. CHANNEL
INVERT SHALL HAVE DEVELOPED "V" SHAPE. ALL
CHANNELS SHALL BE INTERLOCKING WITH A
MALE/FEMALE JOINT.

THE COMPLETE DRAINAGE SYSTEM SHALL BE BY
ACO POLYMER PRODUCTS, INC. ANY DEVIATION OR
PARTIAL SYSTEM DESIGN AND/OR IMPROPER
INSTALLATION WILL VOID ANY AND ALL WARRANTIES
PROVIDED BY ACO POLYMER PRODUCTS, INC.

CHANNEL SHALL WITHSTAND LOADING TO PROPER
LOAD CLASS AS OUTLINED BY EN 1433. GRATE TYPE
SHALL BE APPROPRIATE TO MEET THE SYSTEM LOAD
CLASS SPECIFIED AND INTENDED APPLICATION.
GRATES SHALL BE SECURED USING 'QUICKLOK'
BOLTLESS LOCKING SYSTEM. CHANNEL AND GRATE
SHALL BE CERTIFIED TO MEET THE SPECIFIED EN
1433 LOAD CLASS. THE SYSTEM SHALL BE INSTALLED
IN ACCORDANCE WITH THE MANUFACTURER'S
INSTRUCTIONS AND RECOMMENDATIONS.

Install As Per Manufacturer's Recommendations

Provide Curb-O-Let Thru the Curb Drain
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SEE SHEET C5.0 & C5.1

1500 GALLON
GREASE INTERCEPTOR

MODEL JP1500ECE-G
LISTED BY UPC®

NAPA AND PLACER COUNTY,
CITY OF ROSEVILLE

10’—8”
LN
5-10"
@] 5-7
2 TOP VIEW
LIFTING LOOP (COVERS & RINGS REMOVED)
24" CAST IRON FRAMES AND COVERS
/ WITH GASKET (GASTIGHT) 3 TOTAL 6 AND 12
GR2432 GRADE RINGS
{ AS REQUIRED
-3 70 7-3 F s AT EXTRA COST
2l » AN
.: S—— 24 ——.‘,«,.‘3..". .:!.
INLET
NVERT OO OUTLET
} """ INVERT
¢
g. 6’—3”
50" N 4_g”
X \ 4" PIPE
bd || AND FITTINGS
..3 STANDARD
X :
5‘ e A T Wk a3 ;‘;'.:3:.&0‘3-' R ,:.;;; g‘,’..g,;:.

OPERATING CAPACITY: 1,500 GALLONS. SIDE SECTION VIEW

DESIGN LOAD: H-20 TRAFFIC WITH DRY SOIL CONDITIONS
(WATER LEVEL BELOW TANK) AND 1'=6" EARTH COVER.

SUITABLE SUB—-BASE BEDDED WITH GRANULAR MATERIAL SHALL BE PREPARED TO
HANDLE ANTICIPATED LOADS.

MINIMUM EXCAVATION
6'-10" x 11'-8"
x REQ'D DEPTH

FOR COMPLETE DESIGN AND PRODUCT INFORMATION
CONTACT JENSEN PRECAST.

7/2/01 Jensen Precast reserves the right to make changes to product design and/or E"EE"
JP1500G_ECE_N&P_A.dwg dimensions without notice. Please contact Jensen Precast whenever necessary for ®

© 2007 Jensen Precast confirmation or advice on product design. PRELCAST

SEE SHEET C7.0
GREASE INTERCEPTOR
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See City Standard Drawing No. 222
for surface restoration
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see note #5
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see note #2
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Trench walls maybe sloped
/above bedding/initial backfill

if approved

/_Initial backfill %" Class II

Aggregate Base

Bedding %" Class II
/ Aggregate Base

:—Angular crushed rock
A

6" for pipe Diam. <24"
8" for pipe Diam. >24"

A
equal), see note #5 A

This detail applies to all pipes 4" nominal diameter and greater.

2. Trench width shall not be more than 18" wider than the largest outside diameter of the pipe. There shall be a
minimum of 6" clearance between the pipe and trench wall on either side of the pipe outside diameter.

Al Trench bedding and backfill material shall be %" Class II Aggregate Base (AB) in accordance with Caltrans
standard specifications, latest edition. Native material, sand or "pea gravel" type materials are not permitted

as trench backfill.

4, Backfill compaction requirements for Class II Aggregate Base (AB) trench backfill shall be:

A. 95% relative compaction within street Right-of -Way as determined by ASTM designation D1557-91.
B. 90% relative compaction outside street Right-of-Way as determined by ASTM designation D1557-91.

C. Compaction by water ponding or jetting is not permitted.

AS. Where groundwater or unstable soil is encountered, trench shall be over excavated of unstable soils.Mirafi

140N or equal stabilization fabric shall be placed onto the exposed subgrade and back filled with

approximately 18 inches of %" - 3" angular crushed rock or larger rocks as necessary to form a stable
foundation or equivalent. Stabilization fabric shall be wrapped around crushed rock as indicated in detail

above.

6. Trenches shall not be left open overnight. All trenches shall be backfilled by the end of the work period. The
exceptions are trenches of less than a pipe length at special locations such as the connection point for the
next day's work, a freshly poured manhole base, crossing with a waterline that is being pressure tested or
other conditions deemed by the engineer where it can be plated. The trench must be sheeted, braced, or
shored in (in compliance with CAL/OSHA requirements for excavations and trenches) in addition to the plating
(traffic rated in streets/driveways). No trench shall be left with lip depression greater than one inch in the

traffic area.

7. When city water, sewer, or storm drain lines are constructed in easements between or adjacent to subdivision
lots, a two inch slab of 4 sack portland cement and separation material shall be place on top of bedding

material for the entire length and width of the trench.

8. Prior to construction, a permit for construction must be obtained from Engineering Division.

Geotextile fabric (Mirafi,140N or approved

NOT TO SCALE
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ZURN 541 HEAVY
DUTY DRAIN

1/2" WATER

CONNECT TO IRRIGATION
SYSTEM. CONTRACTOR TO
COORDINATE CONNECTION

Z-1000-P
SELF—PRIMING TRAP

P-TRAP DETAIL

NOTES:

1. A RECTANGULAR BOX AS SHOWN ABOVE SHALL BE
USED FOR CLEANOUTS THAT ARE CAPPED USING A -
BANDED RUBBER COUPLING. E

2. CIRCULAR BOXES ARE PERMITTED FOR CLEANOUTS il
THAT ARE CAPPED WITH A SCREW TYPE CAP OR
OTHER APPROVED TOP OPENING CAPS. R

3. CIRCULAR BOXES INSTALLED IN SIDEWALK AREAS %
SHALL HAVE A SOLID COVER WITHOUT HOLES. N
APPROVED CIRCULAR BOXES ARE: CHRISTY M BOX.

4. APPROVED RECTANGULAR BOXES ARE:

A) CHRISTY CONCRETE PRODUCT B3 BOX WITH A
B3D CONCRETE LID OR A B3C METAL LID. OR (SEE NOTE)
B) BROOKS PRODUCTS, INC. NO.3 METER BOX

WTH A NO.3 HEAVY DUTY CONCRETE LID OR i
A NO.3 CAST IRON TRAFFIC LID. OR AN
APPROVED EQUAL.
5. CONCRETE LIDS ARE ACCEPTABLE FOR USE IN NON _
VEHICULAR TRAFFIC AREAS, WHILE METAL LIDS
MUST BE ELSEWHERE.

6. ALL CLEANOUT BOX LIDS SHALL BE MARKED WTH A
LETTER "S" OR THE WORD "SEWER".

FINISHED GRADE
ﬁ
Mo

SCREW TYPE CAP

HAND TAMPED
BACKFILL TO 90%
RELATIVE COMPACTION

INSTALL VERTICALLY
AND CUT TO LENGTH

1/8TH BEND

3

1/8 BEND AT TERMINOUS
ONLY

WYE BRANCH FOR
INTERMEDIATE CLEANOUTS

ELEVATION

TERMINATE CLEANOUT AT CLOSEST JOINT TO

SURFACE WITH TEMPORARY PLUG. AFTER ALL

BACKFILL IS COMPLETE AND SUB-GRADE MADE IN

AREAS TO BE PAVED THE FINAL RISER PIPE AND
BOX SHALL BE INSTALLED AS SHOWN.

CLEANOUT TO GRADE

NOT TO SCALE

SEE SHEET Co6

.0

NOT TO SCALE

SEE SHEET C6.0

4

NEW WATER MAIN

PLACE FOAM
PAD UNDER
WATER MAIN

EX. S.D. OR S.S.

ABOVE SECTION APPLY TO:

1. SANITARY SEWER CROSSING OVER PROPOSED
STORM DRAIN OR SANITARY SEWER

2. WATER CROSSING OVER PROPOSED STORM DRAIN

UTILITY CROSSING DETAIL 6

NOT TO SCALE

SEE SHEET C6.0

14" THICK EXPANSION JOINT
FILLER BETWEEN PIPE
OR DUCT AND CLEM

NOTES:

1. THE CONTRACTOR SHALL SUBMIT SHOP DRAWING ON PREFORMED EXPANSION JOINT FILLER, FILLER SHALL

15" THICK EXPANSION JOINT

FILLER BETWEEN PIPE
OR DUCT AND CLSM

/EXIST‘. PIPE OR DUCT

x

CLSM, FULL WIDTH
OF TRENCH

NEW PIPE

N I I
Lt e’;," 3o

INITIAL BACKFILL %" CLASS II
AGGREGATE BASE

= OR APPROVED EQUAL)
- b BEDDING %" CLASS II
g | / ‘ AGGREGATE BASE
6" FOR PIPE DIAM, <24"
J WT 8" FOR PIPE DIAM. >24"
.\..__‘

ANGULAR CRUSHED ROCK

- b GEOTEXTILE FABRIC (MIRAFT 140N

N, WIDTH UTILITY CROSSING
WIDTH OF DUCT FLEVATION
BANK + 8" MIN, WIDTH=
- PIPE OUTSIDE
2" MIN, DIA. +8"
EXIST.

EXIST ELECT.
%/'DUCT BANK
&

VARIES (TYP.)

et
L 2 g

3 ¥
Gase”

SECTION OF DUCT
BANK CROSSING

COMPLY WITH ASTM D994 OR ASTM D1751,
2, BACKFILL TO BE BROUGHT UP UNIFORMLY ON BOTH SIDES OF UTILITY SUPPORT.

3. UNDERGROUND UTILITY SUPPORTS ARE TO BE PROVIDED WHERE EXCAVATION AND BACKFILL IS PERFORMED
BENEATH A RIGID PIPE (VCP, CONCRETE, ELECTRICAL DUCT BANK, ETC.). CONTROLLED LOW-STRENGTH
MATERIAL (CLSM) SHALL BE USED TO FILL IN THE APPROXIMATE 1-FOOT VERTICAL SPACE UNDERNEATH THE

4" MIN.
]

{VCP, CONCRETE PIPE)

%" THICK EXPANSION JOINT
FILLER BETWEEN PIPE
OR DUCT AND CLSM

RIGID PIPE

KXy
Sl
==
N

SECTION OF PIPE
CROSSING

RIGID PIPE WHERE IT IS IMPRACTICAL TO COMPACT AGGREGATE BASE BACKFILL,

4. EXISTING PIPE OR DUCT SHALL BE FIRMLY SUPPORTED DURING INSTALLATION OF NEW PIPE AND UTILITY

SUPPORT.

5. FORM THE SIDES OF UTILITY SUPPORT WHICH CROSS TRENCH.

6. CLSM SHALL CONSIST OF A MIXTURE OF PORTLAND CEMENT, WATER, FINE AGGREGATE AND CHEMICAL
ADMIXTURES, FLY ASH SHALL NOT BE PERMITTED IN MIXES INTENDED FOR TRENCH BACK FILL. CLSM SHALL BE
PROPORTIONED TO PRODUCE A 28-DAY COMPRESSIVE STRENGTH OF 50 TO 150 POUNDS PER SQUARE INCH. AN
ACCELERATING ADMIXTURE SHALL BE USED TO PRODUCE A FAST SETTING FLOWABLE MIXTURE.
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Description

Non-stormwater discharges (NSWDs) are
flows that do not consist entirely of
stormwater. Some non-stormwater
discharges do not include pollutants and
may be discharged to the storm drain if local
regulations allow. These include
uncontaminated groundwater and natural
springs. There are also some non-
stormwater discharges that typically do not
contain pollutants and may be discharged to
the storm drain with conditions. These
include: potable water sources, fire hydrant
flushing, air conditioner condensate,
landscape irrigation drainage and landscape
watering, emergency firefighting, etc. as
discussed in Section 2.

However there are certain non-stormwater
discharges that pose an environmental
concern. These discharges may originate
from illegal dumping of industrial material
or wastes and illegal connections such as
internal floor drains, appliances, industrial
processes, sinks, and toilets that are illegally
connected to the nearby storm drainage
system through on-site drainage and piping.
These unauthorized discharges (examples of
which may include: process waste waters,
cooling waters, wash waters, and sanitary
wastewater) can carry substances such as
paint, oil, fuel and other automotive fluids,
chemicals and other pollutants into storm
drains.

Non-stormwater discharges will need to be
addressed through a combination of
detection and elimination. The ultimate
goal is to effectively eliminate unauthorized
non-stormwater discharges to the
stormwater drainage system through
implementation of measures to detect,
correct, and enforce against illicit
connections and illegal discharges of

Objectives

m Cover

m Contain

m Educate

m Reduce/Minimize

m Product Substitution

Targeted Constituents

Sediment
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Nutrients
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NN NN
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pollutants on streets and into the storm drain system and downstream water bodies.

Approach

Initially the Discharger must make an assessment of non-stormwater discharges to
determine which types must be eliminated or addressed through BMPs. The focus of the
following approach is the elimination of unauthorized non-stormwater discharges. See
other BMP Fact Sheets for activity-specific pollution prevention procedures.

General Pollution Prevention Protocols

0 Implement waste management controls described in SC-34 Waste Handling and
Disposal.

o Develop clear protocols and lines of communication for effectively prohibiting non-
stormwater discharges, especially those that are not classified as hazardous. These
are often not responded to as effectively as they need to be.

O Stencil or demarcate storm drains, where applicable, to prevent illegal disposal of
pollutants. Storm drain inlets should have messages such as “Dump No Waste Drains
to Stream” or similar stenciled or demarcated next to them to warn against ignorant
or unintentional dumping of pollutants into the storm drainage system.

0 Manage and control sources of water such as hose bibs, faucets, wash racks,
irrigation heads, etc. Identify hoses and faucets in the SWPPP, and post signage for
appropriate use.

Non-Stormwater Discharge Investigation Protocols

Identifying the sources of non-stormwater discharges requires the Discharger to conduct
an investigation of the facility at regular intervals. There are several categories of non-
stormwater discharges:

O Visible, easily identifiable discharges, typically generated as surface runoff, such as
uncontained surface runoff from vehicle or equipment washing; and

0 Non-visible, (e.g., subsurface) discharges into the site drainage system through a
variety of pathways that are not obvious.

The approach to detecting and eliminating non-stormwater discharges will vary
considerably, as discussed below:
Visible and identifiable discharges

0 Conduct routine inspections of the facilities and of each major activity area and
identify visible evidence of unauthorized non-stormwater discharges. This may
include:

v Visual observations of actual discharges occurring;

September 2014 California Stormwater BMP Handbook 2 of 10
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v

Evidence of surface staining, discoloring etc. that indicates that discharges have
occurred;

Pools of water in low lying areas when a rain event has not occurred; and

Discussions with operations personnel to understand practices that may lead to
unauthorized discharges.

If evidence of non-stormwater discharges is discovered:

v

Document the location and circumstances using Worksheets 5 and 6 (Section 2 of
the manual), including digital photos;

Identify and implement any quick remedy or corrective action (e.g., moving
uncovered containers inside or to a proper location); and

Develop a plan to eliminate the discharge. Consult the appropriate activity-
specific BMP Fact Sheet for alternative approaches to manage and eliminate the
discharge.

Consult the appropriate activity-specific BMP Fact Sheet for alternative approaches
to manage and eliminate the discharge. Make sure the facility SWPPP is up-to-date
and includes applicable BMPs to address the non-stormwater discharge.

Other Illegal Discharges (Non visible)

Illicit Connections

Locate discharges from the industrial storm drainage system to the municipal storm
drain system through review of “as-built” piping schematics.

O

Isolate problem areas and plug illicit discharge points.

Locate and evaluate discharges to the storm drain system.

Visual Inspection and Inventory:

v

v

Inventory and inspect each discharge point during dry weather.

Keep in mind that drainage from a storm event can continue for a day or two
following the end of a storm and groundwater may infiltrate the underground
stormwater collection system.

Non-stormwater discharges are often intermittent and may require periodic
inspections.

Review Infield Piping
O Areview of the “as-built” piping schematic is a way to determine if there are any
connections to the stormwater collection system.
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O Inspect the path of loading/unloading area drain inlets and floor drains in older
buildings.

O Never assume storm drains are connected to the sanitary sewer system.

Monitoring for investigation/detection of illegal discharges

o If a suspected illegal or unknown discharge is detected, monitoring of the discharge
may help identify the content and/or suggest the source. This may be done with a
field screening analysis, flow meter measurements, or by collecting a sample for
laboratory analysis. Section 5 and Appendix D describe the necessary field
equipment and procedures for field investigations.

O Investigative monitoring may be conducted over time. For example if, a discharge is
intermittent, then monitoring might be conducted to determine the timing of the
discharge to determine the source.

0O Investigative monitoring may be conducted over a spatial area. For example, if a
discharge is observed in a pipe, then monitoring might be conducted at accessible
upstream locations in order to pinpoint the source of the discharge.

O Generally, investigative monitoring requiring collection of samples and submittal for
lab analysis requires proper planning and specially trained staff.

Smoke Testing

Smoke testing of wastewater and stormwater collection systems is used to detect
connections between the two piping systems. Smoke testing is generally performed at a
downstream location and the smoke is forced upstream using blowers to create positive
pressure. The advantage to smoke testing is that it can potentially identify multiple
potential discharge sources at once.

O Smoke testing uses a harmless, non-toxic smoke cartridges developed specifically for
this purpose.

O Smoke testing requires specialized equipment (e.g., cartridges, blowers) and is
generally only appropriate for specially trained staff.

0 A Standard Operating Procedure (SOP) for smoke testing is highly desirable. The
SOP should address the following elements:

v Proper planning and notification of nearby residents and emergency services is
necessary since introducing smoke into the system may result in false alarms;

v' During dry weather, the stormwater collection system is filled with smoke and
then traced back to sources;

September 2014 California Stormwater BMP Handbook 4 of 10

Industrial and Commercial
WWWw.casqa.org




Non-Stormwater Discharges SC-10

101

v Temporary isolation of segments of pipe using sand bags is often needed to force
the smoke into leaking pipes; and

v' The appearance of smoke in a waste vent pipe, at a sewer manhole, or even the
base of a toilet indicates that there may be a connection between the sanitary and
storm water systems.

O Most municipal wastewater agencies will have necessary staff and equipment to
conduct smoke testing and they should be contacted if cross connections with the
sanitary sewer are suspected. See SC-44 Drainage System Maintenance for more
information.

Dye Testing

O Dye testing is typically performed when there is a suspected specific pollutant source
and location (i.e., leaking sanitary sewer) and there is evidence of dry weather flows
in the stormwater collection system.

0 Dyeis released at a probable upstream source location, either the facility’s sanitary or
process wastewater system. The dye must be released with a sufficient volume of
water to flush the system.

O Operators then visually examine the downstream discharge points from the
stormwater collection system for the presence of the dye.

0 Dye testing can be performed informally using commercially available products in
order to conduct an initial investigation for fairly obvious cross-connections.

O More detailed dye testing should be performed by properly trained staff and follow
SOPs. Specialized equipment such as fluorometers may be necessary to detect low
concentrations of dye.

O Most municipal wastewater agencies will have necessary staff and equipment to
conduct dye testing and they should be contacted if cross connections with the
sanitary sewer are suspected.

TV Inspection of Drainage System

0 Closed Circuit Television (CCTV) can be employed to visually identify illicit
connections to the industrial storm drainage system. Two types of CCTV systems are
available: (1) a small specially designed camera that can be manually pushed on a
stiff cable through storm drains to observe the interior of the piping, or (2) a larger
remote operated video camera on treads or wheels that can be guided through storm
drains to view the interior of the pipe.

O CCTV systems often include a high-pressure water jet and camera on a flexible cable.
The water jet cleans debris and biofilm off the inside of pipes so the camera can take
video images of the pipe condition.
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O CCTV units can detect large cracks and other defects such as offsets in pipe ends
caused by root intrusions or shifting substrate.

O CCTV can also be used to detect dye introduced into the sanitary sewer.

o CCTV inspections require specialized equipment and properly trained staff and are
generally best left to specialized contractors or municipal public works staff.

Illegal Dumping

O Substances illegally dumped on streets and into the storm drain systems and creeks
may include paints, used oil and other automotive fluids, construction debris,
chemicals, fresh concrete, leaves, grass clippings, and pet wastes. These wastes can
cause stormwater and receiving water quality problems as well as clog the storm
drain system itself.

0 Establish a system for tracking incidents. The system should be designed to identify
the following:
v" Illegal dumping hot spots;
v Types and quantities (in some cases) of wastes;
v Patterns in time of occurrence (time of day/night, month, or year);
v" Mode of dumping (abandoned containers, “midnight dumping” from moving

vehicles, direct dumping of materials, accidents/spills);

v" An anonymous tip/reporting mechanism; and
v Evidence of responsible parties (e.g., tagging, encampments, etc.).

O One of the keys to success of reducing or eliminating illegal dumping is increasing

the number of people at the facility who are aware of the problem and who have the
tools to at least identify the incident, if not correct it. Therefore, train field staff to
recognize and report the incidents.

Once a site has been cleaned:

O Post “No Dumping” signs with a phone number for reporting dumping and disposal.

0 Landscaping and beautification efforts of hot spots may also discourage future
dumping, as well as provide open space and increase property values.

O Lighting or barriers may also be needed to discourage future dumping.

O See fact sheet SC-11 Spill Prevention, Control, and Cleanup.
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Inspection

O

Regularly inspect and clean up hot spots and other storm drainage areas where
illegal dumping and disposal occurs.

Conduct field investigations of the industrial storm drain system for potential
sources of non-stormwater discharges.

Pro-actively conduct investigations of high priority areas. Based on historical data,
prioritize specific geographic areas and/or incident type for pro-active investigations.

Spill and Leak Prevention and Response

O On paved surfaces, clean up spills with as little water as possible. Use a rag for small
spills, a damp mop for general cleanup, and absorbent material for larger spills. If
the spilled material is hazardous, then the used cleanup materials are also hazardous
and must be sent to a certified laundry (rags) or disposed of as hazardous waste.

O Never hose down or bury dry material spills. Sweep up the material and dispose of
properly.

0 Use adsorbent materials on small spills rather than hosing down the spill. Remove
the adsorbent materials promptly and dispose of properly.

0 For larger spills, a private spill cleanup company or Hazmat team may be necessary.

O See SC-11 Spill Prevention Control and Cleanup.

\ Employee Training Program

O Training of technical staff in identifying and documenting illegal dumping incidents
is required. The frequency of training must be presented in the SWPPP, and depends
on site-specific industrial materials and activities.

O Consider posting a quick reference table near storm drains to reinforce training.

0 Train employees to identify non-stormwater discharges and report discharges to the
appropriate departments.

0 Educate employees about spill prevention and cleanup.

O Well-trained employees can reduce human errors that lead to accidental releases or
spills. The employee should have the tools and knowledge to immediately begin
cleaning up a spill should one occur. Employees should be familiar with the Spill
Prevention Control and Countermeasure Plan. Employees should be able to identify
work/jobs with high potential for spills and suggest methods to reduce possibility.

O Determine and implement appropriate outreach efforts to reduce non-permissible
non-stormwater discharges.
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Conduct spill response drills annually (if no events occurred) in order to evaluate the
effectiveness of the plan.

When a responsible party is identified, educate the party on the impacts of his or her
actions.

Quality Assurance and Record Keeping

Performance Evaluation

O

O

Annually review internal investigation results; assess whether goals were met and
what changes or improvements are necessary.

Obtain feedback from personnel assigned to respond to, or inspect for, illicit
connections and illegal dumping incidents.

Develop document and data management procedures.

A database is useful for defining and tracking the magnitude and location of the
problem.

Report prohibited non-stormwater discharges observed during the course of normal
daily activities so they can be investigated, contained, and cleaned up or eliminated.

Document that non-stormwater discharges have been eliminated by recording tests
performed, methods used, dates of testing, and any on-site drainage points observed.

Annually document and report the results of the program.

Maintain documentation of illicit connection and illegal dumping incidents,
including significant conditionally exempt discharges that are not properly managed.

Document training activities.

Potential Limitations and Work-Arounds

Some facilities may have space constraints, limited staffing and time limitations that may
preclude implementation of BMPs. Provided below are typical limitations and
recommended “work-arounds.”

O Many facilities do not have accurate, up-to-date ‘as-built’ plans or drawings which
may be necessary in order to conduct non-stormwater discharge assessments.

v Online tools such as Google Earth™ can provide an aerial view of the facility and
may be useful in understanding drainage patterns and potential sources of non-
stormwater discharges

v Local municipal jurisdictions may have useful drainage systems maps.
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O Video surveillance cameras are commonly used to secure the perimeter of industrial
facilities against break-ins and theft. These surveillance systems may also be useful
for capturing illegal dumping activities. Minor, temporary adjustments to the field of
view of existing surveillance camera systems to target known or suspected problem
areas may be a cost-effective way of capturing illegal dumping activities and
identifying the perpetrators.

Potential Capital Facility Costs and Operation & Maintenance
Requirements

Facilities

O Capital facility cost requirements may be minimal unless cross-connections to storm
drains are detected.

O Indoor floor drains may require re-plumbing if cross-connections are detected.

0 Leaky sanitary sewers will require repair or replacement which can have significant
costs depending on the size and industrial activity at the facility.

Maintenance (including administrative and staffing)

O The primary effort is for staff time and depends on how aggressively a program is
implemented.

o Costs for containment, and disposal of any leak or discharge is borne by the
Discharger.

o Illicit connections can be difficult to locate especially if there is groundwater
infiltration.

o Illegal dumping and illicit connection violations requires technical staff to detect and
investigate them.

Supplemental Information

Permit Requirements

The IGP authorizes certain Non-Storm Water Discharges (NSWDs) provided BMPs are
included in the SWPPP and implemented to:

O Reduce or prevent the contact of authorized NSWDs with materials or equipment
that are potential sources of pollutants;

O Reduce, to the extent practicable, the flow or volume of authorized NSWDs;

0 Ensure that authorized NSWDs do not contain quantities of pollutants that cause or
contribute to an exceedance of a water quality standards (WQS); and,
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O Reduce or prevent discharges of pollutants in authorized NSWDs in a manner that
reflects best industry practice considering technological availability and economic
practicability and achievability.”
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Description

Many activities that occur at an industrial or
commercial site have the potential to cause
accidental spills. Preparation for accidental
spills, with proper training and reporting
systems implemented, can minimize the
discharge of pollutants to the environment.

Spills and leaks are one of the largest
contributors of stormwater pollutants. Spill
prevention and control plans are applicable to
any site at which hazardous materials are stored
or used. An effective plan should have spill
prevention and response procedures that
identify hazardous material storage areas,
specify material handling procedures, describe
spill response procedures, and provide locations
of spill clean-up equipment and materials. The
plan should take steps to identify and
characterize potential spills, eliminate and
reduce spill potential, respond to spills when
they occur in an effort to prevent pollutants
from entering the stormwater drainage system,
and train personnel to prevent and control
future spills. An adequate supply of spill clean-
up materials must be maintained onsite.

Approach
General Pollution Prevention Protocols

o Develop procedures to prevent/mitigate
spills to storm drain systems.

o Develop and standardize reporting
procedures, containment, storage, and
disposal activities, documentation, and
follow-up procedures.

O Establish procedures and/or controls to
minimize spills and leaks. The procedures
should address:

v" Description of the facility, owner and
address, activities, chemicals, and
quantities present;

Objectives

m Cover

m Contain

m Educate

m Reduce/Minimize

m Product Substitution

Targeted Constituents

Sediment

Nutrients

Trash

Metals v

Bacteria

Oil and Grease v

Organics v

Minimum BMPs Covered

Good Housekeeping

Preventative
Maintenance
Spill and Leak

Response

Material Handling &
Waste Management

Erosion and Sediment
Controls

A
Prevention and .,
2

UCILA

CALIFORNIA STORMWATER

Employee Training v
Program

Quality Assurance v
Record Keeping
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Facility map of the locations of industrial materials;
Notification and evacuation procedures;
Cleanup instructions;

Identification of responsible departments; and

LS N N NN

Identify key spill response personnel.

Recycle, reclaim, or reuse materials whenever possible. This will reduce the amount
of process materials that are brought into the facility.

Spill and Leak Prevention and Response

Spill Prevention
o Develop procedures to prevent/mitigate spills to storm drain systems. Develop and

standardize reporting procedures, containment, storage, and disposal activities,
documentation, and follow-up procedures.

If illegal dumping is observed at the facility:

v Post “No Dumping” signs with a phone number for reporting illegal dumping and
disposal. Signs should also indicate fines and penalties applicable for illegal
dumping.

v" Landscaping and beautification efforts may also discourage illegal dumping.

v" Bright lighting and/or entrance barriers may also be needed to discourage illegal
dumping.

Store and contain liquid materials in such a manner that if the container is ruptured,
the contents will not discharge, flow, or be washed into the storm drainage system,
surface waters, or groundwater.

If the liquid is oil, gas, or other material that separates from and floats on water,
install a spill control device (such as a tee section) in the catch basins that collects
runoff from the storage tank area.

)\ Preventative Maintenance

' o Place drip pans or absorbent materials beneath all mounted taps, and at all potential

drip and spill locations during filling and unloading of tanks. Any collected liquids or
soiled absorbent materials must be reused/recycled or properly disposed.

Store and maintain appropriate spill cleanup materials in a location known to all
near the tank storage area; and ensure that employees are familiar with the site’s spill
control plan and/or proper spill cleanup procedures.
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O Sweep and clean the storage area monthly if it is paved, do not hose down the area to
a storm drain.

O Check tanks (and any containment sumps) daily for leaks and spills. Replace tanks
that are leaking, corroded, or otherwise deteriorating with tanks in good condition.
Collect all spilled liquids and properly dispose of them.

O Label all containers according to their contents (e.g., solvent, gasoline).

O Label hazardous substances regarding the potential hazard (corrosive, radioactive,
flammable, explosive, poisonous).

O Prominently display required labels on transported hazardous and toxic materials
(per US DOT regulations).

0 Identify key spill response personnel.

Spill Response

O Clean up leaks and spills immediately.

O Place a stockpile of spill cleanup materials where it will be readily accessible (e.g.,
near storage and maintenance areas).

O On paved surfaces, clean up spills with as little water as possible.

v Use arag for small spills, a damp mop for general cleanup, and absorbent
material for larger spills.

v" If the spilled material is hazardous, then the used cleanup materials are also
hazardous and must be sent to a certified laundry (rags) or disposed of as
hazardous waste.

v" If possible use physical methods for the cleanup of dry chemicals (e.g., brooms,
shovels, sweepers, or vacuums).

O Never hose down or bury dry material spills. Sweep up the material and dispose of
properly.

O Chemical cleanups of material can be achieved with the use of adsorbents, gels, and
foams. Use adsorbent materials on small spills rather than hosing down the spill.
Remove the adsorbent materials promptly and dispose of properly.

o For larger spills, a private spill cleanup company or Hazmat team may be necessary.
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Reporting

O

e
*

O

Report spills that pose an immediate threat to human health or the environment to
the Regional Water Quality Control Board or local authority as location regulations
dictate.

Federal regulations require that any oil spill into a water body or onto an adjoining
shoreline be reported to the National Response Center (NRC) at 800-424-8802 (24
hour).

Report spills to 911 for dispatch and clean-up assistance when needed. Do not
contact fire agencies directly.

Establish a system for tracking incidents. The system should be designed to identify
the following:

v" Types and quantities (in some cases) of wastes;
v Patterns in time of occurrence (time of day/night, month, or year);

v" Mode of dumping (abandoned containers, “midnight dumping” from moving
vehicles, direct dumping of materials, accidents/spills);

v Clean-up procedures; and

v Responsible parties.

i Employee Training Program

Educate employees about spill prevention and cleanup.

Well-trained employees can reduce human errors that lead to accidental releases or
spills:

v The employee should have the tools and knowledge to immediately begin
cleaning up a spill should one occur; and

v" Employees should be familiar with the Spill Prevention Control and
Countermeasure Plan.

Employees should be educated about aboveground storage tank requirements.
Employees responsible for aboveground storage tanks and liquid transfers should be
thoroughly familiar with the Spill Prevention Control and Countermeasure Plan and
the plan should be readily available.

Train employees to recognize and report illegal dumping incidents.
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Other Considerations (Limitations and Regulations)

O State regulations exist for facilities with a storage capacity of 10,000 gallons or more
of petroleum to prepare a Spill Prevention Control and Countermeasure (SPCC) Plan
(Health & Safety Code Chapter 6.67).

O State regulations also exist for storage of hazardous materials (Health & Safety Code
Chapter 6.95), including the preparation of area and business plans for emergency
response to the releases or threatened releases.

O Consider requiring smaller secondary containment areas (less than 200 sq. ft.) to be
connected to the sanitary sewer, prohibiting any hard connections to the storm drain.

Requirements
Costs (including capital and operation & maintenance)

o Will vary depending on the size of the facility and the necessary controls.

O Prevention of leaks and spills is inexpensive. Treatment and/or disposal of
contaminated soil or water can be quite expensive.

Maintenance (including administrative and staffing)

o Develop spill prevention and control plan, provide and document training, conduct
inspections of material storage areas, and supply spill kits.

O Extra time is needed to properly handle and dispose of spills, which results in
increased labor costs.

Supplemental Information

Further Detail of the BMP

Reporting

Record keeping and internal reporting represent good operating practices because they
can increase the efficiency of the facility and the effectiveness of BMPs. A good record
keeping system helps the facility minimize incident recurrence, correctly respond with
appropriate cleanup activities, and comply with legal requirements. A record keeping
and reporting system should be set up for documenting spills, leaks, and other
discharges, including discharges of hazardous substances in reportable quantities.
Incident records describe the quality and quantity of non-stormwater discharges to the
storm sewer. These records should contain the following information:

O Date and time of the incident;
O Weather conditions;

0 Duration of the spill/leak/discharge;
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O Cause of the spill/leak/discharge;

O Response procedures implemented;

O Persons notified; and

0 Environmental problems associated with the spill/leak/discharge.

Separate record keeping systems should be established to document housekeeping and
preventive maintenance inspections, and training activities. All housekeeping and
preventive maintenance inspections should be documented. Inspection documentation
should contain the following information:

0 Date and time the inspection was performed;
O Name of the inspector;

O Items inspected;

O Problems noted;

o Corrective action required; and

0 Date corrective action was taken.

Other means to document and record inspection results are field notes, timed and dated
photographs, videotapes, and drawings and maps.

Aboveground Tank Leak and Spill Control

Accidental releases of materials from aboveground liquid storage tanks present the
potential for contaminating stormwater with many different pollutants. Materials
spilled, leaked, or lost from tanks may accumulate in soils or on impervious surfaces and
be carried away by stormwater runoff.

The most common causes of unintentional releases are:

0 Installation problems;

o Failure of piping systems (pipes, pumps, flanges, couplings, hoses, and valves);
o External corrosion and structural failure;

0 Spills and overfills due to operator error; and

O Leaks during pumping of liquids or gases from truck or rail car to a storage tank or
vice versa.
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Storage of reactive, ignitable, or flammable liquids should comply with the Uniform Fire
Code and the National Electric Code. Practices listed below should be employed to
enhance the code requirements:

O

O

Tanks should be placed in a designated area.

Tanks located in areas where firearms are discharged should be encapsulated in
concrete or the equivalent.

Designated areas should be impervious and paved with Portland cement concrete,
free of cracks and gaps, in order to contain leaks and spills.

Liquid materials should be stored in UL approved double walled tanks or surrounded
by a curb or dike to provide the volume to contain 10 percent of the volume of all of
the containers or 110 percent of the volume of the largest container, whichever is
greater. The area inside the curb should slope to a drain.

For used oil or dangerous waste, a dead-end sump should be installed in the drain.

All other liquids should be drained to the sanitary sewer if available. The drain must
have a positive control such as a lock, valve, or plug to prevent release of
contaminated liquids.

Accumulated stormwater in petroleum storage areas should be passed through an
oil/water separator.

Maintenance is critical to preventing leaks and spills. Conduct routine inspections and:

0 Check for external corrosion and structural failure.

O Check for spills and overfills due to operator error.

O Check for failure of piping system (pipes, pumps, flanges, coupling, hoses, and
valves).

O Check for leaks or spills during pumping of liquids or gases from truck or rail car to a
storage facility or vice versa.

O Visually inspect new tank or container installation for loose fittings, poor welding,
and improper or poorly fitted gaskets.

O Inspect tank foundations, connections, coatings, and tank walls and piping system.
Look for corrosion, leaks, cracks, scratches, and other physical damage that may
weaken the tank or container system.

o Frequently relocate accumulated stormwater during the wet season.
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O Periodically conduct integrity testing by a qualified professional.

Vehicle Leak and Spill Control

Major spills on roadways and other public areas are generally handled by highly trained
Hazmat teams from local fire departments or environmental health departments. The
measures listed below pertain to leaks and smaller spills at vehicle maintenance shops.

In addition to implementing the spill prevention, control, and clean up practices above,
use the following measures related to specific activities:

Vehicle and Equipment Maintenance

O Perform all vehicle fluid removal or changing inside or under cover to prevent the
run-on of stormwater and the runoff of spills.

0 Regularly inspect vehicles and equipment for leaks, and repair immediately.

O Check incoming vehicles and equipment (including delivery trucks, and employee
and subcontractor vehicles) for leaking oil and fluids. Do not allow leaking vehicles
or equipment onsite.

O Always use secondary containment, such as a drain pan or drop cloth, to catch spills
or leaks when removing or changing fluids.

0 Immediately drain all fluids from wrecked vehicles.

O Store wrecked vehicles or damaged equipment under cover.

0 Place drip pans or absorbent materials under heavy equipment when not in use.
0 Use absorbent materials on small spills rather than hosing down the spill.

O Remove the adsorbent materials promptly and dispose of properly.

0 Promptly transfer used fluids to the proper waste or recycling drums. Don’t leave full
drip pans or other open containers lying around.

o Oil filters disposed of in trashcans or dumpsters can leak oil and contaminate
stormwater. Place the oil filter in a funnel over a waste oil recycling drum to drain
excess oil before disposal. Oil filters can also be recycled. Ask your oil supplier or
recycler about recycling oil filters.

O Store cracked batteries in a non-leaking secondary container. Do this with all
cracked batteries, even if you think all the acid has drained out. If you drop a battery,
treat it as if it is cracked. Put it into the containment area until you are sure it is not
leaking.

September 2014 California Stormwater BMP Handbook 8 of 10

Industrial and Commercial
WWWw.casqa.org




Spill Prevention, Control & Cleanup SC-11

115

Vehicle and Equipment Fueling
0 Design the fueling area to prevent the run-on of stormwater and the runoff of spills:

Cover fueling area if possible.
Use a perimeter drain or slope pavement inward with drainage to a sump.
Pave fueling area with concrete rather than asphalt.

O If dead-end sump is not used to collect spills, install an oil/water separator.

O Install vapor recovery nozzles to help control drips as well as air pollution.

0 Discourage “topping-off’ of fuel tanks.

O Use secondary containment when transferring fuel from the tank truck to the fuel
tank.

O Use absorbent materials on small spills and general cleaning rather than hosing
down the area. Remove the absorbent materials promptly.

O Carry out all Federal and State requirements regarding underground storage tanks,
or install above ground tanks.

O Do not use mobile fueling of mobile industrial equipment around the facility; rather,
transport the equipment to designated fueling areas.

0 Keep your Spill Prevention Control and Countermeasure (SPCC) Plan up-to-date.
O Train employees in proper fueling and cleanup procedures.

Industrial Spill Prevention Response

For the purposes of developing a spill prevention and response program to meet the
stormwater regulations, facility managers should use information provided in this fact
sheet and the spill prevention/response portions of the fact sheets in this handbook, for
specific activities.

The program should:

O Integrate with existing emergency response/hazardous materials programs (e.g., Fire
Department).

o Develop procedures to prevent/mitigate spills to storm drain systems.

0 Identify responsible departments.
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O Develop and standardize reporting procedures, containment, storage, and disposal
activities, documentation, and follow-up procedures.

O Address spills at municipal facilities, as well as public areas.

O Provide training concerning spill prevention, response and cleanup to all appropriate
personnel.

References and Resources

California’s Nonpoint Source Program Plan. http://www.swrcb.ca.gov/nps/index.html.

Clark County Storm Water Pollution Control Manual. Available online at:
http://www.co.clark.wa.us/pubworks/bmpman.pdf.

King County Storm Water Pollution Control Manual. Available online at:

http://dnr.metroke.gov/wlr/dss/spem.htm.

Orange County Stormwater Program, Best Management Practices for
Industrial/Commercial Business Activities. Available online at:
http://ocwatersheds.com/documents/bmp/industrialcommercialbusinessesactivities

Santa Clara Valley Urban Runoff Pollution Prevention Program.
http://www.scvurppp.org.

The Stormwater Managers Resource Center. http://www.stormwatercenter.net/.
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Description

Improper storage and handling of solid wastes
can allow toxic compounds, oils and greases,
heavy metals, nutrients, suspended solids, and
other pollutants to enter stormwater runoff.

The discharge of pollutants to stormwater from

waste handling and disposal can be prevented
and reduced by tracking waste generation,
storage, and disposal; reducing waste
generation and disposal through source

reduction, reuse, and recycling; and preventing

run-on and runoff.

Approach

Reduce potential for pollutant discharge
through source control pollution prevention
and BMP implementation. Successful
implementation depends on effective training
of employees on applicable BMPs and general
pollution prevention strategies and objectives.

General Pollution Prevention Protocols

O Accomplish reduction in the amount of
waste generated using the following source
controls:

v

v

v

v

Production planning and sequencing;
Process or equipment modification;

Raw material substitution or
elimination;

Loss prevention and housekeeping;
Waste segregation and separation; and

Close loop recycling.

0 Establish a material tracking system to
increase awareness about material usage.
This may reduce spills and minimize

contamination, thus reducing the amount of

waste produced.

O Recycle materials whenever possible.

Objectives

m Cover

m Contain

m Educate

m Reduce/Minimize

m Product Substitution

Targeted Constituents

Sediment
Nutrients

Trash

Metals

Bacteria

Oil and Grease

Organics
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O Use the entire product before disposing of the container.

O To the extent possible, store wastes under cover or indoors after ensuring all safety
concerns such as fire hazard and ventilation are addressed.

O Provide containers for each waste stream at each work station. Allow time after shift
to clean area.

Good Housekeeping

o Cover storage containers with leak proof lids or some other means. If waste is not in
containers, cover all waste piles (plastic tarps are acceptable coverage) and prevent
stormwater run-on and runoff with a berm. The waste containers or piles must be
covered except when in use.

0 Use drip pans or absorbent materials whenever grease containers are emptied by
vacuum trucks or other means. Grease cannot be left on the ground. Collected grease
must be properly disposed of as garbage.

O Dispose of rinse and wash water from cleaning waste containers into a sanitary sewer
if allowed by the local sewer authority. Do not discharge wash water to the street or
storm drain. Clean in a designated wash area that drains to a clarifier.

o Transfer waste from damaged containers into safe containers.

O Take special care when loading or unloading wastes to minimize losses. Loading
systems can be used to minimize spills and fugitive emission losses such as dust or
mist. Vacuum transfer systems can minimize waste loss.

0 Keep the waste management area clean at all times by sweeping and cleaning up
spills immediately.

O Use dry methods when possible (e.g., sweeping, use of absorbents) when cleaning
around restaurant/food handling dumpster areas. If water must be used after
sweeping/using absorbents, collect water and discharge through grease interceptor
to the sewer.

O Stencil or demarcate storm drains on the facility’s property with prohibitive message
regarding waste disposal.

0 Cover waste piles with temporary covering material such as reinforced tarpaulin,
polyethylene, polyurethane, polypropylene or hypalon.

o If possible, move the activity indoor after ensuring all safety concerns such as fire

hazard and ventilation are addressed.

Preventative Maintenance

O Prevent stormwater run-on from entering the waste management area by enclosing
the area or building a berm around the area.

O Prevent waste materials from directly contacting rain.
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o Cover waste piles with temporary covering material such as reinforced tarpaulin,
polyethylene, polyurethane, polypropylene or hypalon.

o Cover the area with a permanent roof if feasible.

o Cover dumpsters to prevent rain from washing waste out of holes or cracks in the
bottom of the dumpster.

O Check waste containers weekly for leaks and to ensure that lids are on tightly.
Replace any that are leaking, corroded, or otherwise deteriorating.

O Sweep and clean the waste management area regularly. Use dry methods when
possible (e.g., sweeping, vacuuming, use of absorbents) when cleaning around
restaurant/food handling dumpster areas. If water must be used after
sweeping/using absorbents, collect water and discharge through grease interceptor
to the sewer.

0 Inspect and replace faulty pumps or hoses regularly to minimize the potential of
releases and spills.

O Repair leaking equipment including valves, lines, seals, or pumps promptly.

Spill Response and Prevention Procedures

o Keep your spill prevention and plan up-to-date.

O Have an emergency plan, equipment and trained personnel ready at all times to deal
immediately with major spills.

O Collect all spilled liquids and properly dispose of them.

O Store and maintain appropriate spill cleanup materials in a location known to all
near the designated wash area.

0 Ensure that vehicles transporting waste have spill prevention equipment that can
prevent spills during transport. Spill prevention equipment includes:

v" Vehicles equipped with baffles for liquid waste; and
v Trucks with sealed gates and spill guards for solid waste.

Material Handling and Waste Management

Litter Control
O Post “No Littering” signs and enforce anti-litter laws.

O Provide a sufficient number of litter receptacles for the facility.
o Clean out and cover litter receptacles frequently to prevent spillage.

Waste Collection
0 Keep waste collection areas clean.
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Inspect solid waste containers for structural damage regularly. Repair or replace
damaged containers as necessary.

Secure solid waste containers; containers must be closed tightly when not in use.
Do not fill waste containers with washout water or any other liquid.

Ensure that only appropriate solid wastes are added to the solid waste container.
Certain wastes such as hazardous wastes, appliances, fluorescent lamps, pesticides,
etc., may not be disposed of in solid waste containers (see chemical/ hazardous waste
collection section below).

Do not mix wastes; this can cause chemical reactions, make recycling impossible, and
complicate disposal. Affix labels to all waste containers.

Chemical/Hazardous Wastes

O

O

Select designated hazardous waste collection areas on-site.

Store hazardous materials and wastes in covered containers and protect them from
vandalism.

Place hazardous waste containers in secondary containment.

Make sure that hazardous waste is collected, removed, and disposed of only at
authorized disposal areas.

Hazardous waste cannot be reused or recycled; it must be disposed of by a licensed
hazardous waste hauler.

Employee Training Program

O

O

Educate employees about pollution prevention measures and goals.

Train employees how to properly handle and dispose of waste using the source
control BMPs described above.

Train employees and subcontractors in proper hazardous waste management.
Use a training log or similar method to document training.

Ensure that employees are familiar with the site’s spill control plan and/or proper
spill cleanup procedures.

Quality Assurance and Record Keeping

O

Keep accurate maintenance logs that document minimum BMP activities performed
for waste handling and disposal, types and quantities of waste disposed of, and any
improvement actions.

Keep accurate logs of spill response actions that document what was spilled, how it
was cleaned up, and how the waste was disposed.
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o Establish procedures to complete logs and file them in the central office.

Potential Capital Facility Costs and Operation & Maintenance
Requirements

Facilities

o Capital costs will vary substantially depending on the size of the facility and the types

of waste handled. Significant capital costs may be associated with reducing wastes by
modifying processes or implementing closed-loop recycling.

O Many facilities will already have indoor covered areas where waste materials will be
stored and will require no additional capital expenditures for providing cover.

0 If outdoor storage of wastes is required, construction of berms or other means to
prevent stormwater run-on and runoff may require appropriate constructed systems
for containment.

O Capital investments will likely be required at some sites if adequate cover and
containment facilities do not exist and can vary significantly depending upon site
conditions.

Maintenance
O Check waste containers weekly for leaks and to ensure that lids are on tightly.

Replace any that are leaking, corroded, or otherwise deteriorating.

O Sweep and clean the waste management area regularly. Use dry methods when
possible (e.g., sweeping, use of absorbents) when cleaning around restaurant/food
handling dumpster areas. If water must be used after sweeping/using absorbents,
collect water and discharge through grease interceptor to the sewer.

0 Inspect and replace faulty pumps or hoses regularly to minimize the potential of
releases and spills.

O Repair leaking equipment including valves, lines, seals, or pumps promptly.

References and Resources

Minnesota Pollution Control Agency, Industrial Stormwater Best Management
Practices Guidebook. Available online at: http://www.pca.state.mn.us/index.php/view-
document.html?gid=10557.

New Jersey Department of Environmental Protection, 2013. Basic Industrial
Stormwater General Permit Guidance Document NJPDES General Permit No
NJ0088315, Revised. Available online at:
http://www.nj.gov/dep/dwq/pdf/5G2 guidance color.pdf.

Orange County Stormwater Program, Best Management Practices for
Industrial/Commercial Business Activities. Available online at:
http://ocwatersheds.com/documents/bmp/industrialcommercialbusinessesactivities
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Oregon Department of Environmental Quality, 2013. Industrial Stormwater Best
Management Practices Manual- BMP 26 Fueling and Liquid Loading/Unloading
Operations. Available online at:
http://www.deq.state.or.us/wq/wgpermit/docs/IndBMP021413.pdf.

Sacramento Stormwater Management Program. Best Management Practices for
Industrial Storm Water Pollution Control. Available online at:
http://www.msa.saccounty.net/sactostormwater/documents/guides/industrial-BMP-

manual.pdf.

Sacramento County Environmental Management Stormwater Program: Best
Management Practices. Available online at:
http://www.emd.saccounty.net/EnvHealth/Stormwater/Stormwater-BMPs.html.

Santa Clara Valley Urban Runoff Pollution Prevention Program. http://www.scvurppp-

w2k.com/

US EPA. National Pollutant Discharge Elimination System — Industrial Fact Sheet Series
for Activities Covered by EPA’s Multi Sector General Permit. Available online at:
http://cfpub.epa.gov/npdes/stormwater/swsectors.cfm.
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Description

Promote the use of less harmful products and
products that contain little or no TMDL and
303(d) list pollutants. Alternatives exist for
most product classes including chemical
fertilizers, pesticides, cleaning solutions,
janitorial chemicals, automotive and paint

Objectives

m Educate

m Reduce/Minimize
m Product Substitution

Targeted Constituents

products, and consumables (batteries, Sediment
fluorescent lamps). Nutrients v
Approach Trash
Metals v

Pattern a new program after the many :
established programs around the state and B c.lcterla :
country. Integrate this best management Oil and Grease v
practice as much as possible with existing Organics v
programs at your facility. Minimum BMPs Covered
Develop a comprehensive program based on: @ Good Housekeeping
O The “Precautionary Principle,” which is an (% Preventative Maintenance

alternative to the "Risk Assessment" model > . .

that says it's acceptable to use a potentially Spill and Leak Prevention

harmful product until physical evidence of o/ and R?sp onse .

its harmful effects are established and Material Handling &

deemed too costly from an environmental =z Waste Management

or public health perspective. For instance, a Erosion and Sediment

risk assessment approach might say it's Controls

acceptable to use a pesticide until there is = Employee Training v

direct proof of an environmental impact. &’ Program

The Precautionary Principle approach is Quality Assurance Record

used to evaluate whether a given product is w» Keeping

safe, whether it is really necessary, and

whether alternative products would

perform just as well.
O Environmentally Preferable Purchasing

Program to minimize the purchase of

products containing hazardous ingredients

used in the facility's custodial services, fleet

maintenance, and facility maintenance in

favor of using alternate products that pose

less risk to employees and to the

environment.
O Integrated Pest Management (IPM) or Less-

Toxic Pesticide Program, which uses a pest

management approach that minimizes the

use of toxic chemicals and gets rid of pests CALIFORNIA STORMWATER
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by methods that pose a lower risk to employees, the public, and the environment.

0 Energy Efficiency Program including no-cost and low-cost energy conservation and
efficiency actions that can reduce both energy consumption and electricity bills,
along with long-term energy efficiency investments.

Consider the following mechanisms for developing and implementing a comprehensive
program:

O Policies
0O Procedures
v Standard operating procedures (SOPs);
v Purchasing guidelines and procedures; and
v Bid packages (services and supplies).
O Materials
v Preferred or approved product and supplier lists;
v Product and supplier evaluation criteria;
v" Training sessions and manuals; and
v Fact sheets for employees.

Implement this BMP in conjunction with the Vehicle and Equipment Management fact
sheets (SC-20 — SC-22) and SC-41 Building and Grounds Maintenance.

. Employee Training Program

o Employees who handle potentially harmful materials should be trained in the use of
safer alternatives.

0 Purchasing departments should be trained on safer alternative products and
encouraged to procure less hazardous materials and products that contain little or no
harmful substances or TMDL pollutants.

o Employees and contractors / service providers can both be educated about safer
alternatives by using information developed by a number of organizations including
the references and resources provided in this fact sheet.

Potential Limitations and Work-Arounds

Some facilities may have space constraints, limited staffing and time limitations that may
preclude implementation of BMPs. Provided below are typical limitations and
recommended “work-arounds”

O Alternative products may not be available, suitable, or effective in every case.
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v" Minimize use of hazardous/harmful products if no alternative product is
available.
Regulatory Considerations

This BMP has no regulatory requirements unless local/municipal ordinance applies.
Existing regulations already encourage facilities to reduce the use of hazardous materials
through incentives such as reduced:

O Specialized equipment storage and handling requirements;
O Storm water runoff sampling requirements;

0 Training and licensing requirements; and

0 Record keeping and reporting requirements.

Cost Considerations

O The primary cost is for staff time to: 1) develop new policies and procedures and 2)
educate purchasing departments and employees who handle potentially harmful
materials about the availability, procurement, and use of safer alternatives.

O Some alternative products may be slightly more expensive than conventional
products.

Supplemental Information

The following discussion provides some general information on safer alternatives. More
specific information on particular hazardous materials and the available alternatives may
be found in the references and resources listed below.

O Automotive products — Less toxic alternatives are not available for many automotive
products, especially engine fluids. But there are alternatives to grease lubricants, car
polishes, degreasers, and windshield washer solution. Refined motor oil is also
available.

0 Vehicle/Trailer lubrication — Fifth wheel bearings on trucks require routine
lubrication. Adhesive lubricants are available to replace typical chassis grease.

O Cleaners — Vegetables-based or citrus-based soaps are available to replace
petroleum-based soaps/detergents.

O Paint products — Water-based paints, wood preservatives, stains, and finishes with
low VOC content are available.

O Pesticides — Specific alternative products or methods exist to control most insects,
fungi, and weeds.

0 Chemical Fertilizers — Compost and soil amendments are natural alternatives.

o Consumables — Manufacturers have either reduced or are in the process of reducing
the amount of heavy metals in consumables such as batteries and fluorescent lamps.
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All fluorescent lamps contain mercury, however low-mercury containing lamps are
now available from most hardware and lighting stores. Fluorescent lamps are also
more energy efficient than the average incandescent lamp.

O Janitorial chemicals — Even biodegradable soap can harm fish and wildlife before it
biodegrades. Biodegradable does not mean non-toxic. Safer products and
procedures are available for floor stripping and cleaning, as well as carpet, glass,
metal, and restroom cleaning and disinfecting. Use paper products with post-
consumer recycled content and implement electric had dryers.

Examples

There are a number of business and trade associations, and communities with effective
programs. Some of the more prominent are listed below in the references and resources
section.

References and Resources

Note: Many of these references provide alternative products for materials that typically
are used inside and disposed to the sanitary sewer as well as alternatives to products that
usually end up in the storm drain.

General Sustainable Practices and Pollution Prevention Including
Pollutant-Specific Information

California Department of Toxic Substances Control,
http://www.dtsc.ca.gov/PollutionPrevention/GreenTechnology/Index.cfm.

CalRecycle, http://www.calrecycle.ca.gov/Business/Regulated.htm.

City of Santa Monica Office of Sustainability and Environment,
http://www.smgov.net/departments/ose/.

City of Palo Alto, http:// www.city.palo-alto.ca.us/cleanbay.

City and County of San Francisco, Department of the Environment,
http://www.sfenvironment.org/toxics-health/greener-business-practices.

Green Business Program, http://www.greenbiz.ca.gov/GRlocal.html .

Product Stewardship Institute, http://www.productstewardship.us/index.cfm.

Sacramento Clean Water Business Partners.
http://www.sacstormwater.org/CleanWaterBusinessPartners/CleanWaterBusinessPartn
ers.html.

USEPA. National Pollutant Discharge Elimination System (NPDES) Stormwater
Discharges From Industrial Facilities,
http://cfpub.epa.gov/npdes/stormwater/indust.cfm.

USEPA Region IX Pollution Prevention Program,
http://www.epa.gov/regiong/waste/p2/business.html.
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Western Sustainability and Pollution Prevention Network, http://wsppn.org/.

Metals (mercury, copper)
National Electrical Manufacturers Association — Environmental Stewardship,
http://www.nema.org/Policy/Environmental-Stewardship/pages/default.aspx.

Sustainable Conservation, http://www.suscon.org.

Auto Recycling Project
Brake Pad Partnership

Pesticides and Chemical Fertilizers
Bio-Integral Resource Center, http://www.birc.org.

California Department of Pesticide Regulation,
http://www.cdpr.ca.gov/dprprograms.htm.

University of California Statewide IPM Program,
http://www.ipm.ucdavis.edu/default.html.

Dioxins
Bay Area Dioxins Project,
http://www.abag.ca.gov/bayarea/dioxin/project materials.htm.
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Description

Stormwater runoff from building and grounds
maintenance activities can be contaminated
with toxic hydrocarbons in solvents, fertilizers
and pesticides, suspended solids, heavy metals,
abnormal pH, and oils and greases. Utilizing
the protocols in this fact sheet will prevent or
reduce the discharge of pollutants to
stormwater from building and grounds
maintenance activities by washing and cleaning
up with as little water as possible, following
good landscape management practices,
preventing and cleaning up spills immediately,
keeping debris from entering the storm drains,
and maintaining the stormwater collection
system.

Approach

Reduce potential for pollutant discharge
through source control pollution prevention
and BMP implementation. Successful
implementation depends on effective training
of employees on applicable BMPs and general
pollution prevention strategies and objectives.

General Pollution Prevention Protocols

O Switch to non-toxic chemicals for
maintenance to the maximum extent
possible.

O Choose cleaning agents that can be
recycled.

0 Encourage proper lawn management and
landscaping, including use of native
vegetation.

0 Encourage use of Integrated Pest
Management techniques for pest control.

O Encourage proper onsite recycling of yard
trimmings.

O Recycle residual paints, solvents, lumber,
and other material as much as possible.

Objectives

m Cover

m Contain

m Educate

m Reduce/Minimize

m Product Substitution

Targeted Constituents

Sediment v
Nutrients v
Trash

Metals v
Bacteria v

Oil and Grease

Organics

Minimum BMPs Covered

Good Housekeeping v

Preventative

Maintenance

Spill and Leak

Prevention and v
Response

Material Handling & v
—4

Waste Management
Erosion and Sediment
Controls

Employee Training v
Program

Quality Assurance
Record Keeping

CALIFORNIA STORMWATER

SUCIALIUOIN

September 2014 California Stormwater BMP Handbook 1of 6

Industrial and Commercial
WWWw.casqa.org

128




Building & Grounds Maintenance SC-41

O

Clean work areas at the end of each work shift using dry cleaning methods such as
sweeping and vacuuming.

& Good Housekeeping
@ Pressure Washing of Buildings, Rooftops, and Other Large Objects
i

In situations where soaps or detergents are used and the surrounding area is paved,
pressure washers must use a water collection device that enables collection of wash
water and associated solids. A sump pump, wet vacuum or similarly effective device
must be used to collect the runoff and loose materials. The collected runoff and solids
must be disposed of properly.

If soaps or detergents are not used, and the surrounding area is paved, wash runoff
does not have to be collected but must be screened. Pressure washers must use filter
fabric or some other type of screen on the ground and/or in the catch basin to trap
the particles in wash water runoff.

If you are pressure washing on a grassed area (with or without soap), runoff must be
dispersed as sheet flow as much as possible, rather than as a concentrated stream.
The wash runoff must remain on the grass and not drain to pavement.

Landscaping Activities

O

Dispose of grass clippings, leaves, sticks, or other collected vegetation as garbage, or
by composting. Do not dispose of collected vegetation into waterways or storm
drainage systems.

Use mulch or other erosion control measures on exposed soils. See also SC-40,
Contaminated and Erodible Areas, for more information.

Building Repair, Remodeling, and Construction

O

Do not dump any toxic substance or liquid waste on the pavement, the ground, or
toward a storm drain.

Use ground or drop cloths underneath outdoor painting, scraping, and sandblasting
work, and properly dispose of collected material daily.

Use a ground cloth or oversized tub for activities such as paint mixing and tool
cleaning.

Clean paintbrushes and tools covered with water-based paints in sinks connected to
sanitary sewers or in portable containers that can be dumped into a sanitary sewer
drain. Brushes and tools covered with non-water-based paints, finishes, or other
materials must be cleaned in a manner that enables collection of used solvents (e.g.,
paint thinner, turpentine, etc.) for recycling or proper disposal.

Use a storm drain cover, filter fabric, or similarly effective runoff control mechanism
if dust, grit, wash water, or other pollutants may escape the work area and enter a
catch basin. This is particularly necessary on rainy days. The containment device(s)
must be in place at the beginning of the work day, and accumulated dirty runoff and
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solids must be collected and disposed of before removing the containment device(s)
at the end of the work day.

If you need to de-water an excavation site, you may need to filter the water before
discharging to a catch basin or off-site. If directed off-site, you should direct the
water through hay bales and filter fabric or use other sediment filters or traps.

Store toxic material under cover during precipitation events and when not in use. A
cover would include tarps or other temporary cover material.

Mowing, Trimming, and Planting

O

O

Dispose of leaves, sticks, or other collected vegetation as garbage, by composting or
at a permitted landfill. Do not dispose of collected vegetation into waterways or
storm drainage systems.

Use mulch or other erosion control measures when soils are exposed.

Place temporarily stockpiled material away from watercourses and drain inlets, and
berm or cover stockpiles to prevent material releases to the storm drain system.

Consider an alternative approach when bailing out muddy water: do not put it in the
storm drain; pour over landscaped areas.

Use hand weeding where practical.

Fertilizer and Pesticide Management

O Do not use pesticides if rain is expected.

O Do not mix or prepare pesticides for application near storm drains.

O Use the minimum amount needed for the job.

O Calibrate fertilizer distributors to avoid excessive application.

o Employ techniques to minimize off-target application (e.g., spray drift) of pesticides,
including consideration of alternative application techniques.

O Apply pesticides only when wind speeds are low.

O Fertilizers should be worked into the soil rather than dumped or broadcast onto the
surface.

O Irrigate slowly to prevent runoff and then only as much as is needed.

0 Clean pavement and sidewalk if fertilizer is spilled on these surfaces before applying
irrigation water.

Inspection

O Inspectirrigation system periodically to ensure that the right amount of water is
being applied and that excessive runoff is not occurring. Minimize excess watering
and repair leaks in the irrigation system as soon as they are observed.
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é Spill Response and Prevention Procedures
=y = Keep your Spill Prevention Control and Countermeasure (SPCC) Plan up-to-date.

O Place a stockpile of spill cleanup materials, such as brooms, dustpans, and vacuum
sweepers (if desired) near the storage area where it will be readily accessible.

O Have employees trained in spill containment and cleanup present during the
loading/unloading of dangerous wastes, liquid chemicals, or other materials.

0 Familiarize employees with the Spill Prevention Control and Countermeasure Plan.

O Clean up spills immediately.

Material Handling and Waste Management

o Follow all federal, state, and local laws and regulations governing the use, storage,
and disposal of fertilizers and pesticides and training of applicators and pest control
advisors.

O Use less toxic pesticides that will do the job when applicable. Avoid use of copper-
based pesticides if possible.

o Dispose of empty pesticide containers according to the instructions on the container
label.

0 Use up the pesticides. Rinse containers, and use rinse water as product. Dispose of
unused pesticide as hazardous waste.

O Implement storage requirements for pesticide products with guidance from the local
fire department and County Agricultural Commissioner. Provide secondary
containment for pesticides.

~ |\ Employee Training Program

“ELf:“ 0 Educate and train employees on pesticide use and in pesticide application techniques
to prevent pollution.

0 Train employees and contractors in proper techniques for spill containment and
cleanup.

O Be sure the frequency of training takes into account the complexity of the operations
and the needs of individual staff.

Quality Assurance and Record Keeping

O Keep accurate logs that document maintenance activities performed and minimum
BMP measures implemented.

O Keep accurate logs of spill response actions that document what was spilled, how it
was cleaned up, and how the waste was disposed.

o Establish procedures to complete logs and file them in the central office.
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Potential Capital Facility Costs and Operation & Maintenance
Requirements

Facilities
O Additional capital costs are not anticipated for building and grounds maintenance.

Implementation of the minimum BMPs described above should be conducted as part
of regular site operations.

Maintenance

O Maintenance activities for the BMPs described above will be minimal, and no
additional cost is anticipated.

Supplemental Information
Fire Sprinkler Line Flushing

Site fire sprinkler line flushing may be a source of non-stormwater runoff pollution. The
water entering the system is usually potable water, though in some areas it may be non-
potable reclaimed wastewater. There are subsequent factors that may drastically reduce
the quality of the water in such systems. Black iron pipe is usually used since it is
cheaper than potable piping, but it is subject to rusting and results in lower quality
water. Initially, the black iron pipe has an oil coating to protect it from rusting between
manufacture and installation; this will contaminate the water from the first flush but not
from subsequent flushes. Nitrates, poly-phosphates and other corrosion inhibitors, as
well as fire suppressants and antifreeze may be added to the sprinkler water system.
Water generally remains in the sprinkler system a long time (typically a year) and
between flushes may accumulate iron, manganese, lead, copper, nickel, and zinc. The
water generally becomes anoxic and contains living and dead bacteria and breakdown
products from chlorination. This may result in a significant BOD problem and the water
often smells. Consequently dispose fire sprinkler line flush water into the sanitary sewer.
Do not allow discharge to storm drain or infiltration due to potential high levels of
pollutants in fire sprinkler line water.

References and Resources

City of Seattle, Seattle Public Utilities Department of Planning and Development, 2009.
Stormwater Manual Vol. 1 Source Control Technical Requirements Manual.

Kennedy/Jenks Consultants, 2007. The Truckee Meadows Industrial and Commercial
Storm Water Best Management Practices Handbook. Available online at:
http://www.cityofsparks.us/sites/default/files/assets/documents/env-
control/construction/TM-I-C BMP Handbook 2-07-final.pdf.

Orange County Stormwater Program, Best Management Practices for
Industrial/Commercial Business Activities. Available online at:
http://ocwatersheds.com/documents/bmp/industrialcommercialbusinessesactivities.

Sacramento Stormwater Management Program. Best Management Practices for
Industrial Storm Water Pollution Control. Available online at:
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http://www.msa.saccounty.net/sactostormwater/documents/guides/industrial-BMP-
manual.pdf.

US EPA, 1997. Best Management Practices Handbook for Hazardous Waste

Containers. Available online at: http://www.epa.gov/region6/6en/h/handbk4.pdf.

Ventura Countywide Stormwater Management Program Clean Business Fact Sheets.
Available online at:

http://www.vestormwater.org/documents/programs business/building.pdf.
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Description

Parking lots can contribute a number of
substances, such as trash, suspended solids,
hydrocarbons, oil and grease, and heavy metals
that can enter receiving waters through
stormwater runoff or non-stormwater
discharges. The protocols in this fact sheet are
intended to prevent or reduce the discharge of
pollutants from parking areas and include
using good housekeeping practices, following
appropriate cleaning BMPs, and training
employees.

BMPs for other outdoor areas on site
(loading/unloading, material storage, and
equipment operations) are described in SC-30
through SC-33.

Approach

The goal of this program is to ensure
stormwater pollution prevention practices are
considered when conducting activities on or
around parking areas to reduce potential for
pollutant discharge to receiving waters.
Successful implementation depends on
effective training of employees on applicable
BMPs and general pollution prevention
strategies and objectives.

General Pollution Prevention Protocols

O Encourage advanced designs and
maintenance strategies for impervious
parking lots. Refer to the treatment control
BMP fact sheets in this manual for
additional information.

O Keep accurate maintenance logs to evaluate
BMP implementation.

Good Housekeeping

O Keep all parking areas clean and orderly.
Remove debris, litter, and sediments in a
timely fashion.

0 Post “No Littering” signs and enforce anti-
litter laws.

Objectives

m Cover

m Contain

m Educate

m Reduce/Minimize

m Product Substitution

Targeted Constituents

Sediment v
Nutrients
Trash v
Metals 4
Bacteria
Oil and Grease v
Organics v
Minimum BMPs Covered
@ Good Housekeeping v
& Preventative v
Maintenance
: Spill and Leak
Prevention and 4
Response
Material Handling &
=  Waste Management
@ Erosion and Sediment
. Controls
( Q Employee Training v
Program
@ Quality Assurance v
- Record Keeping
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O Provide an adequate number of litter receptacles.
O Clean out and cover litter receptacles frequently to prevent spillage.

A Preventative Maintenance

¥ Inspection

Have designated personnel conduct inspections of parking facilities and stormwater
conveyance systems associated with parking facilities on a regular basis.

O Inspect cleaning equipment/sweepers for leaks on a regular basis.

Surface Cleaning

O Usedry cleaning methods (e.g., sweeping, vacuuming) to prevent the discharge of
pollutants into the stormwater conveyance system if possible.

o Establish frequency of public parking lot sweeping based on usage and field
observations of waste accumulation.

o Sweep all parking lots at least once before the onset of the wet season.
o Dispose of parking lot sweeping debris and dirt at a landfill.
O Follow the procedures below if water is used to clean surfaces:

v" Block the storm drain or contain runoff.

v Collect and pump wash water to the sanitary sewer or discharge to a pervious
surface. Do not allow wash water to enter storm drains.

o Follow the procedures below when cleaning heavy oily deposits:
Clean oily spots with absorbent materials.
Use a screen or filter fabric over inlet, then wash surfaces.

Do not allow discharges to the storm drain.

NN

Vacuum/pump discharges to a tank or discharge to sanitary sewer.
v" Dispose of spilled materials and absorbents appropriately.

Surface Repair
O Check local ordinance for SUSMP/LID ordinance.

O Preheat, transfer or load hot bituminous material away from storm drain inlets.

O Apply concrete, asphalt, and seal coat during dry weather to prevent contamination
from contacting stormwater runoff.

o Cover and seal nearby storm drain inlets where applicable (with waterproof material
or mesh) and manholes before applying seal coat, slurry seal, etc. Leave covers in
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place until job is complete and all water from emulsified oil sealants has drained or
evaporated. Clean any debris from these covered manholes and drains for proper
disposal.

o Use only as much water as necessary for dust control during sweeping to avoid
runoff.

O Catch drips from paving equipment that is not in use with pans or absorbent material
placed under the machines. Dispose of collected material and absorbents properly.

é Spill Response and Prevention Procedures
=/ 0 Keep your Spill Prevention Control and Countermeasure (SPCC) Plan up-to-date.

O Place a stockpile of spill cleanup materials where it will be readily accessible or at a
central location.

O Clean up fluid spills immediately with absorbent rags or material.
o Dispose of spilled material and absorbents properly.

7~ .. Employee Training Program

*" O Provide regular training to field employees and/or contractors regarding cleaning of
paved areas and proper operation of equipment.

o Train employees and contractors in proper techniques for spill containment and
cleanup.

O Use a training log or similar method to document training.

Quality Assurance and Record Keeping

O Keep accurate maintenance logs that document minimum BMP activities performed
for parking area maintenance, types and quantities of waste disposed of, and any
improvement actions.

O Keep accurate logs of spill response actions that document what was spilled, how it
was cleaned up, and how the waste was disposed.

O Establish procedures to complete logs and file them in the central office.

Potential Capital Facility Costs and Operation & Maintenance

Requirements

Facilities

o Capital investments may be required at some sites to purchase sweeping equipment,
train sweeper operators, install oil/water/sand separators, or implement advanced

BMPs. These costs can vary significantly depending upon site conditions and the
amount of BMPs required.
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Maintenance
O Sweep and clean parking lots regularly to minimize pollutant transport into storm
drains from stormwater runoff.

o Clean out oil/water/sand separators regularly, especially after heavy storms.

O Maintain advanced BMPs such as vegetated swales, infiltration trenches, or
detention basins as appropriate. Refer to the treatment control fact sheets for more
information.

Supplemental Information
Advanced BMPs

Some parking areas may require advanced BMPs to further reduce pollutants in
stormwater runoff, and a few examples are listed below. Refer to the Treatment Control
Fact Sheets and the New Development and Redevelopment Manual for more
information.

0 When possible, direct sheet runoff to flow into biofilters (vegetated strip and swale)
and/or infiltration devices.

o Utilize sand filters or oleophilic collectors for oily waste in low quantities.
O Arrange rooftop drains to prevent drainage directly onto paved surfaces.

O Design lot to include semi-permeable hardscape.

References and Resources

City of Seattle, Seattle Public Utilities Department of Planning and Development, 2009.
Stormwater Manual Vol. 1 Source Control Technical Requirements Manual.

California Stormwater Quality Association, 2003. New Development and
Redevelopment Stormwater Best Management Practice Handbook. Available online at:
https://www.casqa.org/resources/bmp-handbooks/new-development-redevelopment-
bmp-handbook.

Kennedy/Jenks Consultants, 2007. The Truckee Meadows Industrial and Commercial
Storm Water Best Management Practices Handbook. Available online at:
http://www.cityofsparks.us/sites/default/files/assets/documents/env-
control/construction/TM-I-C BMP Handbook 2-07-final.pdf.
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Industrial/Commercial Business Activities. Available online at:

http://ocwatersheds.com/documents/bmp/industrialcommercialbusinessesactivities.

September 2014 California Stormwater BMP Handbook 4 of 5

Industrial and Commercial
WWWw.casqa.org




Parking Area Maintenance SC-43

138

Pollution from Surface Cleaning Folder, 1996, 2003. Bay Area Stormwater Management
Agencies Association. Available online at:
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Description

As a consequence of its function, the
stormwater drainage facilities on site convey
stormwater that may contain certain pollutants
either to the offsite conveyance system that
collects and transports urban runoff and
stormwater, or directly to receiving waters. The
protocols in this fact sheet are intended to
reduce pollutants leaving the site to the offsite
drainage infrastructure or to receiving waters
through proper on-site conveyance system
operation and maintenance. The targeted
constituents will vary depending on site
characteristics and operations.

Approach

Successful implementation depends on
effective training of employees on applicable
BMPs and general pollution prevention
strategies and objectives.

General Pollution Prevention Protocols

O Maintain catch basins, stormwater inlets,
and other stormwater conveyance
structures on a regular basis to remove
pollutants, reduce high pollutant
concentrations during the first flush of
storms, prevent clogging of the downstream
conveyance system, restore catch basins’
sediment trapping capacity, and ensure the
system functions properly hydraulically to
avoid flooding.

o Develop and follow a site specific drainage
system maintenance plan that describes
maintenance locations, methods, required
equipment, water sources, sediment
collection areas, disposal requirements, and
any other pertinent information.

Good Housekeeping

¢ Illicit Connections and Discharges

O Look for evidence of illegal discharges or
illicit connections during routine
maintenance of conveyance system and
drainage structures:

Objectives

m Cover
m Contain
m Educate

m Reduce/Minimize

Targeted Constituents
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Trash
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v Identify evidence of spills such as paints, discoloring, odors, etc.
v" Record locations of apparent illegal discharges/illicit connections.

v Track flows back to potential discharges and conduct aboveground inspections.
This can be done through visual inspection of upgradient manholes or alternate
techniques including zinc chloride smoke testing, fluorometric dye testing,
physical inspection testing, or television camera inspection.

v Eliminate the discharge once the origin of flow is established.

O Stencil or demarcate storm drains, where applicable, to prevent illegal disposal of
pollutants. Storm drain inlets should have messages such as “Dump No Waste
Drains to Stream” or similar stenciled next to them to warn against ignorant or
intentional dumping of pollutants into the storm drainage system.

O Refer to fact sheet SC-10 Non-Stormwater Discharges for additional information.

Illegal Dumping
O Inspect and clean up hot spots and other storm drainage areas regularly where illegal
dumping and disposal occurs.

0 Establish a system for tracking incidents. The system should be designed to identify
the following:

v Illegal dumping hot spots;

v" Types and quantities (in some cases) of wastes;

v’ Patterns in time of occurrence (time of day/night, month, or year);
v

Mode of dumping (abandoned containers, “midnight dumping” from moving
vehicles, direct dumping of materials, accidents/spills); and

v Responsible parties.

O Post “No Dumping” signs in problem areas with a phone number for reporting
dumping and disposal. Signs should also indicate fines and penalties for illegal
dumping.

O Refer to fact sheet SC-10 Non-Stormwater Discharges for additional information.

Preventative Maintenance

Catch Basins/Inlet Structures
O Staff should regularly inspect facilities to ensure compliance with the following:

v" Immediate repair of any deterioration threatening structural integrity.

v" Cleaning before the sump is 40% full. Catch basins should be cleaned as
frequently as needed to meet this standard.
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Clean catch basins, storm drain inlets, and other conveyance structures before the
wet season to remove sediments and debris accumulated during the summer.

Conduct inspections more frequently during the wet season for problem areas where
sediment or trash accumulates more often. Prioritize storm drain inlets; clean and
repair as needed.

Keep accurate logs of the number of catch basins cleaned.

Store wastes collected from cleaning activities of the drainage system in appropriate
containers or temporary storage sites in a manner that prevents discharge to the
storm drain.

Dewater the wastes if necessary with outflow into the sanitary sewer if permitted.
Water should be treated with an appropriate filtering device prior to discharge to the
sanitary sewer. If discharge to the sanitary sewer is not allowed, water should be
pumped or vacuumed to a tank and properly disposed. Do not dewater near a storm
drain or stream.

Storm Drain Conveyance System

O

O

Locate reaches of storm drain with deposit problems and develop a flushing schedule
that keeps the pipe clear of excessive buildup.

Collect and pump flushed effluent to the sanitary sewer for treatment whenever
possible.

Pump Stations

O Clean all storm drain pump stations prior to the wet season to remove silt and trash.

0 Do not allow discharge to reach the storm drain system when cleaning a storm drain
pump station or other facility.

O Conduct routine maintenance at each pump station.

O Inspect, clean, and repair as necessary all outlet structures prior to the wet season.

Open Channel

O Modify storm channel characteristics to improve channel hydraulics, increase
pollutant removals, and enhance channel/creek aesthetic and habitat value.

0 Conduct channel modification/improvement in accordance with existing laws. Any

person, government agency, or public utility proposing an activity that will change
the natural state of any river, stream, or lake in California, must enter into a Steam or
Lake Alteration Agreement with the Department of Fish and Wildlife. The
developer-applicant should also contact local governments (city, county, special
districts), other state agencies (SWRCB, RWQCB, Department of Forestry,
Department of Water Resources), and Army Corps of Engineers and USFWS.

Spill Response and Prevention Procedures

O

Keep your spill prevention control plan up-to-date.
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O Investigate all reports of spills, leaks, and/or illegal dumping promptly.

O Place a stockpile of spill cleanup materials where it will be readily accessible or at a
central location.

O Clean up all spills and leaks using “dry” methods (with absorbent materials and/or
rags) or dig up, remove, and properly dispose of contaminated soil.

( . \Employee Training Program
WA

“w» o Educate employees about pollution prevention measures and goals.

O Train employees how to properly handle and dispose of waste using the source
control BMPs described above.

o Train employees and subcontractors in proper hazardous waste management.
0 Use a training log or similar method to document training.

O Ensure that employees are familiar with the site’s spill control plan and/or proper
spill cleanup procedures.

O Have staff involved in detection and removal of illicit connections trained in the
following:

v" OSHA-required Health and Safety Training (29 CFR 1910.120) plus annual
refresher training (as needed).

v" OSHA Confined Space Entry training (Cal-OSHA Confined Space, Title 8 and
Federal OSHA 29 CFR 1910.146).

v Procedural training (field screening, sampling, smoke/dye testing, TV
inspection).

Quality Assurance and Record Keeping

O Keep accurate maintenance logs that document minimum BMP activities performed
for drainage system maintenance, types and quantities of waste disposed of, and any
improvement actions.

0 Keep accurate logs of spill response actions that document what was spilled, how it
was cleaned up, and how the waste was disposed.

O Keep accurate logs of illicit connections, illicit discharges, and illegal dumping into
the storm drain system including how wastes were cleaned up and disposed.

o Establish procedures to complete logs and file them in the central office.

Potential Limitations and Work-Arounds

Provided below are typical limitations and recommended “work-arounds” for drainage
system maintenance:
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O Clean-up activities may create a slight disturbance for local aquatic species. Access
to items and material on private property may be limited. Trade-offs may exist
between channel hydraulics and water quality/riparian habitat. If storm channels or
basins are recognized as wetlands, many activities, including maintenance, may be
subject to regulation and permitting.

v Perform all maintenance onsite and do not flush accumulated material
downstream to private property or riparian habitats.

O Storm drain flushing is most effective in small diameter pipes (36-inch diameter pipe
or less, depending on water supply and sediment collection capacity). Other
considerations associated with storm drain flushing may include the availability of a
water source, finding a downstream area to collect sediments, and liquid/sediment
disposal.

v Develop and follow a site specific drainage system maintenance plan that
describes maintenance locations, methods, required equipment, water sources,
sediment collection areas, disposal requirements, and any other pertinent
information.

O Regulations may include adoption of substantial penalties for illegal dumping and
disposal.

v Do not dump illegal materials anywhere onsite.
v" Identify illicit connections, illicit discharge, and illegal dumping.
v Cleanup spills immediately and properly dispose of wastes.

O Local municipal codes may include sections prohibiting discharge of soil, debris,
refuse, hazardous wastes, and other pollutants into the sanitary sewer system.

v" Collect all materials and pollutants accumulated in drainage system and dispose
of according to local regulations.

v’ Install debris excluders in areas with a trash TMDL.
Potential Capital Facility Costs and Operation & Maintenance
Requirements
Facilities
O Capital costs will vary substantially depending on the size of the facility and
characteristics of the drainage system. Significant capital costs may be associated

with purchasing water trucks, vacuum trucks, and any other necessary cleaning
equipment or improving the drainage infrastructure to reduce the potential .

o Developing and implementing a site specific drainage system maintenance plan will
require additional capital if a similar program is not already in place.
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Maintenance

O Two-person teams may be required to clean catch basins with vactor trucks.

0 Teams of at least two people plus administrative personnel are required to identify
illicit discharges, depending on the complexity of the storm sewer system.

O Arrangements must be made for proper disposal of collected wastes.
O Technical staff are required to detect and investigate illegal dumping violations.

O Methods used for illicit connection detection (smoke testing, dye testing, visual
inspection, and flow monitoring) can be costly and time-consuming. Site-specific
factors, such as the level of impervious area, the density and ages of buildings, and
type of land use will determine the level of investigation necessary.

Supplemental Information

Storm Drain Flushing

Flushing is a common maintenance activity used to improve pipe hydraulics and to
remove pollutants in storm drainage systems. Flushing may be designed to hydraulically
convey accumulated material to strategic locations, such as an open channel, another
point where flushing will be initiated, or the sanitary sewer and the treatment facilities,
thus preventing re-suspension and overflow of a portion of the solids during storm
events. Flushing prevents “plug flow” discharges of concentrated pollutant loadings and
sediments. Deposits can hinder the designed conveyance capacity of the storm drain
system and potentially cause backwater conditions in severe cases of clogging.

Storm drain flushing usually takes place along segments of pipe with grades that are too
flat to maintain adequate velocity to keep particles in suspension. An upstream manhole
is selected to place an inflatable device that temporarily plugs the pipe. Further
upstream, water is pumped into the line to create a flushing wave. When the upstream
reach of pipe is sufficiently full to cause a flushing wave, the inflated device is rapidly
deflated with the assistance of a vacuum pump, thereby releasing the backed up water
and resulting in the cleaning of the storm drain segment.

To further reduce impacts of stormwater pollution, a second inflatable device placed well
downstream may be used to recollect the water after the force of the flushing wave has
dissipated. A pump may then be used to transfer the water and accumulated material to
the sanitary sewer for treatment. In some cases, an interceptor structure may be more
practical or required to recollect the flushed waters.

It has been found that cleansing efficiency of periodic flush waves is dependent upon
flush volume, flush discharge rate, sewer slope, sewer length, sewer flow rate, sewer
diameter, and population density. As a rule of thumb, the length of line to be flushed
should not exceed 700 feet. At this maximum recommended length, the percent removal
efficiency ranges between 65-75% for organics and 55-65% for dry weather
grit/inorganic material. The percent removal efficiency drops rapidly beyond that.
Water is commonly supplied by a water truck, but fire hydrants can also supply water.

To make the best use of water, it is recommended that reclaimed water be used if allowed
or that fire hydrant line flushing coincide with storm sewer flushing.
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Description

This category includes businesses that provide landscaping and landscape
maintenance/gardening services.

Pollutant Sources
The following are sources of pollutants:

Selecting plants or landscape design,
Installing new landscaping,
Maintaining landscapes,

Using pesticides and fertilizers, and

Using gas-powered equipment.

Pollutants can include:

Nutrients (fertilizers, yard wastes),
Pesticides,

Heavy metals (copper, lead, and zinc),
Hydrocarbons (fuels, oils and grease), and

Sediments.

Approach

Minimize the potential for stormwater pollution and the need
for resources/controls (water, pesticides, fertilizers) by creating
and maintaining landscapes in a way that is compatible with the
local soils, climate, and amount of rain and sun. Make
stormwater pollution prevention BMPs a part of standard
operating procedures and the employee training program.

CALIFORNIA STORMWATER
QUALITY ASSOCIATION

146

September 2014 California Stormwater BMP Handbook

Industrial and Commercial
Www.casqga.org

1of 6




BG-40 Landscape Maintenance

Provide employee education materials in the first language of employees, as necessary.

Source Control BMPs
The best management practices are listed by activity or area.

147

Landscape
Design

O

Specify native, low maintenance, and insectary (attract beneficial
insects) plants and landscape designs.

Design zoned, water-efficient irrigation systems using technologies
such drip irrigation, soaker hoses, or microspray systems.
Landscape design should be consistent with the local Water Efficient
Landscape Ordinance. See the following website for a list of local
ordinances: ftp://ftp.water.ca.gov/Model-Water-Efficient-
Landscape-Ordinance/Local-Ordinances/

Do not landscape riparian areas, except to remove non-native plants
and replace them with native riparian landscaping.

Replant with native species where possible when landscaping or
building an ornamental pond. Do not assume something is native
because you have seen it in your area. Contact the local nursery for
information or visit the California Exotic Pest Plant Council website
(www.caleppc.org).

Landscape
Installation

O

Protect stockpiles and landscaping materials from wind and rain by
storing them under tarps or secured plastic sheeting.

Schedule grading and excavation projects during dry weather.

Divert runoff from exposed soils or lower its velocity by leveling and
terracing.

Use temporary check dams or ditches to divert runoff away from
storm drains.

Protect storm drains with sandbags or other sediment controls.

Revegetation is an excellent form of erosion control for any site.
Keep soils covered with vegetation or temporary cover material
(mulch) to control erosion.

Check plant roots before buying a plant. Do not buy plants with
roots are that kinked or circling around the container. Do not buy
plants with soft, rotten, or deformed root crowns.

Do not pile soil around the plant any higher than the root crown.

Landscape
Maintenance

Yard Waste

O

Allow leaf drop to become part of the mulch layer in tree, shrub, and
groundcover areas.

Keep lawn mower blades sharp, and grasscycle.
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Grasscycle — leave grass clippings on the lawn when mowing. Once
cut, grass clippings first dehydrate, and then decompose, quickly
disappearing from view. Proper mowing is required for successful
grasscycling. Cut grass when the surface is dry, and keep mower
blades sharp. Follow the "1/3 Rule": mow the lawn often enough so
that no more than 1/3 of the length of the grass blade is cut in any
one mowing. Frequent mowing will produce short clippings that
will not cover up the grass surface. The lawn may have to be cut
every seven days when the lawn is growing fast but only every 7 to 14
days when the lawn is growing slowly.

Do not leave clippings on pavement or sidewalks where they can
wash off into the street, gutter, or storm drain.

Collect lawn and garden clippings, pruning waste, and tree
trimmings. Chip if necessary, and compost or take to the local
municipal yard waste recycling/composting facility.

In communities with curbside pick-up of yard waste, place clippings
and pruning waste at the curb in approved bags or containers. No
curbside pickup of yard waste is available for commercial properties.

Do not blow or rake leaves or other yard waste into the street, or
place yard waste in gutters or on dirt shoulders, unless it is being
piled up for recycling (allowed by some municipalities). After pick-
up, sweep up any leaves, litter, or residue in gutters or on street.

Fertilizing and Pruning

O  Perform soil analysis seasonally to determine actual fertilization
need and application rates.

O  Fertilize garden areas with a mulch of leaves, bark, or composted
manure and/or garden waste.

O  Apply chemical fertilizer only as needed, when plants can best use it,
and when the potential for it being carried away by runoff is low.
Make sure the fertilizer spreader is calibrated.

O  Prune plants sparingly, if at all. A healthy plant — one that is native
to the area and growing under the right conditions — should not
need pruning, except when it is not in the right location (where
safety or liability is a concern).

Watering

O  Use soil probes to determine soil moisture depth, overall moisture
levels, and the need to adjust irrigation schedules.

O  Check sprinklers regularly. Adjust as needed to minimize or

eliminate overspray onto impervious surfaces. Replace broken
sprinklers or lines.
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Pest and Weed Control

O

Obtain appropriate licenses for pest control and pesticides. Contact
the Department of Pesticide Regulation for more information.

Become trained in and offer customers less-toxic pest control or
Integrated Pest Management (IPM).

The label on a pesticide container is a legal document. Use a
pesticide only as instructed on the label.

Store pesticides, fertilizers, and other chemicals indoors or in a shed
or storage cabinet.

Use pesticides sparingly, according to instructions on the label.
Rinse empty containers, and use rinsewater as product.

Dispose of rinsed, empty containers in the trash. Dispose of unused
pesticides as hazardous waste.

To control weeds, use drip irrigation and mulch. Hand-pull weeds
including roots or cut down to ground. Repeat cutting before they
flower, grow new leaves, or go to seed. Use herbicides containing
pelargonic acid or herbicidal soap as a last resort.

Handling Gasoline

O

Use only containers approved by a nationally recognized testing lab,
such as Underwriters Laboratories (UL). Keep the container tightly
sealed. Containers should be fitted with a spout to allow pouring
without spilling and to minimize the generation of vapors.

Fill cautiously. Always use a funnel and/or spout to prevent spilling
or splashing when fueling power mowers, blowers, and all other gas-
powered equipment.

Avoid spilling gasoline on the ground, especially near wells. If a spill
occurs use Kitty litter, saw dust, or an absorbent towel to soak up the
spill, then dispose of it properly.

Store carefully. Gasoline moves quickly through soil and into
groundwater, therefore, store and use gasoline and fuel equipment
as far away from your drinking water well as possible. Be certain to
keep a closed cap on the gasoline container. Store at ground level,
not on a shelf to minimize the danger of falling and spilling.

Do not dispose of gasoline down the drain, into surface water, onto
the ground, or in the trash. Contact the local municipality for
directions on proper disposal of excess or old gasoline. Transport
old gas in an approved gasoline container.

Working Near Waterbodies

O

Do not dump lawn clippings, other yard waste, or soil along creek
banks or in creeks.
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0 Do not store stockpiles of materials (soil, mulch) along creek banks.
These piles can erode over time into a creek.

0 Do not spray pesticides or fertilizers by creeks.

O Do not over water near streams. The excess water may carry
pesticides, fertilizers, sediments, and anything else in its path
directly into the creek.

Treatment Control BMPs
Not applicable.

More Information

Bay Area Stormwater Management Agencies Association, 1999. Start at the Source — Design
Guidance Manual for Stormwater Quality Protection. Available on-line at:
http://www.scvurppp-w2k.com/pdfs/0910/StartAtTheSource.pdf.

Bay Area Stormwater Management Agencies Association, Undated. Landscape designs for
Stormwater Management - Stormwater Control for Small Projects. Available at:
http://www.acterra.org/programs/stewardship/ doc/landscape dispersion.pdf.

Bay Area Water Pollution Prevention Agencies, 2001. Less-Toxic Pest Management- Problem
Pesticides. Available on-line at:
http://www.sccgov.org/sites/iwm/hhw/Documents/505018Problem%20Pesticides.pdf.

California Invasive Plant Council, Undated Website. Prevention BMPs for Land Managers.
Available on-line at: http://www.cal-ipc.org/ip/prevention/landmanagers.php.

California Department of Resources Recycling and Recovery (CalRecycle), 1999. Grasscycle!
Make the Most of Your Lawn. Make the Most of Your Time. Available on-line at:
http://www.calrecycle.ca.gov/publications/Documents/Organics/44399011.pdf .

California Department of Resources Recycling and Recovery (CalRecycle). Capitol Park
Training Manual Description and Guidelines for Horticultural Practices. Available on-line
at: http://www.calrecycle.ca.gov/organics/landscaping/Demos/Manual.pdf.

Southern Sonoma County Resource Conservation District, Undated pamphlet. A Guide for
Rural Landowners and Residents of Petaluma and Sonoma Creek Watersheds. Available
on-line at:
http://www.conservation.ca.gov/dlrp/watershedportal/Documents/SSCRCD%20Creek%20
Care%20Guide%20(southern%20sonoma%20ored).pdf .

USEPA, Office of Water National Pollution Discharge Elimination System, Undated website.
Stormwater Menu of BMPs Municipal Landscaping. Available on-line at:
http://cfpub.epa.gov/npdes/stormwater/menuofbmps/index.cfm?action=browse&Rbutton=

detail&bmp=1.
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General Description

Vegetated swales (also referred to as bioswales,
biofiltration swales, or landscaped swales) are
open, shallow channels with vegetation
covering the side slopes and bottom that collect
and slowly convey runoff flow to downstream
discharge points. They are designed to treat
runoff through filtering by the vegetation in the
channel, filtering through a subsoil matrix,
and/or infiltration into the underlying soils.
Swales can be natural or manmade. They trap
particulate pollutants (suspended solids and
trace metals), promote infiltration, reduce flow
velocity, and increase time of concentration of
stormwater runoff. Vegetated swales can be
implemented to provide effective pretreatment
for detention and infiltration stormwater
BMPs.

Vegetated swales can serve as part of a
stormwater drainage system and can replace
curbs, gutters and storm sewer systems.
Therefore, swales are best suited for small
landscaped portions of industrial or
commerecial facilities with low peak flow rates.
They are not well suited to treat stormwater
runoff from industrial areas that have
insufficient source control BMPs.

Inspection/Maintenance
Considerations

A thick vegetative cover is needed for vegetated
swales to function properly. Usually, swales
require little more than normal landscape
maintenance activities such as irrigation and
mowing to maintain pollutant removal
efficiency. Swales can become a nuisance due
to mosquito breeding in standing water if
obstructions develop (e.g., debris accumulation,
invasive vegetation) and/or if proper drainage
slopes are not implemented and maintained.
The application of fertilizers and pesticides
should be minimized.

Advanced BMPs Covered

v

Treatment
Control

Maintenance Concerns

m Channelization

m Vegetation/Landscape
Maintenance

m Vector Control
m Aesthetics

m Flow Obstructions

Targeted Constituents

Sediment
Nutrients
Trash

Metals

Bacteria

Oil and Grease

> > o > o o >

Organics

Legend (Removal Effectiveness)
® |ow HHigh A Medium

¥ Requires Pretreatment

Note: The removal effectiveness ratings shown in
the table are for properly designed, sited, and
maintained BMPs; some configurations will have
variations in pollutant effectiveness.
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Inspect after seeding and after first major storms for any damages.

Post construction

O Inspect for signs of erosion, damage to vegetation, channelization of flow, debris

and litter, and areas of sediment accumulation. Perform inspections at the
beginning and end of the wet season. Additional inspections after periods of
heavy runoff are desirable.

Semi-annual

O

aenenpcivies o pmmy

Inspect level spreader for clogging, grass alongside slopes for erosion and
formation of rills or gullies, and sand/soil bed for erosion problems.

Annual

O Mow grass to maintain a height of 3—4 inches, for safety, aesthetic, or other As needed
purposes. Litter should always be removed prior to mowing. Clippings should (frequent,
be composted. seasonally)

O Irrigate swale during dry season (April through October) or when necessary to
maintain the vegetation.

O Provide weed control, if necessary to control invasive species.

O Remove litter, branches, rocks blockages, and other debris and dispose of Semi-annual
properly.

O Maintain inlet flow spreader (if applicable).

O Repair any damaged areas within a channel identified during inspections.

Erosion rills or gullies should be corrected as needed. Bare areas should be
replanted as necessary.

O Declog the pea gravel diaphragm, if necessary. Annual (as

O Correct erosion problems in the sand/soil bed of dry swales. needed)

O Plant an alternative grass species if the original grass cover has not been
successfully established. Reseed and apply mulch to damaged areas.

O Remove all accumulated sediment that may obstruct flow through the swale. As needed
Sediment accumulating near culverts and in channels should be removed when (infrequent)
it builds up to 3 in. at any spot, or covers vegetation, or once it has accumulated
to 10% of the original design volume. Replace the grass areas damaged in the
process.

O Rototill or cultivate the surface of the sand/soil bed of dry swales if the swale
does not draw down within 48 hours.
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Additional Information

Research (Colwell et al., 2000) indicates that grass height and mowing frequency have
little impact on pollutant removal. Consequently, mowing may only be necessary once or
twice a year for safety or aesthetics or to suppress weeds and woody vegetation.

The swale bottom and side slopes should be covered with dense vegetative cover to filter
pollutants out of runoff and helps reduce flow velocities and protect the swale from
erosion. Fine, close-growing grasses are ideal because increasing the surface area of the
vegetation exposed to runoff improves the effectiveness of the swale. Drought tolerant
vegetation than can tolerate sediment and debris accumulations are best-suited for
swales.
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Trained Personnel Log

Stormwater Management Training Log and Documentation

Specific Training Objective:

Location:

Instructor:

Course Length (hours):

Attendee Roster (Attach additional forms if necessary)

Date:

Telephone:
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Name

Company
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Item Attachment Documents: 158

C10. Approve and Authorize the City Manager to Execute Amendment No. 1 to the Agreement with
DeltaWRX, LLC for Law Enforcement Records Management System Consulting Services by

Increasing the Not to Exceed Amount from $59,340 to $209,061 (Staff Contact: Henry Kwong,
408-586-2419)

Recommendations:

(1) Approve and authorize the City Manager to execute Amendment No. 1 to the Agreement with
DeltaWRX, LLC for Law Enforcement Records Management System Consulting Services by
increasing the not to exceed amount from $59,340 to $209,061.

(2) Authorize the transfer of $149,721 from the City Manager’s Contingency Fund to the CIP Project
No. 3423, Police Records Management System.

March 3, 2020 Milpitas City Council Agenda Page 158
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CITY OF MILPITAS
AGENDA REPORT
(AR)

Item Title: Approve and Authorize the City Manager to Execute Amendment No. 1 to the
Agreement with DeltaWRX, LLC for Law Enforcement Records Management
System Consulting Services by Increasing the Not to Exceed Amount from $59,340

to $209,061
Category: Consent Calendar-Public Safety
Meeting Date: 3/3/2020
Staff Contacts: Chris Schroeder, 408-586-3161, and Henry Kwong, 408-586-2419

Recommendations: | 1. Approve and authorize the City Manager to execute Amendment No. 1 to the
Agreement with DeltaWRX, LLC for Law Enforcement Records Management System
Consulting Services by increasing the not to exceed amount from $59,340 to
$209,061.

2. Authorize the transfer of $149,721 from the City Manager’s Contingency Fund to the
CIP Project No. 3423, Police Records Management System.

Background:
In 1997 the City implemented the Tiburon Inc. Records Management System (RMS). It has been in use for 23

years to manage the voluminous amount of information, data from reports, and citations to effectively provide
policing services in our City. In 2003 the City entered into an agreement with Tritech Software Systems
(TriTech) to purchase TriTech’s Computer Aided Dispatch (CAD) software. The system is used in the Dispatch
Center and on all mobile computers in all police cars. Over the years the City invested heavily in upgrades,
maintenance and support, and staff training.

In 2015 Tritech Software Systems acquired Tiburon Inc., which made it possible in 2016 for the City to upgrade
to the Tritech Inform RMS software at a greatly discounted rate due to the long association with both Tritech
and Tiburon. The sole source upgrade was approved by City Council on November 16, 2016. Upgrading to the
Tritech Inform RMS software greatly enhanced the Milpitas Police Departments (MPD) data sharing and
interoperability with other law enforcement agencies that use the same platform and allowed MPD to remain
compliant with State and Federal reporting standards. At the time of the acquisition other products were
considered but the pricing was almost double what was offered by TriTech. Today the system is no longer
actively supported by TriTech and the associated hardware & technology are obsolete. Although it is currently
capable of generating reports for mandated Uniform Crime Report (UCR) data, it cannot generate reports for
the National Incident Based Reporting System (NIBRS) which will replace UCR in 2021.

In Fiscal Year 2016-17, Capital Improvement Program (CIP) Project Number 3423, Police Records
Management System, allocated $700,000 to update the police department’'s RMS, and TriTech, which is now
CentralSquare, was engaged to implement a new RMS product. The TriTech RMS project started in 2016, but
it was cancelled in 2019 and staff decided to competitively procure the next RMS system with the assistance of
a consultant.

On June 25, 2019, a Professional Services Agreement (Agreement) was executed between the City of Milpitas
and DeltaWRX, LLC for Law Enforcement Records Management System Consulting Services in order to
produce a Request for Proposal (RFP) for a new RMS product, and the compensation amount of the
agreement was $59,340. The RFP is in the final editing stages and is tentatively scheduled to be released in
late March of 2020.
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Analysis:
Staff initially contracted for professional services with the DeltaWRX, LLC to only draft the RFP. Based on the
consultant’s robust knowledge of the RMS space and their excellent performance in guiding the City, staff
recommends amending the contract for additional services as outlined below. Additionally, the new RMS
needs to be implemented by 2021 for the City to be in compliance with the NIBRS requirements.

In the course of developing the RFP, personnel from DeltaWRX, LLC have worked closely with staff from
several work units within the police department to identify the current functional requirements of end users and
have identified the requirements from other City departments, including Information Services and Finance.
They have demonstrated a keen understanding of current industry trends and available technology, best
practices, and insight into the upcoming implementation of the National Incident-Based Reporting System
(NIBRS) throughout the State of California. They have understood the service levels expected from the MPD
regarding the new RMS.

The recommended amendments to the scope of services include for DeltaWRX, LLC to assist the City with the
next phases of the RFP process, including evaluating the proposals in response to the RFP, assisting with the
selection of the vendor, negotiating the contract with the vendor, and overseeing the implementation of the
software. The cost of the additional consulting services described in the proposed Amendment No. 1 is
$149,721, which would bring the total cost of the Agreement to $209,061.

Policy Alternative:

Alternative: Do not engage DeltaWRX, LLC for additional consulting services.
Pros: It would eliminate the proposed expense of $149,721.

Cons: Staff from the police department and Finance would need to entirely manage the remaining phases of
the RFP process, including evaluating the proposals received, selecting a vendor, negotiating with a vendor,
and oversight of the vendor.

Reason not recommended: RMS products are complex software systems with many intricate components and
interface requirements. Having technical experts, such as DeltaWRX, LLC, assisting with product evaluation
and vendor selection is vital to a successful implementation including meeting the compliance deadline for the
NIBRS in 2021.

Fiscal Impact:
Additional funds of $149,721 required for Amendment No. 1 to the Agreement are available from the City
Manager’s Contingency Fund.

California Environmental Quality Act:
Not applicable

Recommendations:

1. Approve and Authorize the City Manager to execute Amendment No. 1 to the Agreement with DeltaWRX,
LLC for Law Enforcement Records Management System Consulting Services by increasing the not to
exceed amount from $59,340 to $209,061.

2. Authorize the transfer of $149,721 from the City Manager’s Contingency Fund to the CIP Project No. 3423,
Police Records Management System.

Attachments:
Amendment No. 1 to the Agreement between the City of Milpitas and DeltaWRX, LLC
Original Agreement between the City of Milpitas and DeltaWRX
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AMENDMENT NO. 1
TO THE PROFESIONAL SERVICES AGREEMENT
WITH
DELTAWRX, LLC
FOR
LAW ENFORCEMENT RECORDS MANAGEMENT SYSTEM
CONSULTING SERVICES

This Amendment No. 1 is entered into this 4" day of March 2020, by and between
the City of Milpitas, a municipal corporation of the State of California (hereafter
referred to as "City") and DeltaWRX, LLC., a California limited liability
company (hereafter referred to as "Consultant™). City and Consultant are
sometimes individually as “Party” and collectively as “Parties” in this
Amendment No 1.

RECITALS

WHEREAS, the Parties entered into a Professional Services Agreement to provide
Law Enforcement Records Management System Consulting Services on June 25,
2019 (“Agreement”) in the total amount of $59,340.00 for the period July 15,
2019, to June 30, 2020; and

WHEREAS, the Parties desire to amend the Agreement to increase the
compensation by $149,721.00, extend the term for an additional two years and
expand the Scope of Work to include additional services of Proposal Evaluation
and Vendor Selection, Contract Negotiations, and Implementation Oversight.

NOW THEREFORE, in consideration of the mutual covenants and conditions
herein contained, the Parties agree to amend the Agreement as follows:

1. Section 2. Compensation, subsection (b.) - the first sentence is hereby
amended to read as follows: “In no event shall the total amount paid for
services rendered by Consultant under this Agreement exceed Two Hundred
and Nine Thousand Sixty-One Dollars and Zero Cents ($209,061.00).”

2. Section 5. Term - the first sentence is hereby amended to read as follows:
“The term of this Agreement shall be from July 15, 2019 to June 30, 2022
unless earlier terminated as provided herein.”

3. Exhibit A-1 entitled “Scope of Services,” attached hereto and incorporated
herein, is added to include additional services of Proposal Evaluation and
Vendor Selection, Contract Negotiations, and Implementation Oversight.

4. Exhibit B-1 entitled “Cost Summary,” attached hereto and incorporated
herein, is added to include the cost breakdown of the additional services
listed in Exhibit A-1.

5. All other provisions of the Agreement not amended by this Amendment No.

1 shall remain in full force and effect.
Amendment No 1: DELTAWRX, LLC 1 of 10
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SIGNATURE PAGE FOR PROFESSIONAL SERVICES AGREEMENT 163
BETWEEN THE CITY OF MILPITAS

AND DELTAWRX, LLC

IN WITNESS WHEREOF, the Parties have executed this Amendment No. 1
as of the date first written above.

CITY OF MILPITAS DELTAWRX, LLC
Approved By:

Steven G. McHarris, Interim City Signature
Manager
Name
Date
Approved As To Form: Title
Date

Christopher J. Diaz, City Attorney

Approved: DIR Registration Number (If

Applicable)

Walter C. Rossmann, Risk
Manager/Director of Finance

Approved As To Content:

Armando Corpuz, Chief of Police
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Exhibit A-1
Scope of Services

Phase Il - Proposal Evaluation and Vendor Selection

The tasks included in this phase include releasing the RFP, constructing an
evaluation and selection methodology, facilitating a thorough proposal review
process and assisting the City with identifying the RMS provider most capable of
meeting MPD’s needs.

Task 1 - Release RFP — After completing the RFP, DELTAWRX will assist
MPD with releasing the RFP on the City’s purchasing platform, providing
guidance to prospective proposers and answering submitted questions. As
appropriate, we will coordinate with the Project Team to prepare written
responses to submitted questions.

Task 2 - ldentify an Evaluation Committee — DELTAWRX will provide
guidelines to help the Project Team create an appropriate Evaluation Committee
that represents all stakeholders, while being a manageable size.

Task 3 - Prepare Selection Criteria — DELTAWRX will work with the Project
Team to identify the criteria that an Evaluation Committee will use to evaluate
submitted proposals, as well as the corresponding weights assigned to the
criteria.

Task 4 - Prepare Evaluation Plan — DELTAWRX will develop an Evaluation
Plan describing the evaluation criteria and outlining the process that the
Evaluation Committee will follow during the selection process to ensure a fair and
objective system procurement. The Evaluation Plan will include written
instructions describing the evaluation methodology and evaluation worksheets for
the analysis of the submitted proposals. Once the Evaluation Plan is complete,
DELTAWRX will conduct a workshop with the Evaluation Committee to review
the evaluation process, discuss ground rules for the evaluation and review, in
detail, the RFP to ensure familiarity. We have found that this workshop has been
helpful to set expectations and prepare the Evaluation Committee for the
evaluation process.

Task 5 - Facilitate Pre-Proposal Conference — In conjunction with the City’s
Procurement Office, the Project Team and other stakeholders, DELTAWRX will
facilitate a pre-proposal conference for interested vendors. DELTAWRX will
provide an overview of the procurement process, discuss system requirements
and answer questions regarding the RFP from potential proposers. Following the
Pre-Proposal Conference, we will assist in preparing any addenda to be issued
by the City.

Task 6 - Assist with Proposal Evaluation — One of our primary objectives in
facilitating the proposal evaluation process will be to ensure the selection is
grounded in a fair and objective assessment of the proposals. DELTAWRX will
develop evaluation worksheets and other pertinent materials for the Evaluation
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Committee to use as they evaluate each response from prospective system
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providers.

DELTAWRX will also review all proposals received in response to the solicitation
alongside the Evaluation Committee members. Although we will not cast votes
during the scoring portion of the evaluation, we will support Evaluation
Committee members by providing expertise based on our independent in-depth
review of the proposals.

Task 7 - Facilitate Vendor Demonstrations, Reference Checks and Site Visits —
DELTAWRX will assist with preparing a uniform format, agenda, and questions
for vendor demonstrations, as well as vendor compliance with the agenda. We will
attend the demonstrations and moderate discussions with the finalists. At the
conclusion of the vendor demonstrations, we will update our evaluation
worksheets to reflect any verbal or written representations made by the vendors
during the demonstrations.

DELTAWRX will also help coordinate reference checks and site visits with
existing clients of each finalist. We will help select appropriate agencies and
provide a set of questions to guide the reference checks and site visits. The
reference checks and site visits will include confirmation of workmanship and
provide insight into potential contract negotiation issues. This process will also
provide the Evaluation Committee with an excellent opportunity to identify the
lessons learned by their peers in other agencies.

Task 8 - Analyze Cost Proposals — After an initial review of all proposals,
DELTAWRX will perform a comprehensive economic analysis of each proposal
being considered for further analysis. We will examine both one-time and
recurring costs for items such as application software, hardware and system
software, site preparation, implementation, licensing, legacy data access, training
and maintenance. We will also attempt to identify any project costs that vendors
often fail to include. Our analysis will allow the evaluation team to compare one-
time and recurring vendor costs in a line item format. DELTAWRX will share the
results of this analysis with the evaluation team at the appropriate time, which
typically occurs after the team has completed its review of the technical
proposals.

Task 9 - Assist with Recommendation of Most Qualified System Provider —
At the conclusion of the proposal review process, we will work with the
evaluation team to recommend the system provider whose solution best meets
MPD’s overall needs and requirements. We will prepare a Final Selection Report
detailing the evaluation process, a summary of the conclusions reached at each
relevant evaluation phase and document the justifications leading to the
Evaluation Committee’s decision.

Phase 11l - Contract Negotiations

DELTAWRX will work closely with appropriate project, legal and purchasing
staff to negotiate a contract with the selected system provider. Although we are
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formulating negotiating strategies. The final negotiated contract should cover
implementation, licensing and support. During the negotiations, we will
emphasize protecting the City’s interests and laying the foundation for both
short-term project success and long-term satisfaction with the selected system.

Task 10 - Conduct a Pre-Negotiation Strategy Session — To prepare the City
for contract negotiations, DELTAWRX will conduct a session with the City’s
internal negotiating team to discuss and finalize the overall negotiating strategy.
During this session, we will examine City and MPD issues, positions and
interests to determine the most desired outcomes in a negotiated agreement.
Based on a review of the vendor’s proposal, we will develop a negotiating
strategy by identifying the vendor’s issues, positions and interest. Among the
topics we will discuss are:

= Terms and Conditions: Which terms and conditions (if any) are “deal
breakers” for the City?

= BATNA: What is the “Best Alternative to a Negotiated Agreement” for
the City? To negotiate a successful agreement, the City must understand
the alternatives to signing an agreement with the selected vendor.

= Design Flexibility: Can cost savings be realized by substituting the
vendor’s off-the-shelf functionality for customized features or system
components?

= Timeframe: How time sensitive is the implementation? Is there a must-
complete date for cutover of the system?

To facilitate preparations for contract negotiations, DELTAWRX recommends
including the City contract in the RFP and asking proposers to identify their
exceptions to the terms and conditions. The exceptions a proposer takes can help
us anticipate the selected vendor’s negotiation strategy and prepare the City to
negotiate an agreement that protects its interests while providing an acceptable
outcome for the vendor.

Task 11 - Assist with Contract Negotiations — DELTAWRX cannot stress enough
the importance of a comprehensive contract that leaves little to interpretation after
the contract is signed by both parties. In addition to negotiating terms and
conditions, we negotiate components such as the statement of work, legacy data
access approach, interface control documentation, preliminary project schedule,
payment schedule, training plan, test plan, and maintenance agreement before the
project begins. This approach maximizes shared expectations while reducing risk
and uncertainty and contributes to a more successful transition to new systems.

The City shall retain “ownership” of the contract, and project staff should take
responsibility for editing the contract documents and distributing changes to the
participants. At the conclusion of each negotiating meeting, we will provide the
City with an action item list that summarizes the major outstanding issues. By
diligently working through these issues with all parties, we should reach an
agreement that clearly protects the City interests.
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Master Implementation Agreement
License Agreement
Maintenance Agreement

Statement of Work, including a Project Schedule, Acceptance Test Plan,
Training Plan, and Data Conversion Plan

Payment Milestones
System Performance Standards
RFP and Correspondence

Other City-Required Components

System providers often want to create the Statement of Work, Training Plan, Data
Conversion Plan and System Testing Plan as initial project implementation tasks.
DELTAWRX has found that taking the time to negotiate and develop these
documents during contract negotiations and then incorporating them into the
contract sets clear expectations of both the vendor and the City, providing for a
smoother implementation. As part of contract negotiations DELTAWRX will assist
the City and the selected system vendor with the development of the following
documents:

Training Plan — The negotiated contract will include a Training Plan that
meets the needs of system users and addresses curriculum, class sizes and
class participants for vendor-supplied training. It is likely that the vendor
will provide train-the-trainer training, as well as technical support
training, but that the City will be responsible for most end-user training.
DELTAWRX will ensure that the Training Plan is consistent with industry
best practices and the specific needs of the City.

Legacy Data Access Statement of Work — The City and the selected vendor
will need to determine the optimal legacy data access approach. Possible
approaches include, but are not limited to: converting all data, converting
select data, accessing data through an interface to legacy systems, migrating
data to a data warehouse and some combination of these approaches.
DELTAWRX will assist the City with evaluating alternative approaches to
accessing legacy data and incorporate the optimal approach into the
Statement of Work.

Statement of Work and Preliminary Project Schedule § — DELTAWRX
will work with the selected system vendor and the City to develop a
Statement of Work that details the tasks required for implementation of the
new systems. The Statement of Work will include a high-level preliminary
project schedule to provide a guide for the development of a detailed project
schedule as an initial task during system implementation. The Statement of
Work should include task descriptions, vendor and City personnel and
responsibilities, prerequisites for starting the task, and task completion

Amendment No 1: DELTAWRX, LLC 7 of 10




criteria.

168

= System Acceptance Testing Plan — DELTAWRX will work with the
selected vendor and the City to develop an Acceptance Testing Plan that
addresses functional, performance and reliability testing.

Phase IV - Implementation Oversight

DELTAWRX will provide Implementation Oversight services, as described in this
section, during the implementation of the new RMS. We have found that the most
cost effective and successful approach to managing system implementations is for
the implementing agency to provide a Project Manager who is responsible for
coordinating with the vendor’s Project Manager to schedule activities and City
resources.

Task 12 - Provide Project Coordination and Oversight — After the contract has
been executed with the City’s selected vendor, DELTAWRX will provide project
coordination and oversight services to assist with managing the system
implementation. We will facilitate regular status meetings with the vendor and the
Project Team during which we will review accomplishments to-date, discuss
upcoming deliverables, assess project expenditures and assign responsibilities for
tasks. We will address issues affecting project scope, schedule, budget and quality
to make sure the project remains on schedule and within budget. We also will
present any recommended changes to the project plan and statement of work, along
with an assessment of the overall effect on the project schedule, budget and
quality. If requested, we will draft and distribute meeting agendas and minutes to
keep all team members informed of the project’s progress.

Task 13 - Monitor Project Risks — Early in the project, DELTAWRX will create a risk
register to track project risks and mitigation strategies. We will conduct a
workshop with the selected vendor and MPD Implementation Team to identify
risks, assign values (high, medium, and low) to concern levels, expected impact on
project and the likelihood of occurrence. During the workshop, we also will
develop a mitigation strategy for each identified risk and, if appropriate, a
contingency plan should the mitigation strategy not work. During project status
meetings, DELTAWRX will review relevant risks of high concern, assess the
effectiveness of the risk mitigation strategies and determine whether the assigned
concern values require adjustment.

Task 14 - Supply Ongoing Technical Expertise — Throughout the project,
DELTAWRX will provide independent analysis and expertise to the MPD. Having
been involved in studying and implementing a wide variety of records
management systems, we have developed unique insight into the technologies that
comprise today’s modern systems. We will be an aggressive advocate for MPD’s
interests but will also recommend fair and equitable solutions to challenges that
may arise. Provision of technical expertise will occur during on-site meetings, as
well as via email and telephone conversations.
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vendor and MPD will likely configure the system to accommodate then-current
business practices. DELTAWRX will assist with identifying who should be
involved in configuration activities and decisions. We will then draw on our
understanding of existing business practices to ensure that the system
configuration meets MPD’s business needs.

Task 16 - Supervise System Acceptance Testing - DELTAWRX will work closely
with the selected vendor to ensure that testing of all system functional
requirements, technical requirements and interfaces is included in the test plan. In
addition to reviewing the selected vendor’s test planning documentation, we will
also review documentation of all vendor test cases, scripts and expected outcomes
to ensure a thorough test is planned and executed. We will work with MPD’s
Implementation Team and selected vendor to ensure that tests are executed
properly and that all test results and issues are clearly documented for easy
resolution. DELTAWRX will also work with the selected vendor and
Implementation Team to facilitate communication and resolution of all non-
compliant test results and review the selected vendor’s approach and timeline for
resolving any outstanding issues that could delay final system acceptance and
implementation.

Task 17 - Conduct Transition Planning Meetings and Support Cutover —
DELTAWRX will provide support before, during and after the cutover of all
major systems. We will facilitate meetings with all stakeholders involved in
cutting over to the new systems to develop a cutover schedule and task list. We
will identify the critical path items in the schedule and assign responsibilities for
their successful completion. We will anticipate potential challenges and develop
a mitigation strategy for each challenge.

Task 18 - Conduct Post-Implementation Review — Once the implementation is
completed, DELTAWRX will conduct a post implementation review to identify the
strengths of the implementation as well as opportunities for improvement. We will
review each installed application to verify that it meets contracted requirements
and will develop a punch list of items that the selected vendor or the City should
address in the future.
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Exhibit B-1
Cost Summary

170

Consultant’s proposed professional fee for the additional services listed in A-1 is
$149,721.00. This fee is inclusive of all administrative, travel, report production and
related expenses to complete tasks shown on Exhibit A-1

Phase Il - Proposal Evaluation and Vendor Selection 256 [$ 54,912
1 |[Release RFP 12 2,574

2 |ldentify an Evaluation Committee 4 858

3 |Prepare Selection Criteria 8 1,716

4 |Prepare Evaluation Plan 16 3,432

5 |[Facilitate Pre-Proposal Conference 12 2,574

6 |[Assist with Proposal Evaluation 80 17,160

7 |Facilitate Vendor Demonstrations, Reference (2 15,444

8 |Analyze Cost Proposals 28 6,006

9 [Assist with Recommendation of Most Qualified 24 5,148
Phase Il - Contract Negotiations 118 [$ 25,311
10 [Conduct a Pre-Negotiation Strategy Session 18 3,861
11 [Assist with Contract Negotiations 100 21,450
Phase IV - Implementation Oversight 324 |$ 69,498
12 [Provide Project Coordination and Oversight 80 17,160
13 |Monitor Project Risks 40 8,580
14 |[Supply Ongoing Technical Expertise 60 12,870
15 |Oversee System Configuration 64 13,728
16 |Supervise System Acceptance Testing 32 6,864
17 [Conduct Transition Planning Meetings and Support 32 6,864
18 [Conduct Post-Implementation Review 16 3,432
TOTAL 698 [$ 149,721
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CITY OF MILPITAS
PROFESSIONAL SERVICES AGREEMENT

This Agreement is made and entered into as of June 25, 2019 (“Effective Date”) by and between
the City of Milpitas, a municipal corporation organized and operating under the laws of the State of
California with its principal place of business at 455 E. Calaveras Boulevard, Milpitas, California 95035
(“City”), and DELTAWRX, LLC a limited liability corporation with its principal place of business at
21700 Oxnard Street, Suite 530, Woodland Hills, California, 91367 (hereinafter referred to as
“Consultant™). City and Consultant are sometimes individually referred to as “Party” and collectively as
“Parties” in this Agreement.

RECITALS

A. City is a public agency of the State of California and is in need of professional services
for the following project:

Law Enforcement Records Management System Consulting Services

(hereinafter referred to as “the Project™).
B. Consultant is duly licensed and has the necessary qualifications to provide such services.

C. The Parties desire by this Agreement to establish the terms for City to retain Consultant
to provide the services described herein.

AGREEMENT
NOW, THEREFORE, IT IS AGREED AS FOLLOWS:
I Services

Consultant shall provide the City with the services described in the Scope of Services attached
hereto as Exhibit A.

2. Compensation

a. Subject to paragraph 2(b) below, the City shall pay for such services in
accordance with the Schedule of Charges set forth in Exhibit B.

b. In no event shall the total amount paid for services rendered by Consultant under
this Agreement exceed the sum of Fifty-Nine Thousand Three Hundred Forty Dollars and Zero
Cents ($59,340.00). This amount is to cover all printing and related costs, and the City will not pay any
additional fees for printing expenses. Periodic payments shall be made within thirty (30) days of receipt
of an invoice which includes a detailed description of the work performed. Payments to Consultant for
work performed will be made on a monthly billing basis.

3. Additional Work

If changes in the work seem merited by Consultant or the City, and informal consultations with
the other party indicate that a change is warranted, it shall be processed in the following manner: a letter
outlining the changes shall be forwarded to the City by Consultant with a statement of estimated changes

1
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in fee or time schedule. An amendment to this Agreement shall be prepared by the City and executed by
both Parties before performance of such services. or the City will not be required to pay for the changes in
the scope of work. Such amendment shal! not render ineffective or invalidate unaffected portions of this
Agreement.

4, Maintenance of Records

Books. documents. papers. accounting records, and other evidence pertaining to costs incurred
shall be maintained by Consultant and made available at all reasonable times during the Agreement term
and for four (4) years from the date of fina! payment under the Agreement for inspection by City.

5. JTerm

The term of this Agreement shall be from July 15, 2019 to June 30. 2020. unless earlier
terminated as provided herein The Ciry reserves the right te review the Consultant’s performance at the
end of each vear and cancel all or part of the Agreement.

6. Delays in Performance

a. Neither City nor Consultant shall be considered in default of this Agreement for delays in
performance caused by circumstances beyond the reasonabie control of the non-performing party. For
purposes of this Agreement. such circumstances inciude but are not limited t0. abnormal weather
conditions. floods: earthquakes: fire: epidemics; war. riots and other civil disturbances; strikes. lockouts.
work slowdowns, and other labor disturbances: sabotage or judicial restraint.

b. Should such circumstances occur. the non-performing party shail. within a reasonabie
time of being prevented from performing. give written notice to the other party describing the
circumstances preventing continued performance and the efforts being made to resume performance of
this Agreement.

7. Compliance with Law

a.  Consultant shall comply with all applicable laws. ordinances. codes and regulations of the
federal, state and local government. including Cal/OSHA requirements.

b.  If required. Consultant shall assist the City. as requested. in obtaining and maintaining all
permits required of Consultant by federal. staie and local regulatory agencies.

c.  If applicable, Consultant is responsible for all costs of clean up and/ or removal of
hazardous and toxic substances spilled as a result of his or her services or operations performed under this
Agreement.

S. Standard of Care

Consultant’s services will be performed in accordance with generally accepted professional
practices and principles and in a manner consistent with the level of care and skill ordinarily exercised by
members of the profession currently practicing under similar conditions.

[ =]
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9. Assignment and Subconsultant

Consultant shall not assign. sublet. or transfer this Agreement or any rights under or interest in
this Agreement without the written consent of the City. which may be withheld for anv reason. Any
attempt to so assign or so transfer without such consent shall be void and without legal effect and shall
constitute grounds for termination. Subcontracts. if any. shall contain a provision making them subject to
all provisions stipulated in this Agreement. Nothing contained herein shall prevent Consultamt from
emploving independent associates. and subconsultants as Consultant may deem appropriate to assist in
the performance of services hereunder.

10. Independent Consultant

Consultant is retained as an independent contractor and is not an employee of City. No employee
or agent of Consultant shall become an empioyee of Citv. The work to be performed shall be in
accordance with the work described in this Agreement. subject to such directions and amendments from
City as herein provided.

I, Insurance. Consultant shall not commence work for the City until it has provided
evidence satisfactory to the City it has secured all insurance required under Exhibit D (Insurance
Requirements). attached hereto and incorporated herein by this reference. In addition. Consultant shal} not
allow any subcontractor to commence work on any subcontract until it has secured all insurance required
therein.

12. Indemnification

a. To the fullest extent permitied by law. Consultant shall defend (with counsel of
City's choosing), indemnify and hold the City. its officials. officers. employees. volunteers. and agents
free and harmless from any and ail claims. demands. causes of action. costs, expenses. liability. loss.
damage or injury of any Kkind. in law or equity. to property or persons. including wrongful death. in any
manner arising out of. pertaining to. or incident t¢ any acts. errors or omissions. or willful misconduct of
Consultant. its officials. officers. employees. subcontractors. consultants or agenis in connection with the
performance of the Consultant’s services. the Project or this Agreement. including without limitation the
payment of all damages. expert witness fees and attorney’s fees and other related costs and cxpenses.
Consultant's obligation to indemnify shall not be restricted 1o insurance proceeds. if any. received by
Consultant. the City. its officials. officers. employees, agents. or volunteers.

b. If Consultant’s obligation to defend. indemnify. and‘or hold harmless arises out
of Consultant’s performance of “design professional™ services (as that term is defined under Civi} Code
section 2782.8), then, and only to the extent required by Civil Code section 2782.8. which is fully
incorporated herein. Consultant’s indemnification obligation shall be limited to claims that arise out of,
pertain to, or relate to the negligence, recklessness. or willful misconduct of the Consultant, and. upon
Consultant obtaining a finai adjudication by a court of competent junsdiction. Consultant’s liability for
such claim, including the cost to defend. shall not exceed the Consultant’s proportionate percentage of
fault.

13. California Labor Code Requirements

a. Consuliant is aware of the requirements of California Labor Code Sections 1720
et seq. and 1770 et seq.. which require the payment of prevailing wage rates and the performance of other
requirements on certain “public works™ and “maintenance™ projects (“Prevailing Wage Laws™). If the
services are being performed as part of an applicable “public works™ or “maintenance™ project. as defined
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by the Prevailing Wage Laws. and if the total compensation is One Thousand Dollars and Zero Cents
(S1.000.00) or more. Consultant agrees to fully comply with such Prevailing Wage Laws. Consultant
shall defend. indemnify and hold the City. its officials. officers. employees and agents free and harmless
from any claims. liabilities. costs. penalties or interest arising out of any failure or alleged failure to
comply with the Prevailing Wage Laws. It shall be mandatory upon the Consultant and all subconsultants
to comply with all Califonia Labor Code provisions. which include but are not limited to prevailing
wages (Labor Code Sections 1771. 1774 and 1775). employment of apprentices (Labor Code Section
1777.5). certified payroll records (Labor Code Sections 1771.4 and 1776). hours of labor (Labor Code
Sections 1813 and 1815) and debarment of contractors and subcontractors (Labor Code Section 1777.1).
The requirement to submit certified payroll records directly to the Labor Commissioner under Labor Code
section 1771.4 shall not apply to work performed on a public works project that is exempt pursuant to the
small project exemption specified in Labor Code Section 1771 4.

b. If the services are being performed as part of an applicable “public works™ or
“maintenance” project. then pursuant to Labor Code Sections 1725.5 and 1771.1. the Consultant and all
subconsultants performing such services must be registered with the Department of Industrial Relations.
Consultant shall maintain registration for the duration of the Project and require the same of any
subconsultants, as applicable. Notwithstanding the foregoing. the contractor registration requirements
mandated by Labor Code Sections 1725.5 and 1771.1 shall not apply to work performed on a public
works project that is exempt pursuan: to the small project exemption specified in Labor Code Sections
17255 and 1771.1.

c. This Agreement may aiso be subject to compliance monitoring and enforzement
by the Departiment of Industrial Relations. It shall be Consultant’s sole responsibility to comply with all
applicable registration and labor compliance requirements. Any stop orders issued by the Department of
Industrial Relations against Consultant or any subconiractor that affect Consultant’s performance of
services. including any detay. shall be Consultant’s sole responsibility. Any delay arising ou: of or
resulting from such stop orders shall be considered Consultant caused delay and shall not be compensable
by the City. Consultant shall defend. indemnify and hold the City. its officials. officers. employees and
agents free and harmless from any claim or liability arising out of stop orders issued by the Department of
Industrial Relations against Consultant or any subcontractor.

14. Verification of Emplovment Eligibility
By executing this Agreement. Consultant verifies that it fully complies with all requirements and
restrictions of state and federal law respecting the employment of undocumented aliens. including. but not

limited to, the Immigration Reform and Control Act of 1986. as may be amended from time to time. and
shall require all subconsultants and sub-subconsultants to comply with the same.

15. Citv Material Requirements

{RESERVED]

16. Laws and Venue

This Agreement shall be interpreted in accordance with the laws of the State of California. If any

action is brought to interpret or enforce any term of this Agreement, the action shall be brought in a state
or federal court situated in the County of Santa Clara. State of California.
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17 Termination or Abandonment

a. City has the right to terminate or abandon any portion or all of the work under
this Agreement by giving ten (10) calendar days written notice to Consultant. In such event. City shall be
immediate]y given title and possession to all original field notes, drawings and specifications. written
reports and other documents produced or developed for that portion of the work completed and/or being
abandoned. City shall pay Consultant the reasonable value of services rendered for any portion of the
work completed prior to termination. If said termination occurs prior 10 completion of any task for the
Project for which a payment request has not been received. the charge for services performed during such
task shall be the reasonable value of such services. based on an amount mutually agreed to by City and
Consultant of the portion of such task completed but not paid prior to said termination. City shal] not be
liable for any costs other than the charges or portions thereof which are specified herein. Consultant shall
not be entitled to payment for unperformed services. and shall not be entitled to damages or compensation
for termination of work.

b. Consultant may terminate its obligation 1o provide further services under this
Agreement upon thirty (30) calendar days’ written notice to City only in the event of substantial failure by
City to perform in accordance with the terms of this Agreement through no fault of Consultant.

c. The Consultant understands and accepts that ai all times: the Agreement is
subject 10 appropriation of funds by the Milpitas City Counci!. The Agreement may terminate without
penalty. liability or expense of any kind to the City at the end of Agreement term. The City has no
oblhigation lo make appropriations for the Agreement in lieu of appropriations for new or other contracis.
City budget decisions are subject to the discretion of the Mayor and City Council. Consultant’s
assumption of risk of possible non-appropriation is a part of the consideration for the Agreement. This
section controls against any and all other provisions of the Aureement.

18.  Documents

Except as otherwise provided in “Termination or Abandonment.” above. all original field notes.
written reports. Drawings and Specifications and other documents. produced or developed for the Project
shall. upon payment in full for the services described in this Agreement. be furnished 1o and become the
property of the City-.

19. Organization

Consultant shall assign Brian Hudson as Project Manager. The Project Manager shall not be
removed from the Project or reassigned without the prior written consent of the City.

20. Limitation of Agreement

This Agrecment is limited to and includes only the work included in the Project described above.
21, Notice

Any notice or instrument required to be given or delivered by this Agreement may be given or

delivered by depositing the same in any United States Post Office. certified mail, retumn receipt requested.
postage prepaid. addressed 10:

w
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CITY: CONSULTANT:
City of Milpitas DELTAWRX
453 E. Calaveras Boulevard 21700 Oxnard Street. Suite 530
Milpitas. California 95035 Woaodland Hills, CA 91367
Attn: City Manager Attn: Brian Hudson

and shall be effective upon receipt thereof.
22, Third Partv Rights

Nothing in this Agreement shall be construed to give any rights or benefits to anyone other than
the City and the Consultani.

23, Equal Opportunitv Emplovment

Consultant represents that it is an equal opportunity emplover and that it shall not discriminate
against any employee or applicant for employment because of race. religion. color. national ongin.
ancestry. sex. age or other interests protected by the State or Federal Constitutions, Such non-
discrimination shall include. but not be limited to. all activities related to initial employment. upgrading.
demotion. transfer. recruitment or recruitment advertising. lavoff o1 termination.

24, Entire Agreement

This Agreement, with its exhibits. represents the entire understanding of City and Consultant as to
those matters contained herein. and supersedes and cancels any prior or contemporaneous oral or wriiten
understanding. promises or representations with respect to those matters covered hereunder. Each party
acknowledges that no representations. inducements. promises or agreements have beecn made by any
person that are not incorporated herein. and that any oiher agreements shall be void. This Agreement may
not be modifie¢ or aliered except in writing signed by both Parties hereto. This is an integrated
Agreement.

25, Severability

The unenforceability, invalidity or illegality of any provision(s) of this Agreement shall not
render the provisions unenforceable. invalid or illcgal.

26. Successors and Assiens

This Agreement shall be binding upon and shall inure to the benefit of the successors in interest.
exccutors. administrators and assigns of each party to this Agreement. However, Consultant shall not
assign or transfer by operation of law or otherwise any or all of its rights, burdens. duties or obligations
without the prior written consent of City. Any atiempted assignment without such consent shall be
invalid and void.

27. Non-Waiver
None of the provisions of this Agreement shall be considered waived by either party. unless such

waiver is specifically specified in writing.
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28. Time of Essence
Time is of the essence for each and every provision of this Agreement.

29. Citv's Right 1o Emplov Other Consultants

City reserves its right to employ other consultants. including engineers. in connection with this
Project or other projects.

30. Prohibited Interests

Consultant maintains and warrants that it has not emploved nor retained any company or person.
other than a bona fide employee working solely for Consultant, to solicit or secure this Agreement.
Further. Consultant warrants that it has not paid nor has it agreed to pay any company or person. other
than a bona fide employee working solely for Consuliant. any fee. commission. percentage. brokerage
fee, gift or other consideration contingent upon or resulting from the award or making of this Agreement.
For breach or violation of this warranty. City shall have the right to rescind this Agreement without
liability. For the term of this Agreement. no director. official. officer or emplovee of City. during the term
of his or her service with City, shall have any direct interest in this Agreement. or obtain any present or
anticipated material benefit arising therefrom.

31, Wage Theft Prevention

a. Consultant. and any subconsultant it emplovs to complete work under this
Agreement. shall comply with all applicable federal. state and local wage and hour laws. Applicable laws
may include but are not limited 10. the Federal Fair Labor Standards Act. the Califomia Labor Code and
the Milpitas Minimum Wage Ordinance.

b. BY SIGNING THIS AGREEMENT. CONSULTANT AFFIRMS THAT IT HAS
DISCLOSED ANY FINAL JUDGMENTS. DECISIONS OR ORDERS FROM A COURT OR
INVESTIGATORY GOVERNMENT AGENCY. FINDING IN THE FIVE (5) YEARS PRIOR TO
EXECUTING THIS AGREEMENT THAT CONSULTANT OR ITS SUBCONSULTANTS HAS
VIOLATED ANY APPLICABLE WAGE AND HOUR LAWS. CONSULTANT FURTHER AFFIRMS
THAT IT OR ITS SUBCONSULTANT(S) HAS EITHER FULLY SATISFIED EACH JUDGMENT.
DECISION OR ORDER. OR. IF ANY JUDGMENT. DECISION OR ORDER HAS NOT BEEN
FULLY SATISFIED. CONSULTANT AFFIRMS THAT IT OR ITS SUBCONSULTANT(S) IS
CURRENTLY SATISFYING SAID JUDGMENT. DECISION OR ORDER THROUGH A PAYMENT
OR ALTERNATIVE PLAN APPROVED BY THE APPLICABLE COURT/GOVERNMENT AGENCY
AND THAT CONSULTANT OR ITS SUBCONSULTANT(S) ARE IN COMPLIANCE WITH SAID
PLAN AS OF THE DATE OF EXECUTING THIS AGREEMENT.

c. If at any time during the term of this Agreement. a court or investigatory
governmen! agency issues a final judgment. decision or order finding that Consultant or a subconsultant it
employs to perform work under this Agrccment has violated any applicable wage and hour law. or
Consultant learns of such a judgment. decision. or order that was not previously disclosed in its
bid/proposal. Consultant shall inform the City no more than fifieen (15) calendar days afier the judgment.
decision or order becomes final or from the date of learning of the final judgment. decision or order.
Consultant or its subconsuttant(s) shall, within thirty (30) calendar days after notifving the City. either (i)
fully satisfy any such judgment. decision. or order and provide the City with documentary evidence of
satisfying said judgment. decision or order: or (ii) provide the City documentary evidence of a payment or
other alternative plan approved by the court/government agency to satisfy the judgment. decision or order.
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If the Consultant or its subconsultant is subject to a payment or other alternative plan. the Consultant or
its subconsultant shall continue to submit documentary evidence every thirty (30) calendar days during
the term of the Agreement demonstrating continued compliance with the plan until the judgment. decision
or order has been fully satisfied.

d. For purposes of this Section. a "final judgment. decision. or order” refers 1o one
for which ail appeals have been exhausted or the time period to appeal has expired. Relevant investigatory
government agencies include: the United States Department of Labor. the California Division of Labor
Standards Enforcement. the City. or any other governmental entity or division tasked with the
investigation and enforcement of wage and hour laws,

e Failure to comply with any part of this Section constitutes a material breach of
this Agreement. Such breach may serve as a basis for immediate termination of this Agreement and/or
any other remedies available under this Agreement and/or law.

f. Notice provided to the City shall be addressed to: Attention: Finance Director.
453 E. Calaveras Blvd. Milpitas. CA 95035. The Notice provisions of this Section are separate from any

other notice provisions in this Agreement and, accordingly. only notice provided to the above address
satisfies the notice requirements in this Section.

[SIGNATURES ON FOLLOWING PAGE]
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SIGNATURE PAGE FOR PROFESSIONAL SERVICES AGREEMENT
BETWEEN THE CITY OF MILPITAS
AND DELTAWRX

IN WITNESS WHEREOF. the Parties have executed this Agreement as of the date first written
above.

CITY OF MILPITAS DELTAWRX

Approyed By,
. . [
I K

Steve McHarris Michael P. Thayer V
Interim City Manager Partner

'7/'6,/!61 6(2¢[2¢/9 /’

Date Date

ApprovegehAs To h’rm)
AN )

Christepter J. Diaz l o

City Attorney

Walter C—Rossmmm——

Director of Financial Services

Affando COZ-G/
Chief of Poli
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EXHIBIT A

Scope of Services

Work Plan

Task 1- Hold Project Planning Meeting — To initiate the project. Consultant will facilitate a
mecring to finalize the work plan and project schedule, develop a project communications plan and

discuss any constraints and risks that could affect project outcomes. Dunng this meeting, Consulrant

will review its understanding of the existing records management and report writing environment
and confirm that Consultant have a complete list of all projecr stakcholders, involved agencies and
other affected entties to which Consultant should reach our during interviews.

Task 2 - Conduct Project Kickoff Mecting — Consultant will conduct a project kickoff
workshop with the Project Team and other interested stakeholders. Consulrant shall invite
City leadership, command staff and other kev stakcholders to ensure clarin regarding project
drivers, objectives, and ream member roles and responsibilitics. During the mectng,
Consultant will review the work plan, deliverables and project imceline and discuss project
logistics with the attendeces, as appropriatc. The kickoff meeting will also provide an open
forum for project stakeholders to exchange ideas and establish expectations regarding
desired project ourcomes.

Task 3 - Review Background Materials — Consultant will review any available documentation
that provides background informadon or context for the project. Examples of the rvpe of
information Consultant rypically ask to review include previous studies, annual budgets and grant
documents, standard opcrating procedures, current report volumes, actviry summary informaton,
organization charts, workflow diagrams, technology overviews and staffing reports. In addinon to
these items, Consultant will review anv other matcerials that project stakeholders believe may
provide addidonal insight into the current environment.

Task 4 - Conduct Interviews and Observe Operations — Input from key stakeholders is
important for clearly understanding immediate and long-term end-user needs. As such, Consultant
will conduct individual and group interviews with kev stakcholders from various impacted divisions
and units throughout MPD. Topics covered during interviews will be nilored to the role(s) of those
being intenviewed, bur will address areas including strategic drivers. workflows perraining to the use
of rechnology, and strengths, weaknesses, opportunites and challenges of the existing ¢nvironment.
To berter understand the functonal needs of key end-users. as well as the records management and
report writing environment, Consultant will rour relevant facilities and observe records and report
writing operations.

Task 5 - Identify Business Needs — Consultant will document the business needs that will drive
the procurement of the new RMS. The results of this task will clarify the current environment,
identfy core business need arcas and define the scope of the new systems (modules, interfaces,
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redundancy, hardware, cte.) that will ultimately be conveved to prospective vendors in a furure RFP.
Consultant will present the Business Needs Assessment ro the MPD in draft form and would be
pleased ro incorporate any feedback into the final version.

Task 6 - Document Functional Requirements — Using the assessment of the current
environment, as well as our knowledge of law cnforcement records management systems,
Consultant will work with end-users and stakeholders ro develop a set of functional requirements
that MPD can include 1n an RFP for release o prospeetive system providers. The functional
requirements document will include CIBRS/NIBRS compliance requirements. and will conform to
nanonal standards and known best practices while also reflecting the project’s unique needs and
business requirements. Consultant will develop requirements inclusive of all interface, security, audi.
user interface. documentarion and system administration requirements.

Task 7 - Review and Finalize Functional Requirements — As part of the requirements
development process. Consultant will schedule review sessions with end-uscrs 0 ensurc the
compilation of an accurate and comprehensive set of requirements. Consultant will provide the
AMPD Project Manager with a draft ser of requirements for distribution to appropriare end-uscers as
well as a suggested schedule for the review of the different requircments secrions. Afrer facilitadng
the onsite requrements review sessions, Consulrant will provide MPD with the final requirements
document that can be ncluded in an RFP issued to prospective solurion providers. .

Task 8§ - Develop RFP — Consultant will develop a comprehensice RFP that will be issued to
prospective proposers udlizing the Cine's approved RFP template. Consultnt will work closely with
AMPD and the Cin's Purchasing .\gent to ensure that the RFP is developed in accordance with all
relevant purchasing and legal requiremnents. Examples of the sections that mayv be included in the

RFP are as follows:
= Executive Summary
" Project Overview
®  Submussion Requirements
®  RFP Terms and Condidons
®  Evaluation Criteria
® Description of Existing Svystems
" Scope of Requested Services

® Proposcr Questonnaire {open-ended questions regarding company background. hardware,
support and maintenance, interfaces, svstem archirecrure, project management, erc.)

®  Functional Requirements

1 Cost Worksheets
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®  Agency Contract

=  Supplemental Information

Consultant will provide a draft of the RFP for review by the Project Team and incorporate any
feedback into a final version that will be ready for release. Unless otherwise instructed by the Ciry,
Consultant will ask proposcrs to provide the cost information separately so thar Project Team
members can review each system provider's technical solunon and approach withour being undulhy
influenced by the costs.

—
(28
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EXHIBIT B
Schedule of Charges/Payments

Consultant will invoice City on a monthly cycle, Consultant will include with each invoice a detailed
progress report that indicates the amount of budget spent on each task. Consultant will inform City
regarding any out-of-scope work being perfonned by Consultant.

Consultant’s proposed professional fee for this project is Fifty-Nine Thousand Three Hundred
Forty Dollars and Zero Cents (859,340.00). This fec is inclusive of all admumstrauve, wavel,
report production and relared expenses ro complete the rasks shown in Exhibir \.

13
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EXHIBIT C

Activity Schedule

The preliminary project schedule prepared by Consulrant and shown below assumes a start date of
Julv 15, 2(119. Consulrant factored time into the schedule to accommodate known hohdays and
natural project lag rimes (c.g., review cycles), but did not build rime inro the schedule to
accommodate delays on the part of Cm resources. While Consultant created ths derailed project
dmeline and plan, Consulrant shall also be reasonably flexibly to accommodate our Cin''s needs.
Consulrant will plan to review and refine this ptopmcd projcct schedule with MPD's Project

Manager and other kev stakcholders as an 1nital project task.

184

Task ! Estimated - Estimated

| Start Date  Finish Date
| | Hold Project Planning Mecung 07/15/19 07/ §9/19
' 2! Conduct Project Kickoff Meeting 07/22/19 07/22/19
53 | Review Background Matermals 07/15/19 | 07/26/19
4 ’ Conduct Interviews and Obscrve Operations 07/22/19 07/26/19
5 | ldendfv Business Needs 07/29:19 08/16/19
6 | Document Functional Requirements 08/19/19 08/30/19
© | Review and Finalize Funcdonal Requirements 09/02/19 09/06/19
8 | Develop RFP (9/09/19 09/27/19

14
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EXHIBIT D
Insurance Requirements

Please refer to the insurance requirements listed below. Those that have an “X™ indicated in the
space before the requirement apply to Contractor’s or Consultant’s Agreement.

Contractor or Consultant shall procure and maintain for the duration of the Agreement
insurance against claims for injuries to persons or damages to property which may arise from or
in connection with the performance of the work hereunder and the results of that work by the
Contractor or Consultant, its agents, representatives. employees or subcontractors.

Contractor or Consultant shall provide its insurance broker(s)/agent(s) with a copy of these
requirements and request that they provide Certificates of Insurance complete with copies of all
required endorsements.

Contractor or Consultant shall furnish City with copies of original endorsements affecting
coverage required by this Exhibit D. The endorsements are to be signed by a person authorized
by that insurer to bind coverage on its behalf. All endorsements and certificates are 10 be
received and approved by City before work commences. City has the right to require
Contractor’s or Consultant’s insurer to provide complete. certified copies of all required
insurance policies. including endorsements affecting the coverage required by these
specifications.

Commercial General Liability (CGL):

___ Coverage at least as broad as Insurance Services Office (“ISO™) Form CG 00 01 covering
CGL on an “occurrence™ basis. including products and completed operations. property damage.
bodily injury and personal and advertising injury with limits no less than $2,000.000.00 per
occurrence. If a general aggregate limit applies. either the general aggregate limit shall apply
separately to this project/location or the general aggregate limit shall be twice the required
occurrence limit.

X_  Coverage at least as broad as ISO Form CG 00 01 covering CGL on an “occurrence™
basis. including products and completed operations. property damage, bodily injury and personal
and advertising injury with limits no less than $1.000.000.00 per occurrence. If a general
aggregate limit applies. either the general aggregate limit shall apply separately to this
project/location or the general aggregate limit shall be twice the required occurrence limit.

Coverage at least as broad as ISO Form CG 00 01 covering CGL on an “occurrence”
basis. including products and completed operations, property damage. bodily injury and personal
and advertising injury with limits no less than $5,000.000.00 per occurrence. If a general
aggregate limit applies. either the general aggregate limit shall apply separately to this
project/location or the general aggregate limit shall be twice the required occurrence limit.

[
w,
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Automobile Liability:

_X%_ Coverage at least as broad as ISO Form Number CA 0001 covering. Code 1 (any auto). of
if Contractor or Consultant has no owned autos. Code 8 (hired) and 9 (non-owned). with limits
no less than $1.000.000.00 per accident for bodily injury and property damage.

___ Coverage at least as broad as ISO Form Number CA 0001 covering. Code 1 (any auto).
with limits no less than $3.000.000.00 per accident for bodily injury and property damage.

Garage keepers™ extra liability endorsement to extend coverage to all vehicles in the care.
custody and control of the Contractor or Consultant. regardless of where the vehicles are kept or
driven.

Professional Liability (Errors and Omissions):

The Employer’s Liability policy shall be endorsed to waive any right of subrogation as respects
the City. its elected and appointed officials. officers. attomeys. agents. and employees.

X_  Insurance appropriates to the Contractor or Consuitant’s profession. with limit no less
than $1.000.000.00 per occurrence or claim. $2.000.00C.00 aggregate.

___ (If Design/Build). with limits no less than $1,000.000.00 per occurrence or claim. and
£2.000.000.00 policv aggregate.

B Insurance appropriates to the Contractor or Consultant’s profession, with limit no less
than per occurrence or claim. aggregate

Workers® Compensation Insurance:

X_ Insurance as required by the State of California. with Statutory Limits. and Employer’s
Liability Insurance with limit of no less than $1.00C.000.00 per accident for bodily injury or
disease. Mot required if Contractor or Consultant provides written verification it has no
eniployees)

The Contractor or Consultant makes the following certification. required by section 1861 of the
California Labor Code:

[ am aware of the provisions of Section 3700 of the Labor Code which require every employer to
be insured against liability for workers' compensation or to undertake self-insurance in
accordance with the provisions of that code. and I will comply with such provisions before
commencing the performance of the work of this contract.

. A

Contractor/Con¥ultant-Signature
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Builder's Risk (Course of Construction):

___ Insurance utilizing an “All Risk™ (Special Perils) coverage form. with limits equal to the
completed value of the project and no coinsurance penalty provisions.

Contractor's or Consuitant's Pollution Legal Liability:

____Contractor’s or Consultant’s pollution legal liability and:or Asbestos Legal Liability and/or
Errors and Omissions (if project involves environmental hazards) with limits no less than
$1.000.000.00 per occurrence or claim and $2,000.000.00 policy aggregate.

If the Contractor or Consultant maintains higher limits than the minimums shown above. the City
requires and shall be entitled to coverage for the higher limits maintained by the Contractor or
Consultant. Any available insurance proceeds in excess of the specified minimum limits of
insurance and coverage shall be available to City.

Other Insurance Provisions:

The insurance policies are to contain. or be endorsed to contain the following provisions:
X_ Additional Insured Status:

The insurance policies are to contain. or be endorsed to contain the following provision:

The City. its elected and appointed officials. officers. attorneys. agents. and employees are to be
covered as additional insureds on the CGL policy with respect to liability ansing out of work or
operations performed by or on behalf of the Contractor or Consultant or any subcontractors
including materials. parts. or equipment furnished in connection with such work or operations.
including completed operations. General liability coverage can be provided in the form of an
endorsement to the Contractor’s or Consultant’s insurance (at least as broad as ISO Form CG 20
10 11 85 or if not available. through the addition of both CG 20 10 and CG 20 37 if a later
edition is used).

The Additional Insured coverage under the Contractor’s policy shall bc “primary and non-
contributory™ and will not seek contribution from the City’s insurance or self-insurance and shall
be at least as broad as CG 20 01 04 13.

The limits of insurance required in this Agreement may be satisfied by a combination of primary
and umbrella or excess insurance. Any umbrella or excess insurance shall contain or be endorsed
to contain a provision that such coverage shall also apply on a primary and non-contributory
basis for the benefit of City (if agreed to in a written contract or agreement) before the City's
own insurance or self-insurance shall be called upon to protect it as a named insured.

X_ Primary Coverage:
The insurance policies are to contain. or be endorsed to contain the following provision:

17
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For any claims related to this contract. the Contractor's or Consultant’s insurance coverage shall
be primary insurance as respects the City. its elected and appointed officials. officers. attorneys.
agents. and employees. Any insurance or self-insurance maintained by the City. its elected and
appointed officials. officers. attorneys. agents. and employees shall be in excess of the
Contractor's or Consultant's insurance and shall not contribute with it.

Builder’s Risk (Course of Construction Insurance) (applicable to Construction
Contracts only):

Contractor or Consultant may submit evidence of Builder's Risk insurance in the form of Course
of Construction coverage. Such coverage shall name the City as a loss payee as their interest may
appear.

If the project does not involve new or major reconstruction. at the option of the City. an
Installation Floater may be acceptable. For such projects, a Property Installation Floater shall be
obtained that provides for the improvement, remodel. modification. alteration. conversion or
adjustment to existing buildings. structures. processes, machinery and equipment. The Property
Installation Floater shall provide property damage coverage for any building. structure.
machinery or equipment damaged. impaired. broken, or destroved during the performance of the
Work, including during transii. installation. and testing at the City’s site.

X_ Notice of Cancellation. Suspension or Otherwise Voiding Policies:

Each insurance policy required above shall contain. or be endorsed to contain that coverage shall
not be suspended. voided. canceled or reduced in coverage or in limits except with thirty (30)
days’ prior written notice by ceriified mail, return receipt requested to the City.

X_ Waiver of Subrogation:

Contractor or Consultant hereby grants to City a waiver of any right to subrogation which any
insurer of said Contractor or Consultant may acquire against the City by virtue of the payment of
any loss under such insurance. Contractor or Consultant agrees to obtain any endorsement that
may be necessary to affect this waiver of subrogation. but this provision applies regardless of
whether or not the City has received a waiver of subrogation endorsement from the insurer. The
Workers® Compensation Policy shall be endorsed with a waiver of subrogation in favor of the
City for all work performed by Contractor or Consultant. its employees. agents and
subcontractors.

Completed Operations:

For Construction Agreements. Contractor shall maintain insurance as required by this Agreement
to the fullest amount allowed by law and shall maintain insurance for a minimum of five (5)
vears following the completion of this project. In the event Contractor fails to obtain or maintain
completed operations coverage as required by this Agreement. the City at its sole discretion may
purchase the coverage required and the cost will be paid by Contractor.

18
35077.00180 29167975.8

188




THE FOLLOWING PROVISIONS APPLY TO ALL AGREEMENTS

Deductibles and Self-Insured Retentions (“SIR”):

Any deductibles or self-insured retentions must be declared to and approved by City. The City
may require the Contractor or Consultant to purchase coverage with a lower deductible or
retention or provide proof of ability to pay losses and related investigations. claim
administration. and defense expenses within the retention. At the option of the City. either (1) the
insurer shall reduce or eliminate such deductibles or self-insured retentions as respects the City.
its elected and appointed officials. officers. attornevs. agents. and employees: or (2) the
Contractor or Consultant shall procure a2 bond guaranteeing pavment of losses and related
investigations. claim administration and defense cxpenses.

All SIRs must be disclosed to Risk Management for approval and shall not reduce the limits of
liability.

Policies containing any SIR provision shall provide or be endorsed to provide that the SIR may
be satisfied by either thc named insured or the City.

City reserves the right to obtain a full-certified copy of any insurance policy and endorsements.
Failure to exercise this right shall not constitute a waiver of right to exercise later.

Acceptability of Insurers:

Insurance is to be placed with insurers with a current A.M. Best's rating of no less than A:VIL
unless otherwise acceptable to City.

Claims Made Policies: (note - should be applicable only to professional liabilitv. see below)

1. The Retroactive Date must be shown. and must be before the date of the contract

or the beginning of contract work.

Insurance must be maintained and evidence of insurance must be provided for at

least five (3) years after completion of contract of work.

If coverage is canceled or non-renewed. and not replaced with another claims-

made policy form with a Retroactive Date prior to the contract effective date. the

Contractor or Consultant must purchase “extended reporting™ coverage for a

minimum of five (3) years after completion of work.

4. A copy of the claims reporting requirements must be submitted to the City for
review,

5. If the services involve lead-based paint or asbestos identification/remediation. the
Contractor’s Pollution Liability Policy shall not contain lead-based paint or
asbestos exclusions. If the services involve mold identification/remediation. the
Contractors Pollution Liability Policy shall not contain a mold exclusion. and the
definition of Pollution shall include microbial matter. including moid.

!\)

(72
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Subcontractors:

Contractor or Consultant shall require and verify that all subcontractors maintain insurance
meeting all the requirements stated herein. and Contractor shall ensure that City is an additional
insured on insurance required from subcontractors.

Subcontractor agrees to be bound to Contractor and City in the same manner and to the same
extent as Contractor is bound to City under this Agreement and any other contract documents.
Subcontractor further agrees to include the same requirements and provisions of this Agreement.
including the indemnity and insurance requirements. with any sub-subcontractor to the extent
they apply to the scope of the sub-subcontractor’'s work. A copy of the City indemnity and
insurance provisions will be furnished to the subcontractor upon request.

Verification of Coverage:

Contractor or Consultant shall fumish the City with original certificates and amendatory
endorsements or copies of the applicable policy language effecting coverage required by this
clause. All certificates and endorsements are to be received and approved by the City before
work commences. However. failure to obtain the required documents prior to the work beginning
shall not waive the Contractor or Consultant’s obligation to provide them. The City reserves the
right to require complete. certified copies of all required insurance policies. including
endorsements required by these specifications. at any time.

Special Risks or Circumstances:

City reserves the right to modify these requirements. including limits. based on the nature of the
risk. prior experience. insurer. coverage or other special circumstances.

Failurc to Comply:

Each insurance policy required above shall contain or be endorsed to contain that any failure to
comply with reporting provisions of the policies shall not affect coverage provided to the City.
its elected and appointed officials. officers. attorneys. agents, and employees.

Applicability of Coverage:

Each insurance policy required above shall contain or be endorsed to contain that the

Contractor’s or Consultant’s insurance shall apply separately to each insured against whom claim
is made or suit is brought. except with respect to the limits of the insurer's liability.

38077.00180 29167975 &
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Item Attachment Documents: 191

Cl1l. Consider and Approve a Fee Waiver for Temporary Banner Sign Permit Fee of $112.86 for the
Milpitas Friends of the Library (Staff Contact: Mary Lavelle, 408-586-3001)

Recommendation: Consider request received by the City Clerk on February 7, 2020 and approve fee
waiver of $112.86 for cost of Temporary Banner Sign Permit to hang Book Sale Banner on the Library
(outdoors) on six dates in 2020.
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CITY OF MILPITAS
AGENDA REPORT

(AR)

Item Title: Consider and approve a Fee Waiver for Temporary Banner sign permit fee of
$112.86 for the Milpitas Friends of the Library

Category: Consent Calendar-Leadership and Support Services

Meeting Date: 3/3/2020

Staff Contact: Mary Lavelle, City Clerk, 408-586-3001

Recommendation: | Consider request received by the City Clerk on February 7 and approve fee waiver of
$112.86 for cost of Temporary Banner Sign Permit to hang Book Sale Banner on the
Library (outdoors) on 6 dates in 2020.

Background:
On February 7, 2020, the City Clerk received a “Donation or Fee Waiver/Reduction Request Application Form”

from the Milpitas Friends of the Library, requesting to waive a $112.86 fee for a Planning Department
Temporary Banner sign permit to hang a banner on the outside of the Milpitas Library at 160 N. Main St. for its
special book sales. These special sale events raise funds for library materials and programs, and will be held
June 5, 6, and 7, 2020 and again September 25, 26, and 27, 2020.

The adopted Fiscal Year 2019-20 Budget includes $25,000 for donations, fee waivers, and events. Allocation
of this money for the full Council versus individual Councilmembers was placed on past meeting agendas as a
discussion item. However, due to time constraints, this topic has been deferred. The current fee waiver request
is brought forward for Council consideration, prior to any further policy discussion. Eight fee waivers or
requests for donations were already approved by City Council in FY 2019-20 to date. One additional request is
on the City Council agenda on March 3, 2020.

Given the budget allocation of $25,000 and approval of previous requests, approximately $15,909.48 will be
the remaining balance of funds for donations and fee waivers, if the fee waiver for Christ Community Church is
also approved on the March 3 City Council agenda.

Analysis
As required, the library group provided a copy of its determination letter from the Internal Revenue Service
stating it is a tax-exempt 501(c)(3) organization.

Milpitas City Council adopted the “City Council Donation and Fee Waiver/Reduction Policy” on April 16, 2013.
This policy allows Milpitas non-profit organizations to request city fees to be waived up to $1,500 or a donation
amount up to $500 to be granted upon request. Requesting organizations must be local Milpitas non-profits
and provide proof of non-profit status from the federal Internal Revenue Service or the state Franchise Tax
Board. Groups are requested to file a follow up report with City Clerk after the event for which the fee waiver or
funds were requested.

Policy Alternative:

Alternative: Do not approve the fee waiver as requested

Pros: Save financial resources of the City’s General Fund. Require organizations to raise funds elsewhere.




Con: Deny the opportunity to valuable non-profit organization in the community. 193

Reason not recommended: There’s no stated reason to deny the group, which is an eligible non-profit,
completed the correct paperwork, and is seeking a positive vote of the City Council based on adopted policy.

Fiscal Impact:

$25,000 was approved and included in the FY 2019-20 City budget for City Council’s Unallocated Community
Promotions. If this request, along with one other on this date, is approved by City Council, then $15,796.62
would remain in that line item of the current year’s budget.

Recommendation:

Consider the request and move to waive the fee of $112.86 for the Temporary Banner sign permit from the
Planning Department for Milpitas Friends of the Library to hang a banner advertising special Book Sale on
dates in June and September 2020.

Attachments:
a) Application + Internal Revenue Service 501(c)3 letter of determination
b) List of FY 2019-20 Fee Waiver or Donation requests
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Donation or Fee Waiver/Reduction Request Application Form

for Non-Profit Organizations City Clerk's Office
Complete this form and return it to Milpitas City Clerk FEB 07 2020
Please provide a copy of the IRS tax-exempt letter with the application. R E C E I v E D
Name of Organization: Fr(emds op 'H\e Mi l Qt{‘aS Ltb rUs L:}
Is there a Milpitas branch or affiliation? \,J eSS
Mailing Address: (L0 N, Main Streetf
M. l{; tas  CA 9SE3s5T
Contact Person: Lt nda Arba uﬁh Telephone No. 46 % -¢ {1-10571
Email Address: linda, e.arbaugh@ comcast, net
What is your request? Donation Amount Reque;ted OR

Fee Requested to be waived (type and $ amount) Tem Pom rf} Banner -ﬁf)h lm!mi'}" (.$| D—-“’)
Event date(s): June. 9,6,7 and SQ‘Df\efY\b_(‘.(“ 25,206,347, 2020
What is the purpose of the event? 1000‘1 Sqle 1"0 raise ‘?LLMS ‘P‘d\r‘ ‘k‘:)r\arj
mMaterials amd prc)SramS
How will the Milpitas community benefit from this event? Slno;o'oe»:fs w.“ sSave. mdnﬁ‘j
L:hj pvwc,ha%\l N4, loacskS,_ DVDs apnd CDs af FaML <ales

What % of the fund raising proceeds will benefit Milpitas community? 8(:7‘70

How will the City’s contribution (if granted) be recognized in any publicity? S‘ﬁ{*emenf‘ on
<sa ‘«e P l“j ers and newsleﬁefs haded %memb‘?’('s Lﬁlo.

Within 60 days after completion of the event for which a donation was received or a fee waiver/
reduction was granted by the City of Milpitas, your organization will provide a written report to the City
Clerk to include at minimum: number of participants, copies of all publicity of the event, any benefit to
the community, amount of funds raised and an accounting of how the proceeds of the event will be
dispersed.

Signature of Officer: i&;& éw Date: Eefa 6, 2020

Print Name & Title: lindg E, Afbauﬁﬁ\ J ‘Pv’esic!—emt FOML_
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tistrict Director

*

. Jmiiem

- Employer identification Nember:
: 770027075
Accounting Period Ending:
Bovember 30

form 990 Required: [ Yes [) No

Friends of the Milpitas Commmity Library Person o Contact:
40 Horth Milpitas Blvd Desk Officer

Milpitas, CA 95035 Contact Talsphone Number:
556~5353

Dear Applicant:

Based on informstion supplied, and assuming Your operations will be as stated
in your application for recognition of exeaption, we have determined you are exempti
from Federal inocome tax under section 501{c)}(3)} of the Internal Revenue Code.

We have further determined that you are not a private foundation within the
meaning of section 508({a) of the Code, because you are an organization dercribed
in seotion 509(a)(2).

If your sources of suppori, or your purposes, character. or method of operation
~ 1inge. plesse let us xnow 0 we can comsider the effect of the change om your

%enpt status and foundation status. Also. you shougld inforwm us of all chunges in
yOour name Or address.

Generally. you are-not liable for social security (FICA) tsxes unless you file
a waiver of exemption certificate as provided in the Pederal Insurance Contributions
Act. If you have paid FICA taxes without filing the waiver. you should coatact us.
You are not liable for the tax imposed under the Federal Unemployment Tax Act (FUTA).

Since you are not a private foundation, you are not subject to the excise taxes
under Chapter 42 of the Code. However, yor are not asutematically exeapt from other _-

Federal excise taxes. If you have any questions about excise, employment, or other
Federal taxes, please let us knox.

Donors may deduct contributions to you as provided in section 170 o the Code.
Bequests, legacies, devises. ilransfers, or gilfts to you or for your use zre

deductible for Federal estate and gift tax purposes if they meet the applicable
provisions of sections 2055, 2106, and 2522 of the Code.

The box checked in the heading of this letter shows whether you must file
Fore 990. Return of Organization Exempt from Income tax. 1f Yes is cheched, you
are required to file Fors 990 only if your gross receipis each year are rorsally
pore than $10,000. If a return is reqguired, it must be filed by the 15th day of
of the fifih month after the end of your anmua) accounting period. The law imposes
_a penalty of $10 a day. up to a maximum of $5.000, when a return is filed late,
less there is reasonsble cause for the delay.

T

- P.0. Box 36040, San Frantisco, Calif. 94102 fover)

VE

Lefler 947(D0) (5-77)




You are not required to file Federal income tax returns unless 3y are sub)ect

the tax o unrelated business income under section 511 of the Code. If you are | 196

bject to this tax. you must file an income tax return on Form 996-Y. In thic

tter, we are not detersining whether any of your present or proposed activities
e unrelated trade or business as defined in section 513 of the Code.

You need an employer identification number even if you have no enployees.
If an employer identification number was not entered on your aprlication. a

mber will be assigned to you and you will be advised of it. Please ase that

mber on &ll returns you file and in all correspondence wxith the Inizrnal Revenue
rvice.

Because this letter gould help resolve any questions about your exempt status
d foundation status, you should keep it in your permanent records.

If you have any questions, please contact the person whose name ang telephone
mber are shown in the heading of this letter.

L]
Sincerely yours,

strict Direclior
:ginning Janvary 1, 1984, unless specifically excepted, you must pay taxes under

Federal Insurance Contributions Act (social security taxes) for each employee who
~~id $100 or more in a calendar year.

¢ tax years ending on and after December 31, 1982, organizations whose gross receipts
uot normally more than $25,000, are excused from filing Form 990. For guidance
letermining if your gross receipts are “normally™ not more than the $25,000 limit,
the instructions for the Form 990.

t etter 947(DO) (5-77)



CITY COUNCIL UNALLOCATED COMMUNITY PROMOTIONS BUDGET
Fee Waiver + Other Requests by FY

S Amount Date Approved or City Council Community
Fee Waiver or Donation waived or Scheduled for City Council [Promotions Unallocated
Requested by: Event/Activity Event Date donated Consideration 100-100-4203 balance
FY 2019-20 $25,000.00
Korean Language & Culture Hangeul Day @Library -
Foundation donation 9/19/2019 $500.00 |approved 9/3/2019 $24,500.00
Milpitas Community Mid-Autumn Festival -
Educational Endowment donation 9/28/2019 $500.00 |approved 9/3/2019 $24,000.00
Bark for Life run/walk - park
American Cancer Society rental fee waiver 10/5/2019 $1,412.63 |approved 9/17/2020 $22,587.37
Sunnyhills Neighborhood Halloween event - Park +
Association Permit fee waiver 10/26/2019 $1,112.63 |approved 10/01/2019 $21,474.74
Greater Love Church of God carwash fundraiser - Permit 10/5, 12 & 25,
in Christ fee waiver & 11/01/2019 $932.63 |approved 11/05/2019 $20,542.11
Health 360 - waive rental fee
for Community Center
Pragnya Auditorium 11/10/2019 $1,000.00 |approved 11/19/2019 $19,542.11
Crab feed - waive rental fee
for Community Center
Kiwanis Club of Milpitas Auditorium 2/07/2020 $1,200.00 |approved 11/19/2019 $18,342.11
Parade - waive Special Event
Milpitas Unified Schools Permit fee 2/01/2020 $932.63 |approved 1/28/2020 $17,409.48
Easter Egg Hunt -special
Christ Community Church event fee + park rental 4/04/2020 $1,500.00 |scheduled 3/03/2020
Friends of the Milpitas Hang event banner - special 6/5-7/2020, 9/25-
Library event permit fee 27/2020 $112.86 |scheduled 3/03/2020
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Item Attachment Documents:

C12. Consider and Approve Fee Waiver for Special Event Permit Fee and Sinnott Park Rental for the
Christ Community Church’s Easter Egg Hunt Community Event on April 4, 2020 (Staff
Contact: Mary Lavelle, City Clerk, 408-586-3001)

Recommendation: Consider request received by the City Clerk on February 3 and approve fee waiver
of $1,500 maximum for Christ Community Church towards Special Event Permit Fee ($923.63) and
partial (2) Park Rental Fee ($567.37) for Sinnott Park on April 4, 2020 for Easter Egg Hunt community

event.
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CITY OF MILPITAS
AGENDA REPORT

(AR)
Item Title: Consider and Approve Fee Waiver for Special Event Permit Fee and Sinnott Park
Rental for the Christ Community Church’s Easter Egg Hunt Community Event on
April 4, 2020
Category: Consent Calendar-Leadership and Support Services
Meeting Date: 3/3/2020
Staff Contact: Mary Lavelle, City Clerk, 408-586-3001

Recommendation: | Consider request received by the City Clerk on February 3 and approve fee waiver of
$1,500 maximum for Christ Community Church towards Special Event Permit Fee
($923.63) and partial (2) Park Rental Fee ($567.37) for Sinnott Park on April 4, 2020 for
Easter Egg Hunt community event.

Background:
On February 3, 2020, the City Clerk received a “Donation or Fee Waiver/Reduction Request Application

Forms” from the Christ Community Church requesting to waive City Recreation Services rental fee for one
park and Planning Department fee for Special Event Permit for a one time, on-site community Easter egg hunt
on Saturday, April 4, 2020.

The adopted Fiscal Year 2019-20 Budget includes $25,000 for donations, fee waivers, and events. Allocation
of this money for the full Council versus individual Councilmembers was placed on past meeting agendas as a
discussion item. Further discussion of this topic has been deferred. The current fee waiver request is brought
forward for Council consideration, prior to any further policy discussion. To date, eight fee waivers or requests
for donations were already approved by City Council during Fiscal Year 2019-20. One additional request is on
the City Council agenda also on March 3, 2020.

Given the budget allocation of $25,000 and approval of previous requests, approximately $17,409.48 is the
remaining balance of funds for donations and fee waivers, currently.

Analysis

Christ Community Church, located at 1000 S. Park Victoria Drive in Milpitas, plans to hold a Community Easter
Egg Hunt at Sinnott Park on Saturday, April 4, 2020 from 9:00 AM to 2:00 PM, for family fund and bringing the
community together. The City’s Planning Department is reviewing the event in order to issue a “Special Event
Permit” to hold the event, at a cost of $932.63. Recreation Services staff has reserved the use of Sinnott Park
for the event, at a cost of $200.00 per hour for 5 hours, plus an $80.00 reservation fee ($1080).

As required, the Church provided a copy of its determination letter from the Internal Revenue Service, along
with a letter of tax exemption from the Presbyterian Church (USA) stating it is a tax-exempt organization.

Milpitas City Council adopted the “City Council Donation and Fee Waiver/Reduction Policy” on April 16, 2013.
This policy allows Milpitas non-profit organizations to request city fees to be waived up to $1,500 or a donation
amount up to $500 to be granted upon request. Requesting organizations must be local Milpitas non-profits
and provide proof of non-profit status from the federal Internal Revenue Service or the state Franchise Tax
Board. Groups are requested to file a follow up report with City Clerk after the event for which the fee waiver or
funds were requested.



Policy Alternative: 200

Alternative: Do not approve the fee waiver as requested

Pros: Save financial resources of the City’s General Fund. Require organizations to raise funds elsewhere.
Con: Deny the opportunity to valuable non-profit organization in the community.

Reason not recommended: There’s no stated reason to deny the group, which is an eligible non-profit,
completed the correct paperwork. The group is seeking a positive vote of the City Council based on adopted

policy.

Fiscal Impact:

$25,000 was approved and included in the FY 2019-20 City budget for City Council’s Unallocated Community
Promotions. If this request is approved by City Council, then $15,909.48 would remain in that line item of the
current year’s budget.

Recommendation:

Consider the request and move to waive fees of $1,500 for Christ Community Church, specifically the $932.63
special event permit fee, and $567.37 (of $1080 total) for a portion of the park rental costs for this one time egg
hunt event on Saturday, April 4, 2020 at Sinnott Park.

Attachments:

a) Application, Internal Revenue Service non-profit, and Presbyterian Church letter, statements
b) Event flyer

c) List of FY 2019-20 Fee Waiver or Donation requests



City of Milpitas
Donation or Fee Waiver/Reduction Request Application Form e
for Non-Profit Organizations
Complete this form and return it to Milpitas City Clerk FEB 0 o 2020

Please provide a copy of the IRS tax-exempt letter with the application.

Name of Organization: ”h[ ]Sl &)\V\m!nﬂ'g Chu_r(;h

Is there a Milpitas branch or affiliation?

Mailing Address: !000 g* RAVK V‘ O TQ[\ Qa -D r. M |l{~)l.‘l'ﬂg

{
Contact FPerson; Telephone No. ‘_"Q ib * Q" .

Email Address: Vehee a CCCrY\lltbi‘t’aS. Ob’%

What is your request? Donation Amount Requested _ OR
2 2
Fee Requested to be waived (type and $ amount) Applﬂ - M‘ OY 12..62
PIAN\U\& - !
Event date(s): OO0
What is the purpose of the event?_qE@S:-‘CV Y 00 h\m unﬂ-\L
- £ Sin 8 Do -fp’ an

S eyt

How will the City's contribution (if granted) be recogniized in any publicity? \.lﬂ (
at_the Church vie coin Thaol< Tthe City wkn“gq + o«‘gﬁ

or ouv Sligeshow.

Within 60 days after completion of the event for which a donation was received or a fee waiver/
reduction was granted by the City of Milpitas, your organization will provide a written report to the City
Clerk to include at minimum: number of participants, copies of all publicity of the event, any benefit to
the community, amount of funds raised and an accounting of how the proceeds of the event will be
dispersed.

’
Signature of Oﬁicer:@l&w_ Date: ’ , Zg ’ ?07’ ’ .

Print Name & Title: RCVICO D““n - cwum&mmmm:ﬁr_
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LEGAL & RISK MANAGEMENT SERVICES PRESBYTERIAN CHURCH (USA
CORPORATE AND ADMINISTRATIVE SERVICES

July 14, 1994

Presbhytery of San Jose
888 N. First Street, Ste. 320
San Jose, California 95112

RE: TAX EXEMPTION
TO WHOM IT MAY CONCERN:

This letter should serve to confirm that we have verified
through the records of the Presbyterian Church (U.S.A.) that the
Presbytery of San Jose in San Jose, California, is in good standing
and is entitled to the Federal tax exemption granted to the
Presbyterian Church (U.S.A.) by the letter ruling attached hereto.

The letters attached are the most up-to-date letters we have
and they all refer to the letter dated 1964 which states that the
synods, presbyteries, and churches are exempt from federal income
tax.

If you need any other information or have any questions,
please feel free to contact me at (502) 569-5377.

Sincerely,

@\m@. SN~
Brenda Smithers

Sr. Legal Assistant

Enclosures

cc: Careolyn F. Shain, General Counsel

100 Witherspoon Street * Loujsville, KY ¢ 40202-1396 = (502) 569-5370 » FAX (502) 569-8033



Ve Weg AlnnoUNL MOFANLILNL
Internal Revenue Service
Washington 25, D, C,

203

In reply refer to
T:R:ED:1
JGD

The United Presbyterian Church in the Jan. 31, 1964

United States of America :

Office of the General Assembly

510 Witherspoon Bullding

Philadelphia 7, Pennsylvania

@entlemen:

Your application for a group ruling, holding you and your subordinate
units exempt from Federal income tax as organizations described in
section 501 (c)(3) of the Internal Revenue Code of 1954, has been
considered,

Based on the information submitted, 1t is held that you and your synods,
presbyteries and churches whose names appear on pages 542 through 620
inclusive, of the May 1963 edition of part III of the minutes of your
general assembly are exempt from Federal income tax as organizations
described in section 501 (c)(3) of the Internal Revenue Code of 1054

as 1t is shown that you and your subordinate units are organized and
operated exclusively for religious purposes,

You and your synods, presbyteries and churches are not required to
file Federal income tax returns so long as a tax exempt status is
. maintained,

It wlll not be necessary for you and your synods, presbyterles and
churches to file the annval return of information, Form 990-A, gener-
ally required of organizations exempt under section 501(0? 3) of the
Code, as the specific exceptions contained in section 6033({a) of the
Code are applilcable,.

Contributions made to you and your synods, presbyteries and churches
are deductible by the donors as provided by section 170 of the Code,
Bequests, legacies, devises, transfers, or gifts, to or for the use
of you and your synods, preabyteries and churches are deductible for
Federal estate and gift tax purposes as provided by sections 2055,
2106 and 2522 of the Code,

You and your synods, presbyteries and churches are not liable for the
texes imposed under the Federal Insurance Contributions Act (socilal
security taxes) unless waiver of exemption certificates are, or have
been, filed as provided in that Act. Inquiriles about the waiver of
exemption certificate should be addressed to your District Director,
You and your synods, presbyteries and churches are not liable for the
tax imposed under the Federal Unemployment Tax Act.

For next year and each succeeding year thereafter, please send us the
following information annually not later than forty-five days after
the cloae of your ennual accounting period:

1., 1Lists, arranged in alphabetical or numerical
order, showing the names and mailing addresses of



The United Presbyterian 204

Church in the United
States of America

(a) your new subordinate units and (b) those
which have ceased to exist or have ‘changed their
names or mailing addreasses, Cne copy of the list
-8hould be furnished for use of this office and
one additlonal copy for the use of eadh District
Director in whose district one or more of your
subordlnate units are located, Directories may
be furnished in lieu of the 1ists referred to
above 1if a directory is published.

2, A statement, signed by one of your principal
officers, stating whether or not the information
upon which your original group ruling is based
is applicable in all respects to your new sub-
ordinate units,

3. A statement, i1f at the close of the year,
there were no changes in your roster,

L, A statement of any changes in the character,
purposes or method of operation of your organi-
zatlon or those of any of your subordinate units.
5. Duplicate copies of any amendments to the
charters or bylaws of your organization or those
of any of your subordinate units.

This ruling is not applicable to any of your subordinate units
organlzed and operated in a forelgn country.

The District Director in Philadelphia is being advised of this action.
| Very tfuly yours,
s/ R, J. Stakem

Acting Chief, Exempt Organiza~
tions Branch
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CALFORNIA STATE SOARD OF EOUALIZATION

ORCG/ANIZATIONAL CLEARANCE CERTIFICATE
FOR WELFARE CR VETERANS' QRGANIZATION EYENMPTION

ooz slior: e wod Mabng AGd: oss:
[
i

e

First Presbyterian Church of Hilpitas
1000 South Fark Victoria Drive

Hilpites Ch 95035

THIS CERTIFICATE NUMBER IMUST BE
[_ _] SUBMITTER: TO A COUNTY IWHEN FILING
A CLARM TUR \VELFARE OR VETERANS'

ORGANIZATIONEXESPTION,

Qrgirncation tntomynon:

[ [rate of Cantificita: 12111/03
In accordance with section 254.6
of the Ravenue ard Taxation
typa: Beligious Codle, the Eoard has determined
that this ciganization meets the
organizational  reguiremerts  of
Frseal Yoar Firsl Quakfied; Information Unavainbla saction 214.

L J

SOE Ex, e 4027

Corp. 10 20254

BOT-2T7-015 [30-09)

w

NOTICE TO ORGANIZATIONS
GENERAL INFORMATION REGARDING
WELFARE OR VETERANS' ORGANIZATION EXEMPTION

Your claim for an Organizational Clearance Certificate has been reviewed and a determination has been made that your
organization meets e organizational requirements for exemption under section 214. A claim for the organizational clearancs
certificate will be meiled 10 the organization paricdically to verify and update information. The clanm form must be completed,
signed. and filed with the Board. along with supporting doguments. in order to maintain eligibility for {he certificate. The Board
iay institbie an audit o verification of tle organization to Jetenine whether ile organization meets—the organizatondl
requirements of Revenue and Taxation Code saction 214, as reauired by section 15618 i the Government Code, if you have
any questions concerning the organizational raquiremants. you may contact the Siate Board of cqualization, Proparty and
Special Taxes Department. Assessment Policy and Stendards Division, Examptions Saction, &t 916-445-3524,

Tha Assessol may not appreve a properly ax exempiion claim on any prooerty until the claimant has been issued gz valic
Orgerniizational Clearance Centificais under section 254.6. The Assessor may deny a claim for the examption, notwithstanding
that the claimant has basn granted an organizational clearance certficate, Claim forms for the welfzr e ur veterans’ organization
exemotion for property newly acauired by an crgan.zation may e otamed from 1he Assessar in ing colnty whare the property

15 located,

Annuzlly, claims for the welfare and vaterans’ oiganization rxémptions and supplerental affidavis, required, must be filed o
or before Fetyuary 15 with the application 1o the anplicrble Assessor 1¢ avoid o ate “iing pangity undar ssction 270, (A
separaie clzim must be filed for each property locaiion,) The Assessor wili 1aview all cla'ms 1o deizming that the organization
continues tc use ils property for quaiifymg purposss and activities, as spacified in section 214, Any questions rafating to

seCion 214 reguraments rega-ding Quditying [urposes and Lees of the property may be ditecizdto ihe Assessor,




CITY OF MILPITAS —
Mailing Address: 455 East Cataveras Boulevard, Milpitas, California 95035-5479
www.ci.milpitas.ca.gov
INVOICE
Renee Dunn Project Number: P-SE20-0004
1000 South Park Victoria Dr Address: 1000 S PARK VICTORIA DR
Milpitas, CA 95035 Invoice Date/Time: 2/3/2020 8:08:45AM
CONTACT:Planning Department
Avery Stark Title: Associate Planner ~ Email: astark{@ci.milpitas.ca.gov Phone:408-586-3288
Fee Description Activity Code Units Amount
MINOR EVENTS PLAN 100-3617 (ZN) 0.00 $909.00
PLANNING AUTOMATION FEE 506-3601 (PAF) 909.00 $23.63
TOTAL AMOUNT DUE: $932.63
For Finance Dept Use:
100-3617 (ZN) $909.00 L NG
506-3601 (PAF) $23.63 AR R
932.63

IHI

*CRwW"



Special Event and Activity Information Packet City of Milpitas

208

SECTION 1: CONTACT INFORMATION AND AUTHORIZATION

Please complete all of the following:

Event Title: E@S\\e"E"\q \J[VM‘JF

Event Location (address): Sj | N O’ﬂ— (M/
spptcansrame:_Rence. Dunn

Organization: ‘s hY\G COVnmunthx\ (Mawen
E-mail: vamecq&) Coomlmots OY%)/ — prones 408 (314
ManhnLAddress 1000 S, P"”lﬁ\ C’LD”O‘ —D -
Mﬂ J &S | .. 015&55

City

Day of event contact (if different from applicant completing and ~ Phone:
submitting the torm):

Except as to the sole negligence or willful miscount of the city, the applicant/permitiee shall defend
indemnify and hold the city, and its officers. employees and agents harmless from any loss. damage.
claim for damage, liability, expense, or cost, including attorneys’ fees, which arise out of or is in any way
connected with the special event or activity authorized herein. By signing this application, the applicant
acknowledges that they may be billed for any unanticipated costs for city services arising from the event

as a result of changes to the event or inaccura plication information.
]
ch@@mhn Ml}l@ ﬁWM\ il(o\%%

Printed Name & Signature Dale

M ”, | 2020
Printed Name of Property owner or authorizegd agent for owner & Date
signature

4 Rev. October 2014




Special Event and Activity Information Packet City of Milpitas

SECTION 2: EVENT INFORMATION

Please complete all of the following:

1
Setup/Preparation Date: ] 7/57/0

Event starts Date: Time: 9 am :
Event ends Date: Time: p@ _
Dismantle/Tear down Date:

Anticipated attendance: Total: _J 0;}0 Per day:

Street closures E(
Will this event require any city streets to be closed? []Yes {ANo
{f ves. specifv which streets or eross streets and include a route site map.

Food

[f your event will have food preparations please specify cooking method:
Gas [ Electric
Charcoal [J Other (specify): .

A permit may be required from the Sunta Clara County Department of Public Health at (408)
918-3400.

Portable restrooms

A minimuni of one (1) accessible toilet for persons with disabilities is required when multiple
toilets are set side by side. If each toilet is scattered throughout the site. then each toilet must be
uccessible. Exceptions may be considered by the Building Department.

Lighting and sound
Will you be using any amplilicd sound (i.c. public address system)? D Yes E[N/o

Will this event use any temporary lighting? []Yes mo
If ves. please describe:

& Rev. October 2014
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Special Event and Activity Information Packet City of Milpitas

EVENT NARRATIVE
Project Description
Briefly provide a descnptlon of your event including actlvmes tlmelme and sequence of events:

We hae, 2. progrom +ivies. \0am ¢ | Yot GponTs will
’:qu\t al the C_l/\ and otfend a ‘]’ +he @‘/\VVCIA

hen iHic sver we all wollK he %\’ v The e i,
\ngadﬂ €99 \nme;\"’ lagts QPPVO\UMM'CH (o 0) MMM%Q

Parking
Descnbe where event participants are expected to park their vehicles: DQ‘\T \N‘\ Fa 3 qu

e s S 5 e owl o leHo

h heve Qe 0‘ 0 of eo Ye

ﬁmlméc a\fc\s 1 ’?C"‘ ISt QWU Y UJ\WC\,\ \naS
160 Vay \nt_>) Q‘}?QCC

Security Plan
Describe your security plan, including crowd control:
Include the security company name com‘acr ls/ormanon and the amount of security personnel.

O v CDsuu\ will be at the event. The ales
hey\ngm ¢<, 50 as We o\ Wl o +he b}qm

e dre approk. 1D Safety yolunyeers. They Wil be Webiring vest

Americans with Disa 1htles (ADA) compliance Awnd (AGin V ad\ds -\'0 |
Describe how your event will be accessible to people with disabilities (?tch as parking, comm NMCo-

restrooms and accesszliﬁgoa‘h of travel to all event [uncttons)

Wy Chhiwy fows all o + \’“df/\\“ﬁg‘( U\YEC{ b\

e e ity Deables A% e e g

Recyclables and garbage handling
Describe your plan for cleanup and removal of recyclable goods and garbage during and after
your event:

We will provide yasiy cane
e o e G e 2o

Cangs The Ovea av\c\ pick up daSh at
e ong O‘Q The €\fcr\'\' vﬂag\/\ Wil e

‘jaKCv\ Yo Fhe &mmpﬂq. -



Project Number:

iy
v

£

RECEIVED

JAN 3 0 2020

CITY OF MILPITAS
PLANNING DIVISION

' ,g%"* -‘I.‘ 8 3
‘ﬁi@i’.ﬁ;; %<
CALIFORNIA
SeCORMORAFED
JANUARY 28. 1954

SPECIAL EVENT / ACTIVITY
INFORMATION PACKET

To apply for a Special Event and Activity, please read the enclosed
instructions and then complete this Information Packet. Submit a
Planning and Zoning Application form and this Special Event/Activity
Information Packet, including the required attachments, no later than
70 business days before the proposed date of the Special Event.

Please note, other conditions may apply to the filing time requirements,
which can be found on Page 2 of this packet.

211

Approvals:

Planning: Date:
Fire: Date:
Police: Date:
Engineering: Date:
Building: Date:




Special Event and Activity Information Packet City of Milpitas

INSTRUCTIONS

Introduction

A completed application may be filed as early as one year before an event, but must be received
no later than 70 business davs before the proposed date of the Special Event.

“Special events and activities™ are any temporary events or activities
sponsored by a business, shopping center or organization which are
held outside the contines of a permanent building.

212

e For an event that requires a street closure on more than one public street, requires
significant detouring which affects significant number or businesses or residences, or
requires an encroachment permit from Caltrans, a Special Event Permit shall be filed not
less than 180 business days before the proposed date of the Special Event.

¢ For First Amendment events not otherwise exempted from the Special Event permit
requirement by the Milpitas Municipal Code, Section X[-10-15.06, as well processions or
parades that do not involve street closures, vehicles, floats, or use of equipment other
than hand-held equipment, an application for a Special Event Permit shall be filed not
fess than 14 business days before the proposed date of the Special Event.

* Permit applications which do not adhere to the application filing time requirements in this
Section may be subject to additional fees arising as a direct result of the late submission
ol a Special Event Permit application. The Director shall have the authority to consider,
grant or deny any application for a Special Event Permit which is filed later than the time
prescribed in this Section.

o For further information. please refer to the Milpitas Municipal Code. Section XI-10-135.
titled "Special Events and Activities.”

[t is our goal to help the event organizers in planning a safe and successful event that would
create minimal impacts on the surrounding neighborhoods.

2 Rev, October 2014




Special Event and Activity Information Packet City of Milpitas

WHAT TO EXPECT

The application process begins when you submit a completed application. The acceptance of
this application should in no way be construed as approval of your request. Copies of the
application will be sent to affected departments for their review. During the review, you will be
notified if any additional information is required to process the application. You may be invited
to meet with city staft at a pre-determined meeting called the Development Review Committee
(DRC) to discuss the event prior to any approvals. Delays in providing information to city staff
often delay the ability of the DRC to finish review and approve the application in a timely
manner.

* Events that occur between one and three days can be reviewed by staff.

= Events that occur more than three days require review by the Planning Commission
Subcommittee.

= Any event that has amplitied music or live entertainment regardless of duration requires
review by the Planning Commission Subcommittee.

QUESTION TO GET STARTED

* Will the event be held exclusively on private property? If so, you will need to have the
property owner sign the application for use of the site.

This event u;gl«mu' require off site parking. or the use of public vight-of-way fexcept rnimning jogging events)

_ Yes ¥INo

If vou answered ves to the question above, vour event is considered a “Minor” event. All other
events are considered " Major”.

i

Rev. October 2014
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YOU ARE INVITED TO A FREE COMMUNITY

EGG HUNT
o~ APRIL 4

TWO EVENTS: 10am &1pm
Ages: 2yrs-5th Grade

Exciting children’s program,
door prizes, and then follow the
Easter Bunny to the park.

P
i m\\"ﬁ‘\

N7 CHRIST 1000 S. Park Victoria Dr. Milpitas, CA 95035
“F (C:O;G;NICT:, 408-262-8000 www.cccmilpitas.org

Welcome Bienvenidos #um Tuloy Po Kayo ~ Chao mirng

e el 408-262-8000

214

YOUAREINVITEDTOAFREECOMMUN

EGG HUNT
o~ APRIL 4

TWO EVENTS: 10am &1pm
Ages: 2yrs-5th Grade

Exciting children’s program,
door prizes, and then follow the
Easter Bunny to the park.

: 1{% 7

N7 CHRIST 1000 S. Park Victoria Dr. Milpitas, CA 95035
www.cccmilpitas.org

Welcome Bienvenidos QUL Tuloy Po Kayo ~ Chao mirng



CITY COUNCIL UNALLOCATED COMMUNITY PROMOTIONS BUDGET
Fee Waiver + Other Requests by FY

S Amount Date Approved or City Council Community
Fee Waiver or Donation waived or Scheduled for City Council [Promotions Unallocated
Requested by: Event/Activity Event Date donated Consideration 100-100-4203 balance
FY 2019-20 $25,000.00
Korean Language & Culture Hangeul Day @Library -
Foundation donation 9/19/2019 $500.00 |approved 9/3/2019 $24,500.00
Milpitas Community Mid-Autumn Festival -
Educational Endowment donation 9/28/2019 $500.00 |approved 9/3/2019 $24,000.00
Bark for Life run/walk - park
American Cancer Society rental fee waiver 10/5/2019 $1,412.63 |approved 9/17/2020 $22,587.37
Sunnyhills Neighborhood Halloween event - Park +
Association Permit fee waiver 10/26/2019 $1,112.63 |approved 10/01/2019 $21,474.74
Greater Love Church of God carwash fundraiser - Permit 10/5, 12 & 25,
in Christ fee waiver & 11/01/2019 $932.63 |approved 11/05/2019 $20,542.11
Health 360 - waive rental fee
for Community Center
Pragnya Auditorium 11/10/2019 $1,000.00 |approved 11/19/2019 $19,542.11
Crab feed - waive rental fee
for Community Center
Kiwanis Club of Milpitas Auditorium 2/07/2020 $1,200.00 |approved 11/19/2019 $18,342.11
Parade - waive Special Event
Milpitas Unified Schools Permit fee 2/01/2020 $932.63 |approved 1/28/2020 $17,409.48
Easter Egg Hunt -special
Christ Community Church event fee + park rental 4/04/2020 $1,500.00 |scheduled 3/03/2020
Friends of the Milpitas Hang event banner - special 6/5-7/2020, 9/25-
Library event permit fee 27/2020 $112.86 |scheduled 3/03/2020
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Item Attachment Documents:

C13. Receive Summary Report on Assembly Bill 291 and Senate Bill 378 and Authorize Letters of
Support (Staff Contact: Christopher Diaz, 408-586-3040)

Recommendation: Receive summary report on Assembly Bill 291 and Senate Bill 378 and authorize
letters of support.

March 3, 2020 Milpitas City Council Agenda Page 216
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CITY OF MILPITAS
AGENDA REPORT

(AR)

Item Title: Receive Summary Report on Assembly Bill 291 and Senate Bill 378 and Authorize
Letters of Support

Category: Leadership and Support Services

Meeting Date: 3/3/2020

Staff Contact: Christopher J. Diaz, City Attorney, 408-586-3040

Recommendation: | Receive summary report on Assembly Bill 291 and Senate Bill 378 and authorize letters of
support.

Background:
City Council has expressed a desire to receive reports on legislative efforts that may be of interest to and/or

affect the City of Milpitas. Assembly Bill 291 and Senate Bill 378 are two such legislative bills being brought to
City Council’s attention for consideration of letters of support.

Analysis:

Assembly Bill 291 — Introduced by Assembly Member Kansen Chu

AB 291 would establish a new state fund and a framework for funding for emergency preparedness planning
for cities.

The California Office of Emergency Services (“Cal OES”) is responsible for the state’s emergency and disaster
response services. AB 291 would establish a new state fund, the “Local Emergency Preparedness and
Hazard Mitigation Fund” to support staffing, planning, and other emergency mitigation priorities to help local
governments meet emergency management, preparedness, readiness, and resilience goals. The bill would
require Cal OES to establish a committee to adopt guidelines identifying eligible uses of the funds for the
mitigation, prevention, preparedness, response, and recovery phases of emergency management. Cal OES
would distribute the funds to lead agencies, which then impose various requirements on and further distribute
those funds to local governments. Local governments must maintain their local hazard mitigation, multiyear
training and exercise, and threat and hazard identification and risk assessment plans to be eligible to receive
the state funding. AB 291 has passed in the Assembly and is currently in the Senate.

According to Assemblymember Chu, the following entities have expressed support for the bill: League of
California Cities, California Fire Chiefs Association, Fire Districts Association in California, California
Emergency Services Association, City of San Jose, County of Santa Clara, and the California Tribal Business
Alliance.

Senate Bill 378 — Introduced by Senator Scott Wiener

SB 378 proposes to hold PG&E and other utilities financially accountable for Public Safety Power

Shutoffs. The bill provides that utilities may not bill customers for certain costs resulting from a power shutoff,
cannot profit from a power shutoff, and that any loss from a blackout must be borne by a utility’s shareholders
rather than ratepayers. Additionally, utilities must notify cities and counties as early as possible of pending
power shutoffs. The bill tasks the California Public Utilities Commission (“CPUC”) with establishing a
procedure that enables businesses, individuals, and local governments affected by a power shutoff to recover
their costs accrued during a shutoff from utilities in a timely manner.

The bill further requires utilities to regularly report to the CPUC on the condition and maintenance of, and the
safety risk posed by, its equipment, which include transmission and distribution lines. Lastly, if the CPUC




determines that a utility failed to act reasonably and prudently in implementing a power shut off, the utilit
be fined a penalty of $250,000 or more per 50,000 customers affected for every hour that a power shutoffisn
place. The utility’s shareholders would be exclusively responsible for paying this penalty. The bill passed in the
Senate and is currently in the Assembly.

According to Senator Wiener, the following entities and individual have expressed support for the bill: City of
San Jose; California Association of Food Banks; City of Berkeley; City of Dublin; City of Livermore; City of
Oakland; City of Pleasanton; City of San Ramon; County of Alameda; Food Bank of Contra Costa and Solano
Counties; Mayor London Breed, City and County of San Francisco; San Francisco Public Utilities Commission;
and the Town of Danville.

Fiscal Impact: None identified at this time.

California Environmental Quality Act:
Not applicable

Recommendation:
Receive summary report on Assembly Bill 291 and Senate Bill 378 and authorize letters of support.

Attachments:
Copy of AB 291, as amended 1/23/2020
Copy of SB 378, as amended 1/21/2020



AMENDED IN ASSEMBLY JANUARY 23, 2020
AMENDED IN ASSEMBLY APRIL 30, 2019
AMENDED IN ASSEMBLY APRIL 22, 2019

AMENDED IN ASSEMBLY MARCH 25, 2019

CALIFORNIA LEGISLATURE—2019—20 REGULAR SESSION

ASSEMBLY BILL No. 291

Introduced by Assembly Member Chu

January 28, 2019

An act to add Article2% 23 (commencing with Section-8669) 8669.8)
to Chapter 7 of Division 1 of Title 2 of the Government Code, relating
to emergency services.

LEGISLATIVE COUNSEL’S DIGEST

AB 291, as amended, Chu. Local Emergency Preparedness and
Hazard Mitigation Fund.

The California Emergency Services Act creates within the office of
the Governor the Office of Emergency Services, which is responsible
for the state’'s emergency and disaster response services, as specified.
Existing federal law requires a state mitigation plan as a condition for
disaster assistance and authorizesthe Federal Emergency Management
Agency to condition mitigation grant assistance upon state, local, and
Indian tribal governments undertaking coordinated disaster mitigation
planning and implementation measures.

Existing law requires the Office of Emergency Services, in
coordination with all interested state agencies with designated response
roles in the state emergency plan and interested local emergency
management agencies, to jointly establish by regulation a standardized
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AB 291 —2—

emergency management system for use by al emergency response
agencies.

Thishill would establish aL.ocal Emergency Preparedness and Hazard
Mitigation Fund-e to, upon appropriation by the Legislature, support
staffing, planning, and other emergency mitigation priorities to help
local governments meet emergency management, preparedness,
readmess and resllence goals , tatt

f—HHd— The b|II would require the Offlce of Emergency Serwces to
establish the Local Emergency Preparedness and Hazard Mitigation
Fund Committee under the Standardized Emergency Management
System Advisory Board. The hill, on or before July 1,-2620; 2021,
would require the committee to adopt guidelines identifying eligible
uses of the funds—by—establishing—an—outhne-of—Standard—activities
distributed pursuant to these provisions for the mitigation, prevention,
preparedness, response, and recovery phases of emergency management
that supports the development of aresilient community. The bill would
require, upon appropriation by the Legidature, the Office of Emergency
Services to receive $1,000,000 annually and each county to receive
$500,000 annually for specified purposes. The bill would require the
Office of Emergency Services to distribute funds to lead agencies,
subject to certain requirements and restrictions, as specified. The bill
would require lead agencies to further distribute those funds to local
governments pursuant to a specified schedule for specified purposes,
and impose various requirements on local governments that receive
funds pursuant to these provisions. The bill would include related
legislative findings.

The California Disaster Assistance Act limits the state share for any
eligible project to no more than 75% of total state eligible costs, except
that the state share shall be up to 100% of total state eligible costs
connected with certain events. That act requires the director to
administer its provisions.

This bill would prohibit the director from using funds received by a
local government pursuant to the provisions of thisbill to calculate the
allocation amounts for the local government pursuant to the California
Disaster Assistance Act.

Vote: majority. Appropriation: no. Fiscal committee: yes.
State-mandated local program: no.
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—3— AB 291

The people of the State of California do enact as follows:

ISIEGI ”9:" x ”'E'eFle 2 (_eennne; et llg “'EIF' Seel Hor8669)+5

SECTION 1. Article 23 (commencing with Section 8669.8) is
added to Chapter 7 of Division 1 of Title 2 of the Government
Code, to read:

Article 25:23. Local Emergency Preparedness and Hazard
Mitigation Fund

8669:

8669.8. ThelLegidaturefindsand declaresall of thefollowing:

(&) To protect public health and safety and the environment, it
is necessary to establish ahigh level of preparedness in counties,
cities, and specia districts to respond to disasters. The
establishment of a high level of preparedness at the local
government level isof statewide concern because of the possibility
of catastrophic disasters striking the citizens of the state especially
as the state faces the impacts of climate change.

(b) The establishment of alocal disaster preparedness fund is
the basis for achieving the stable funding necessary to maintain a
high level of local preparedness and readiness, including the
ongoing evaluation and hazard mitigation of existing risks before
adisaster strikes, that the citizens of the s